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Preface

Welcome to the AMIS User's Guide. This guide shows you how to access the
Aviation Management Information System (AMIS), version 4.3.

The Contents at the front of this guide help you find topics easily. Each
chapter explains specific topics and tasks you must understand to effectively
use AMIS. The appendices that are located in the back contain additional
helpful information.

We hope you find this guide friendly and easy-to-use. If you have any
questions, comments, or concerns, please contact:

USDA Forest Service

National Fire and Aviation Management
Information Systems Team

3833 S. Development Avenue

Boise, ID 83705-5354

1-800-253-5559

You can email us at:

fire_help@dms.nwcg.gov

Windows 95, Windows 98, and Windows NT are registered trademarks of Microsoft Corporation. This guide employs many
styles, conventions, and guidelines established in the “Microsoft Manual of Style for Technical Publications.”
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Chagter 1. About this guide

This guide describes the Aviation Management Information System (AMIS),
version 4.3. It contains information about how to enter and update aviation
contracts and invoices, as well as how to enter new and activate existing
aircraft information, enter and update vendor and pilot information, and how
to generate a variety of AMIS reports.

Before you begin
Before using the AMI S software, you must feel confidant that:

* You are familiar with your personal computer and function keys and
understand personal computer concepts.

* You are familiar with using the US Forest Service IBM hardware and
software platform and can perform basic Windows 95 functions.

* You are familiar with fire reporting terminology and fire information
concepts.

How to use this guide

Each chapter explains a specific functional areaof the AMIS system. Chapter
titles are shown at the top of each page. At the beginning of each chapter you
will find a chapter overview and a picture and related field descriptions of
every form discussed within the chapter.

Chapter 1, “About this guide,” introduces the AMIS User’s Guide and
explains how to useit.

Chapter 2, “Getting started,” explains some of the basic information you need
to begin using AMIS. It introduces access roles, basic navigation skills and
local limits.

Chapter 3, “AMIS Forms Entry,” explains how to access and manipulate
contract, aircraft, vendor, and pilot information and how to complete Flight
Use Reports (122s).

Chapter 4, “AMIS Reports,” explains how to retrieve information from the
database and generate an AMI S report that you can view, mail, and print from
your personal computer.

Appendix A, “Function keys,” lists AMIS function key combinations.
Appendix B, “Pay codes and invoices,” identifies the pay codes used to
complete an invoice and how to describe flight time and avail ability.

The Glossary lists terms and definitions used in this guide.

October 27, 2000 version 4.3 1.1
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Conventions

Thefollowing conventions are used within this guide:

Menu options and field names appear in bold, in the same case as on your
screen or keyboard. Hard label keys appear in small capital letters. For
example, a step in a procedure might instruct you to

1 IntheContract Number field, type the desired contract number and
press TAB or ENTER.

A plussign (+) between hard label keys, such as SHIFT + TAB, meansto
press and hold the first key, and then press the second key.

AMIS menu names, form names, and field names appear in the same case
as shown on the screen. For example, step 4 in atask might instruct you
to

4 Click OK twiceto return to the AIRCRAFT INFORMATION
form, and then click Save.

Topics of special interest or hints that will help you perform a specific
task show aline before and after the text. Thetext appearsin italic type.
For example:

To edit aircraft information the aircraft status must be ACTIVE.

How to obtain a copy of this guide

The current version of this guide is available on the US Forest Service site on
the World Wide Web. You can print the entire guide or individual chapters.

To print the current version or selected chapters of the AMIS
User's Guide

1
2

Log on to your Internet Service Provider.

Type www.fs.fed.us/fire/planning/nist in the Address bar, and then
press ENTER.

Scroll down to the bottom of the page, then click Distribution.

Click AM 1S User's Guide, then follow the instructions on your screen.

1.2
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Chapter 2. Getting started

This chapter outlines some of the basic information you need to begin using
AMIS. It outlines basic concepts and functions you can perform based on
your assigned access role. By reviewing and understanding this chapter you
will have a smoother flight through the AMIS system. Topics include:

* What'snew in AMIS 4.3
* Navigating through the AMIS system
e Transmitting your datato NITC.

What's new in AMIS 4.3

AMISversion 4.3 isaPC Client/Server software application. When you save
your AMIS data, it is saved in the Oracle database on your local network
server. The datais then loaded into the National Fire Management Integrated
Database (NIFMID), the database for fire occurrence data, at the National
Interagency Technology Center (NITC).

personal compaute

E ‘_-_-’---J
, local network
| i SEMYET
| _____,—r—-_
Matlonal Interagency
Technology Cenler
October 27, 2000 version 4.3 2.1
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Although AMIS 4.3 hasasimilar look and feel of AMIS 3.0, AMIS 4.3 allows
you to use your mouse to select menu options in a Windows operating
environment. In addition, AMIS 4.3 is Year 2000 compliant.

AMIS allowsyou to:

» enter and store aircraft use information

e report aircraft use information to the United States Department of
Agriculture (USDA)

» create and retrieve reports for Regional and Forest offices

e meet upward reporting requirements.

To obtain user support

» Contact your local Regional support group. To locate this group, check
with your supervisor and/or computer specialist.

Your Regional support group may also contact the AMIS support
staff at 1-800-253-5559 or email us at:
fire_help@dms.nwcg.gov

To start AMIS 4.3

1 Onthe Start menu, click Programs, point to F& AM Applications, and
then click AMIS.

2 Inthe Logon dialog box, type your User name, your Password, and
Database name, and then click Connect or press ENTER.

Thefollowing diagram shows the Logon dialog box that displays when you
first log onto AMIS.

|

Izermame:

Fazzword:

Databaze:

Connect Cancel

Your Username, Password, and Database name are case-sensitive. Be sure
to enter this information using the appropriate uppercase and lowercase
letters.

If you are having trouble logging on or do not know your Username,
Password, or Database name, contact your local Regional support group.

2.2
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Thefollowing diagram shows the WELCOME TO AMIS screen. The Data
Entry Location for this exampleis“Region 02 - Rocky Mountain Region.”

WELCOMETO AMIS

(Aviali on Managemeant formasti on System)
WO Fire & Aviation Managerment
Emiail: fire Thwo_nifcidfs fed us
Phone: 1-800-253-5559

g Code _
Data Entry Location: E‘.‘! [Feglen @ . Recky Mountain Reglon

ust | Seve | Bt |

To set up or change your Data Entry Location

1 Deetethe current entry in the Data Entry Location text box, and then
click List.

2 Select the Data Entry L ocation of your choice, click OK, and then click
Save.

The following diagram shows the index that displays for Data Entry Location.

Find E4
(g Code Full Mame
Region 01 - Mortherm Begi
0102 Beaverhead Mational Fores
01023 Bittermoot Hational Fores
0104 ldabo Panhandle M ational
1 ?5 Cleanmater M ational Fu:-resl _ILI
4 3

Find | ok | Cancel |

To log off AMIS
1 Fromany form, click Exit on the File menu, or click Close.
2 Click Exit onthe WELCOME TO AMIS screen.

October 27, 2000 version 4.3 2.3
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Navigating through the AMIS system

The following diagram outlines some of the elements as they appear on the
AMISinitial screen. These termswill be used throughout this AMISUser’s

Guide.
maximize
window Closa
budtan  Duthom
tille P
meny bar B8 i
bt

WELCOMETO AMIS

status bar

AMIS access roles

You have one AMIS access role assigned to your Oracle user ID. An access
role allows you to see and perform specific AMIS functions on the AMIS
menu. These three accessroles include:

* Manager. Accessto al modules, including Role Administration.
e Contract. Accessto aircraft, contract, and vendor modules.
* Invoice. Accessto flight invoice modules.

Using AMIS menus

Each AMIS menu contains one or more menu options or commands that
allow you to display specific AMISforms or perform a specific function. You
can select a menu option or command whenever the AMIS menu bar is

displayed.

When a menu option appears dimmed, it is unavailable to your access role.

2.4 version 4.3 October 27, 2000



Chapter 2. Getting started AMIS User's Guide

Action menu

The Action menu allows you to perform the following functions:

» change your password
» if authorized, assign access roles.

m Contract  |nvoice Hepoits Help ‘Window

Change Passward
Bole Administration

E =it

Contract menu

The Contract menu allows you to perform the following functions:

e accessthe AIRCRAFT CONTRACTSform

e accessthe AIRCRAFT INFORMATION form
e accessthe VENDOR INFORMATION form

e add anew pilot to your site-specific list.

Action [[Eeeg lrvoice Reports Help  Window
Lontract
Aircraft
Wendor
Pilot

Invoice menu
The Invoice menu allows you to access the FLIGHT USE REPORT form.
Action Conbract m Bepots Help ‘Window

Invoice |

October 27, 2000 version 4.3 2.5
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Reports menu

The Reports menu allows you to perform the following functions:

» generate AMIS Invoice Reports
e generate AMIS Contract Reports
e generate AMIS Miscellaneous Reports.

Achon Corhact |nvoice Qs Help  Window
lrvoice
Contract
Mizcellaneous

For more information about AMIS National Reports, see “Working with AMIS
National Reports” in Chapter 4, “AMIS Reports.”

Help menu

The Help menu allows you to perform the following functions:

e show available function keys
» display informational error messages
» find out more about this version of AMIS.

Action  Conbact  |nvoice  Heports lslC=l »/indow
Show Keys

Dizplay Erar
About Amis. .,

Window menu

The Window menu displays standard Windows-based options.

Action Contiact [rwosce RBepoits Help S

2.6 version 4.3 October 27, 2000
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Displaying function keys

Function keys allow you to perform many common tasks quickly and easily.
When you select Show Keys, you can display every function key combination
currently available for your use.

Show keys is function and menu-specific. Only the active function keys
display on the Keys list.

To show active function keys
e OntheHelp menu, click Show Keys, or press CTRL + F1.

Thefollowing diagram shows the Show Keys window as it appears while
displaying the FLIGHT USE REPORT.

Furechod Fopid

Accepl F10 |

dophc ation HMemu Chrl+

Lancel E#&

Cancel/E Chrl+ig —

Llizar Fosrm SkiftsF ¢

Clesr [ien Cirl+s

T R SkiftaF2

[isbug Mod= Chl+7

[ilele B ackward Backspace

El:l I:'II:-I;:I.I. il ?:l:hlr-? =
irrdman B e o
A '

0k I

Displaying an index or list of values

In AMIS, an index identifies the possible values for any field in aform that
has a defined set of entries. By displaying the index, you can choose from the
list of values and save typing time.

An index is available for a specific field when <List> displays on the status
bar.

To display the index for a specific field on a form
1 TaB or ENTERto the field of your choice.
2 If <List> displays on the status bar, press F9.

3 Select thefield value of your choice, then click OK to exit theindex and
return to the form.

October 27, 2000
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Thefollowing index displays the INVOICE NUMBERS list for the FLIGHT
USE REPORT.

INVOICE HUMBERS

Find |1 X

|Fyvoice Mo

135531
14395624
1435754
1495776
1518426

1513427 -
ﬂ Y

Find [ oK | cancel |

Searching for a specific index entry

The percent sign (%) isawildcard that allows you to narrow your search
when you are unsure of the exact value or if theindex containsalong list of
available values.

To search for specific characters within an index of available
values

1 TaB or ENTERto the field of your choice.
2 If <List> displays on the status bar, press F9.

3 Inthe Find box, type the first one or two characters of the index entry of
your choice, type % (the percent sign), and then click Find.

4 Select thefield value of your choice, then click OK to exit the index and
return to the form.

Thefollowing diagram shows a search for all aircraft Registration Numbers
that begin with the letter “N.”

Regiztration Numbers E3
Find InE;

Hea itrat Icraog O

a0 .. Inactive
MI0WRA .. Inactive
M10D1EF .. Inactive
M101858 . Inactive
M1018E .. Inactive
M101ICD .. Inactive

MI0TFW . Ina-:ti\-'e -
| 3

Find [ ok | cancel |

2.8
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To display available error information for a completed field
1 Clickinthefield of your choice and then press SHIFT + F1.

2 To exit the help screen and return to the current AMIS form or menu,
click OK.

If you are unable to solve the problem using AMIS help information, contact
your local AMIS system administrator.

Transmitting your data to NITC

Currently, AMIS 4.3 does not allow you as an individual to transmit your
AMIS datafile to the National Interagency Fire Management Integrated
Database (NIFMID). Your local Regional support group will be notified
when this function is available. Inthe interim, you must contact Milford
Suida, who will then transmit your AMIS data the NITC.

To transmit your AMIS data to NITC

» Contact Milford Suida at 520-527-3554
or send him an email message at
msuida@fs.fed.us

Before contacting Milford, be sure that your AMIS data for the reporting period
is complete and accurate. You will receive notification when your AMIS data
was successfully loaded into NIFMID.

October 27, 2000
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Chapter 3. AMIS Forms Entry

Contracts

This chapter outlines the information you need to access and manipulate
contract, aircraft, vendor, and pilot information and how to complete Flight
Use Reports.

e Contracts explains how to access the AIRCRAFT CONTRACTS form,
how to enter new contract information, how to edit and delete a contract,
and how to delete a Registration Number from a Contract. This section
also explains Pay Codes and how to work with WCF equipment.

» Aircraft explains how to accessthe AIRCRAFT INFORMATION form,
how to include (activate) and exclude (deactivate) aircraft from the
National distributed aircraft list to your site-specific aircraft table, and
how to edit and aircraft information on your site-specific list.

* Vendorsexplains how to access the Add/M odify Aircraft Vendors form,
how to enter new vendor information, and how to edit or delete vendor
information.

» Pilot explains how to add a new pilot to your site-specific list.

* Invoices explains how to accessthe FLIGHT USE REPORT form, how
to enter Flight Use Reports (FS-6500-122), and how to modify invoice
information.

With AMIS 4.3, you can use the AMIS toolbar to access Aircraft, Vendor, and
Contract forms whenever you need to update information. For example, to
update pilot information while displaying the AIRCRAFT CONTRACTS form,
simply click Pilots on the Contract menu to add new pilot information to your
site-specific list.

Once the contract for aircraft and aircraft servicesis approved, enter the
information into the AIRCRAFT CONTRACTS form. Thisform allowsyou
to enter all the information listed on the contract including contract number,
vendor, aircraft and aircraft pay code rates assigned to the contract, and
specia equipment for non-WCF aircraft.

Aircraft, vendor, and contract information must be up-to-date before you can
enter an invoice (FS-6500-122).

To access the AIRCRAFT CONTRACTS form

e Onthe Contract menu, click Contract.

October 27, 2000
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AIRCRAFT CONTRACTS form

AIRCRAFT CONTRACTS

Contract Number

Type Begin Date End Date

Contracting Unit:l_l_ |

| |

Vendor: | |
Regist  Edit Edit
Mo. PC EQ Type Make/Model
IR

I

I

I

I

I

I

- -

- -

I

List |  Save Exit Jelete Fegistratior
Field Description and action to be taken

Contract Number

Type the contract number, up to 20 characters.
For Forest Service-owned aircraft, type WCF.

Type Type the contract type, up to three characters. Some valid contract types
are:
e JC, for job contract
e L, forlease
e CWN, for call when needed
 EU, for exclusive use
» POA, for Purchase Order arrangement.
Begin Date Type the beginning month, day, and year as specified in the contract, in

the format mm/dd/yyyy.

3.2
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End Date

Type the ending month, day, and year as specified in the contract, in the
format mm/dd/yyyy.

Contracting Unit

Type the Forest Service organization unit that originates and/or
administers the contract, up to 35 characters.

To display asubset of available contracting units, type the USFS Region
number of the contracting unit, and then click List or press F9.

For contract numbers that begin with “55-024B,” this field is
automatically set to “1302.”

Vendor Type the name of the vendor, up to 30 characters, or click List or press
F9 to display alist of vendors.
Enter thisfield exactly as specified in the contract.

Regist No. For each sequence number, type the FAA registration number for each
aircraft assigned to this contract, up to six characters.

Edit PC Type Y to change aircraft pay codes and contract rates.

Edit EQ Type Y to change Specia Equipment for non-WCF aircraft.

Type Thisfield identifies the aircraft type, as defined in the AIRCRAFT

(for display only) INFORMATION form.

Make/M odel Thisfield identifies the aircraft manufacturer and model, as defined in

(for display only) the AIRCRAFT INFORMATION form.

To complete the AIRCRAFT CONTRACTS form

1

Complete the fields in the form as instructed.

2  When finished, click Save.

To edit aircraft contract information

1

2

Inthe Contract Number field, type the desired contract number and
press TAB or ENTER.

Edit the fields of your choice, and then click Save.

To delete a Registration Number from a contract

1

In the Contract Number field, type the desired contract number and
press TAB or ENTER.

Press TAB and SHIFT + TAB to move the cursor to the Regist No. of your
choice, click Delete Registration, and then click Save.

You cannot delete a Registration Number from a contract if there is invoice
data attached to it.

October 27, 2000
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Pay Codes

To delete a contract

You must have the appropriate access role to delete a contract. You cannot
delete a contract if it is attached to an invoice.

1 IntheContract Number field, type the contract number you want to
delete, and then press TAB or ENTER.

2 Veify that the desired contract displays on the screen.

3 To delete the contract, click Delete Contract, and then click Yes on the
Forms information dialog box to confirm the del ete.

The following diagram shows the Forms information dialog box.

& Do you want bo zave the changes you have made?

Mo I Eancell

A Pay Codeis atwo-character code that best describes the purpose of an
aircraft'shilling charges. Every Pay Codeis associated with aspecific rate, as
contracted with a particular vendor and aircraft. For example, one vendor
may contract their flight time (Pay Code FT) for $230.00 per hour (Contract
Rate). An airtanker billing for overnight charges (Pay Code ON) may be
contracted at arate of $60.00 per night (Contract Rate).

The Pay Rate dialog box displays either when you:

e create anew aircraft contract
e typeY inthe Edit PC field.

To enter Pay Codes and Contract Rates

Do not type the dollar sign ($) when entering Contract Rates.

1 InthePay Codefidd, type the pay code as specified in the contract, and
then press TAB or ENTER.

2 Inthe Contract Rate field, type the contract rate for that pay code as
specified in the contract, and then press TAB or ENTER.

3 Typeadl Pay Codesand Contract Rates for the aircraft, and then click
Save.

3.4

version 4.3 October 27, 2000



Chapter 3. AMIS Forms Entry

AMIS User's Guide

Thefollowing diagram shows the Pay Rate dialog box.

Contract Pay Rates
B, Sy
N
r

I

—
—
—

List | Sawe | Dobie |

TTTTTT

To change Pay Codes to an existing aircraft contract

1

Inthe Contract Number field, type the desired contract number and
press TAB or ENTER.

Press TAB and SHIFT + TAB to move the cursor to the Edit PC field, type
Y and then press TAB or ENTER.

Change the appropriate Pay Codes and Contract Rates as needed, and
then click Save.

Editing special equipment for non-WCF aircraft

Vendors that contract with the Forest Service may install special equipment
on their aircraft. When special equipment is specified for non-WCF aircraft,
enter the special equipment using the AIRCRAFT CONTRACTS form.

To specify and/or edit special equipment for WCF equipment, you must
access the AIRCRAFT INFORMATION form. For more information, see
“Special equipment for WCF aircraft,” earlier in this chapter.

To edit special equipment for non-WCF aircraft

1

Inthe Contract Number field, type the desired contract number and
press TAB or ENTER.

Press TAB and SHIFT + TAB to move the cursor to the Edit EQ field, type
Y and then press TAB or ENTER.

Click List to display alist of special equipment.

October 27, 2000
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4 Select all the special equipment that applies to the aircraft, then click
Save.

The following diagram shows the Special Equipment dialog box.

[BE
Special Equipment

Code Description

ATTTTTTTTTTTTTT

List | Save | Delets|

Aircraft

When you access the AIRCRAFT INFORMATION form for the very first
time and list available aircraft, AMIS retrieves every aircraft registration
number defined Nationally during the last three years. At thistime, every
aircraft hasan “inactive” status. When you change an aircraft’s status to
“active’ it isadded to your site-specific list. Later, when you list available
aircraft to complete an invoice or other form, only those aircraft that have an
active status for your site will display.

To access the AIRCRAFT INFORMATION form

e Onthe Contract menu, click Aircraft.

3.6 version 4.3 October 27, 2000



Chapter 3. AMIS Forms Entry

AMIS User's Guide

AIRCRAFT INFORMATION form

AIRCRAFT INFORMATION

Registration No. [ ACTIVE]
Aircraft Type [
Manufacturer |

Aircraft Model |

Fuel Consumption [

IFR Capable |
Passenger Seats Mfg [

Passenger Seats Normal

designation of country or registration. For example:
* N, designates the United States

* C, designates Canada

* M, designates Mexico.

Save | List | Exit | Delete
Field Description and action to be taken
Registration No. Type the FAA aircraft registration number, including all characters and
(required) numbers.

The aircraft registration number must begin with the al phabetic

e H, for hdlicopter
e T, for airtanker
» F, for all other fixed-wing aircraft.

ACTIVE Type Y or N toinclude this aircraft in your site-specific listing.

For new aircraft, the default is“Y.”
Aircraft Type Type the aircraft type code that identifies the aircraft type, up to two
(required) characters. Valid aircraft type codes are:

October 27, 2000 version 4.3
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Manufacturer Type the aircraft manufacturer, up to 20 characters.
(required)

Aircraft Model Type the aircraft moddl, up to 25 characters.
(required)

Fuel Consumption

Thisfield identifies the rate of fuel consumed per hour, based on the

(for display only) aircraft manufacturer's engine specification and FAA guidelines, up to
four characters.
IFR Capable Type the one-character code to identify whether the aircraft is IFR
(required) capable.
e Y identifiesthe aircraft as being IFR capable
* N identifiesthe aircraft as not being IFR capable.
Passenger Seats Mfg. Thisfield identifies the number of passenger seats the aircraft contained
(for display only) when it was shipped from the aircraft's manufacturer, up to three

numbers.

Passenger Seats Normal
(required)

Type the number of seats available for passenger seating, up to three
numbers.

To complete the AIRCRAFT INFORMATION form

You must have the Manager access role to add new aircraft registration
numbers.

1 Completethefieldsin the form asinstructed.

2 For WCF aircraft, click List, select all special equipment that appliesto
the aircraft, and then click Save.

3 To savethe new aircraft information, click Save.

For more information about completing the WCF Special Equipment form, see
“Special equipment for WCF aircraft,” later in this chapter.

To include (activate) aircraft in your site-specific listing

1 IntheRegistration No. field, type the six-digit FAA aircraft registration
number, and then press TAB or ENTER.

2 Inthe ACTIVE field, type Y, and then click Save.

To exclude (deactivate) aircraft from your site-specific listing

1 IntheRegistration No. field, type the six-digit FAA aircraft registration
number, and then press TAB or ENTER.

2 PressENTER until the ACTIVE field is highlighted, type N, and then
click Save.

3.8
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To edit aircraft information

To edit aircraft information the aircraft status must be ACTIVE.

1 IntheRegistration No. field, type the six-digit FAA aircraft registration
number, and then press TAB or ENTER.

2 Edit the fieldsin the form as instructed.

3 For WCF aircraft, select all special equipment that appliesto the aircraft,
and then click Save.

4 Click OK twiceto return to the AIRCRAFT INFORMATION form, and
then click Save.

To delete an aircraft from your server’s database

1 IntheRegistration No. field, type the six-digit FAA aircraft registration
number, and then press TAB or ENTER.

2 Veify that the desired aircraft displays on the screen.

3 Click Delete, and then click Yes on the Forms information dialog box to
confirm the delete.

Special equipment for WCF aircraft

Special Equip ment|

The Special Equipment button automatically displays on the AIRCRAFT
INFORMATION form for Forest Service-owned (WCF) aircraft. This button
allows you to specify the equipment that is installed on the WCF aircraft,
including such items as a fertilizer spreader, dip tanks and water pumps, or
other fire suppression equipment.

To edit special equipment for non-WCF aircraft, you must access the
AIRCRAFT CONTRACTS form. For more information, see “Editing special
equipment for non-WCF aircraft,” earlier in this chapter.

To specify special equipment for WCF aircraft

1 IntheRegistration No. field, type the six-digit FAA aircraft registration
number, and then press TAB or ENTER.

2 Click Special Equipment, and then use the up and down arrow keys to
position the cursor in the text box next to the special equipment that
appliesto the aircraft.

To select that special equipment, press ENTER.

4 Select all special equipment that applies to the aircraft, and then click
Save.

5 Click OK twiceto return to the AIRCRAFT INFORMATION form, and
then click Save.
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The following diagram shows the WCF Specia Equipment dialog box that

displays when you update special equipment.

WCF Special Equipment
{Use Enter Key, mark all that apply)

L L {  (

Primary Mission CnddDEl

A00 Helitarch

Clozed Cincuit Fueling S ystem

Carntractor Furnished Long Line

Dip Tanks and ‘W ater Fumps

[Ciual Flight Controls

Extemal R adio Antenna

Fertilizer S preader

Fire Suppression Equipment

Fixed Retardant Tank

Fixed Retardant Tarks w/Self Filling
Fined Suppreszant Retardant Deliver
BE00 Charnel Radio

Floats

Floatz and Tankage for Fizh Stoking
Save | Exit |

Thefollowing diagram shows the Forms dialog box that displays when you
update special equipment.

Q I pdating special equipment records. Pleage standby...

The following diagram shows the Forms dialog box that displays the
transaction is compl ete.

T raveaction Compleled: Aecoed Status i ACT VE P oofad and

9 Committed
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Vendors

Vendors contract with the Forest Service to supply aircraft and related
services. If the vendor name does not already exist in the database when the
contract is approved, you must enter it into AMIS before you can complete
the AIRCRAFT CONTRACTS form.

Every vendor used in the last three years is stored in the database.

To access the Add/Modify Aircraft Vendors form

e Onthe Contract menu, click Vendor.
Add/Modify Aircraft Vendors form

AddiModify Aircraft Vendors

Name |

Address |

City, | St
Zip+4 |
Phone ([ 1 [ -

List |  Save | Exit | Delete
Field Description and action to be taken
Name Type the name of the vendor, up to 30 characters.
(required) Thisfield must be entered exactly asit appearsin the contract. For
Forest Service-owned aircraft, type USDA FS.
Address Type the street address of the vendor as specified in the contract, up to 25
(required) characters.
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City Type the city of the vendor’s address as specified in the contract, up to
(required) 20 characters.

St Type the two-character standard postal service state abbreviation of the
(required) vendor’s address as specified in the contract.

Zipt4d Type the five digit or zip+4 zip code of the vendor’s address as specified
(required) in the contract, up to 10 characters.

Phone Type the vendor's telephone number, in the format

(optional) (area code) 123-4567, up to 14 characters.

To complete the Add/Modify Aircraft Vendors form

e Complete the fieldsin the form as instructed, and then click Save.

To edit vendor information
1 Inthe Namefield, type the vendor name, and then press TAB or ENTER.

2 Edit thefiddsin theform asinstructed, click Save, and then click OK on
the Forms information dialog box.

To delete a vendor

You must have the appropriate access role to delete a vendor. You cannot
delete a vendor if it is attached to a contract and/or an invoice.

1 Inthe Namefield, type the vendor name, and then press TAB or ENTER.
2 Veify that the desired vendor displays on the screen.

3 To delete the vendor, click Delete, and then click OK on the Forms
information dialog box.
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Pilots

The Aircraft Pilots form allows you to add, search for, change, or delete pilot
names on your site-specific list.

To access the Aircraft Pilots form

e Onthe Contract menu, click Pilot.

Aircraft Pilots form

Aircraft Pilots
Last Namel
First Namel
List |  Clear Form Exit | Delete
To Do this

Enter new pilot information to your site- Type the Pilot’s Last Name and press ENTER. Type the

specific list First Name, press ENTER, and then click OK to confirm
your changes.

List all pilot names Click List.

Search for apilot name Type the first several characters of the pilot'sL ast Name,
and then click List. Select the pilot of your choice, and then
click OK.

Delete pilot information to your site- Type the Pilot's Last Name and press ENTER. Type the

specific list First Name, press ENTER, and then click Delete.
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Thefollowing screen show a search for pilot Last Names that begin with the
letters“Arm.”

= e e —— -

Frud [alm-{

g okl B -
i | LH

Fndl |EIF~| C&h::ﬂl

Invoices

Flight information is manually recorded on Flight Use Report FS-6500-122
forms. In AMIS, the FLIGHT USE REPORT form alows you to
electronically maintain key information from hardcopy FS-6500-122s.

AMIS verifies most contract, vendor, and aircraft information based on the
information entered on the AIRCRAFT CONTRACTS form.

For more information about aircraft information, see “Aircraft” earlier in this
chapter. For more information about vendor information, see the previous
section “Vendors.”

To access the FLIGHT USE REPORT form

e Onthelnvoice menu, click I nvoice.
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FLIGHT USE REPORT

FS £500.122 FLIGHT USE REPORT
Imeaice  Flight
Number Date Contract Number Vendor Name
| | | !
Su ng Unit
E
INVOICE
Registration Aircraf MakeModel Type TOTAL
[ I 1 [ so0
teg Uit Code  FUOBEErtc  HAom'eMission Eone
| N B I I |
N N I N |
B
s [
;. | ! | |
M | | | I N
- | | | . |
remark] List | save | Ext | Jelets Le
Delete Inv,
Clock Time or Hobbs Meter Hapse
Leg H/C Start Stop Time Rate Leqg Total
= N | ] |
L] N | I [
fun] I .. | | |
] L8| I I I

EEEEENE
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Field

Description and action to be taken

I nvoice Number

Type the number of the invoice, the seven to ten-digit number located in
the upper left-hand corner of form FS-6500-122.

Flight Date

Type the month, day, and year of the flight, in the format mm/dd/yyyy.

Contract Number

Type the contract number, up to 20 characters.

Vendor Name Thisfield displays the name of the vendor as specified in the contract.
(for display only)

Supplying Unit Thisfield displays the Forest Service organization unit that originated
(for display only) and/or administers the contract.

Registration Type the registration number using the list of available aircraft

Registration Numbers.

Aircraft Make/Model
(for display only)

Thisfield displays the aircraft manufacturer and model.

Type
(for display only)

Thisfield displays the aircraft type.

INVOICE TOTAL

Thisfield displays the total dollar amount of the invoice.

Leg

Type the number of the flight | eg.

The default value of the first flight leg is “1.” Although the flight leg
number defaults to the next sequential number, you can enter any
number from 2 to 99.

User Unit Type the two to four-digit Forest Unit code, three-digit agency code, or
two-digit state code of the unit or agency using the aircraft.
For example, “0210” identifies the Arapahoe and Roosevelt National
Forests in Region 2.

User Code Type the two-digit code of the administrative unit using this leg of the

flight.

Flight/Resource Order

Type the flight or resource order number assigned to thisleg of the flight.

For example, “AZ-TFN-0139" is a valid resource number.

FAA ldentifier - From

Type the FAA airport code that identifies the starting point of thisflight
leg.

FAA ldentifier - To

Typeto FAA airport code that identifies the ending point of thisflight
leg.

Mission

Type the two-digit mission code that best describes the use of the
aircraft.

Use Mission in conjunction with Pay Code to describe the flight leg. For
example, to describe an airtanker on standby, enter 10 in the Mission
field and SB in the Pay Code field.

Pay Code

Type the two-character payment code that best describes the purpose of
the charges.
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H/C

Type one of the following:

e Htoidentify “Hobbs Meter”

e Ctoidentify “Clock Time"

» leave blank to skip this field and advance to the Elapse Time field.

Clock Time or Hobbs Meter -
Start

Type the beginning clock time or Hobbs meter reading, in the format
99999.

Since you are restricted to a 5-character field length and a decimal point
counts as one character, you must truncate the meter reading to fit.

For example, suppose the beginning Hobbs meter reading is “7172.11."
To enter the starting Hobbs reading to the nearest 10th, type 172.1. To
enter the starting Hobbs reading to the nearest 100th, type 72.11.

Clock Time or Hobbs Meter -
Stop

Type the ending clock time or Hobbs meter reading, in the format 99999.

Elapse Time Thisfield displays the calculated elapsed time of the flight leg.
If the Rate field isadaily or flat rate, the Elapse Timefieldis“1.”
Rate Type the appropriate hourly, daily, or Hobbs meter rate, in the format
9999.99.
Leg Total Thisfield displays the calculated total of the Elapse Time multiplied by
(for display only) the Rate.

To complete the FLIGHT USE REPORT

1
2

Complete the fields as instructed.

If required, complete the Pilot Details form and Passengers/Cargo/
Retardant form.

Click Remarksto add remarks if any.

When finished, click Save.

Continue entering new FLIGHT USE REPORTS as needed, and then
click Exit when finished.

For more information about completing Pilot Details and the Passengers/
Cargo/Retardant form, see the next section, “Completing Pilot Details and
Passengers/Cargo/Retardant forms.”

To edit an invoice

1

2

In the Invoice field, type the desired invoice number, and then press TAB

or ENTER.

Edit the fields in the form as instructed, and then click Save.

To clear aline of flight leg information
Jelete Leg _ _
1 PressTAB to move the cursor to the flight L eg of your choice.

2 Click Delete Leg.
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To delete an invoice

Celete Inwy.

You must have the appropriate access role to delete an invoice.

1 Inthelnvoice Number field, typetheinvoice number you want to delete,
and then press TAB or ENTER.

2 Click Delete Inv.

3 Veify that the desired invoice displays in the DELETE INVOICE
NUMBER text box.

4 To confirm the delete, click Delete.
Thefollowing diagram shows the DELETE INVOICE NUMBER text box.

]
DELETE INVOICE NUMBEFIEEZE

Delete| Ca ncell

Completing Pilot Details and Passengers/Cargo/Retardant forms

The Pilot Details and Passengers/Cargo/Retardant forms display whenever
you enter one of the following Pay Codes:

Pay Code |Description Type of information
CN canceled flight or pilot, passenger, and retardant
dispatch information
DO mandatory day off pilot information only
ES extended standby pilot and passenger information
FT flight time pilot, passenger, cargo, and
retardant information
GU guarantee pilot information only
ON overnight pilot information only
SB standby pilot information only

You can only enter pilot, passenger, cargo, and retardant information for the
Pay Codes shown on this table.

To complete the Pilot Details form

1 TypethePilot Last Nameand First Name in the text boxes numbered
“1.” Press TAB or ENTER after completing each box.

2 Typethe Co-Pilot Last Name and First Name in the text boxes
numbered “2.” Press TAB or ENTER after completing each box.
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Thefollowing diagram shows the Pilot Details form.

Pilot Delsils

1. Last |
First |
2. Last |
First |

Leg Name of Pilot(s)

Once you complete the Co-Pilot’'s Last Name and press TAB or ENTER, the
Passenger/Cargo/Retardant form displays.

To enter passenger, cargo, and/or retardant information

Do not count pilots and co-pilots as passengers-crew members.

1

In the Passengers- Crew Members field, type the total number of
passengers and crew members and press ENTER.

In the Cargo Typefield, type the cargo type code of the cargo being
transported for this flight leg, then press ENTER.

Valid codes are:

C all other cargo P paracargo
L long line (greater than 50 feet) S sling load (less than 50 feet).

In the Cargo Pounds field, type the number of pounds of cargo,
paracargo, or sling load delivered, then press ENTER.

Inthe Retar dant Typefield, type the type of retardant used, then press
ENTER.

Valid codes are:

F foam S solid-based
L liquid-based W  water.

In the Retar dant Gallonsfield, type the number of gallons of retardant
delivered by the airtanker or helicopter, then press ENTER to return to the
flight leg information block of the FLIGHT USE REPORT form.
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The following diagram shows the passenger, cargo, and retardant
information dialog box.

]
Leg[T

-- Passengers - -- Cargo -- -- Retardant --
Crew Members Type Pounds  Type Gallons

r— (- r I I

Adding remarks

You can add only one set of Remarks per invoice.

To add remarks to an invoice
Temark 1 Click Remarks.

2 Onthe Editor dialog box, click OK.
3 Typetheremarksin the space provided, and then click Exit.
Thefollowing diagram shows the Editor dialog box.

Editn B
a

-

[ Sewch | 0K | Coce |

The following diagram shows the remarks text box where you can add
remarks.

Exit I

To replace specific text in the Remarks
1 Click Remarks.

2 Inthe Editor dialog box, highlight the text of your choice, type the new
text and click OK, and then click Exit on the remarks text box.
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To search forand replace specific text in the Remarks
1 Click Remarks, and then click Search on the Editor dialog box.

2 Inthe Search for text box, type the characters or words that you want to
replace.

3 IntheReplacewith text box, type the characters or words of your choice,
and then click Replace or Replace All.

4  When finished, click Cancel, review the remarks text box, and then click
Exit.

The following diagram shows the Search/Replace dialog box.

Search/Replace Ei
Search for. ||

Replace with: I

Search | Replace | Replace Al I Canicel |
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This chapter explains how to retrieve information from the database and
generate an AMIS report that can be viewed, mailed, and printed from your
personal computer. Topics include:

e Accessing AMIS Reports menus
e Naming your AMIS Report
*  Working with AMIS National Reports.

Accessing AMIS Reports menus

The Reports menu lists three categories of reports that you can create:

* Invoice Reports, which are generated from FLIGHT USE REPORT data

e Contract Reports, which are generated from AIRCRAFT CONTRACTS
and AIRCRAFT INFORMATION data

» Miscellaneous Reports, which are generated from avariety of AMIS
data.

To Do this

Accessthe AMIS Invoice Reports Listing On the Reports menu, click I nvoice.
Accessthe AMIS Contract Reports Listing On the Reports menu, click Contract.

Accessthe AMIS Misc. Reports Listing On the Reports menu, click Miscellaneous.
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AMIS Invoice Reports Listing

AMIS Invoice Reports Listing
item Rep Name Description
] by |SUEELY UHIT)
O0F AHIS-IHWC-02 Detailed Flt Le=g Report by [FEGISTRATION]
03 AHIS-IRVC-04 Detailed Flt Leg Report by Ossr Tnit—[REGIST]
14 AHIS=IHVC-06 Inwgice Ho Sumnesry by [FEEGISTRATLOH]
05 AHIS-IRVC-08 Invoice Ho Summsry by User Dnit-[REGIST]
0z AHIS-IRWC-10 Ugemr Onit Summsry by [REGISTRATION] —-FParcods
a7 AHIS-IRWC-12 [VSER UHIT] Sumwmary by Fegistratiocn —Faycods
08 AHIS-IHVC-14 Pavcode Suwmary by Registzaticm
Enter choice: [| _Ea |

To scroll up or down the AMIS Reports Listing

* Presst or | until the Invoice Report of your choice appears.

AMIS Contract Reports menu

AMIS Contract Reports

ltemn Rep Mame Description

1. Ak _CHTR-01 Currant Confract & Pay Rates s Of [Date]
2 AN _CHWTR-02 Confract & Specal Equipments As Of [Dabs]

Entar chaice |_ Exil
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AMIS Miscellaneous Reports menu

ltem Rep Mame Description

AMISEPT-MISC-01  Aircraft VYendor List ng
AMISERT-MISC-02  Aircraft Makedodel Listing
AMISEPT-MIZC03 Reaferance Codea Listing
AMISREPT-MIZC08  Last First Mams OF Filats
AMISERT-MISC-05 List Of Organizations
AMISERT-MISC-06 ListOF Aircraft Flagged As Active
AMISREPT-MISC0F  List Of Aircralt Flagoad A5 Inacliva

= T oh B D hao=

Enter choice: I_ Eat_|

AMIS Misc. Reports

Naming your AMIS Report

When you generate an AMIS report, it is automatically saved as afilethat you
can view in WordPad. You can choose to keep the default file name and
format, or choose to rename the file using one of three different formats:

M S Word 6.0 allows you to use the features of M 'S Word to view, format,
and print thefile.

Rich Text Format allows you to export to awide variety of software
programs.

Text allows you to review and print from software programs that import
“.xt” files.

To run an AMIS report of your choice

1
2

Access the AMIS report menu of your choice.

Inthe Enter choice text box, type the Item of your choice, and then press
TAB or ENTER.

Inthe File Nametext box, type anew file name, if desired, and then press
TAB or ENTER.

For AMIS Invoice reports, complete the AMIS report parameters. Press
TAB or ENTER to advance to the next text box.

For more information, see the next section, “AMIS parameters for invoice
reports.”

October 27, 2000

version 4.3 4.3



AMIS User’s Guide

Chapter 4. AMIS Reports

Fila Nama: [RGSEROGGY

5 Toview thereport, type Y in the View Now ? text box.

Thefollowing diagram shows a sample File Name text box, which displays a
default file name for the “Invoice Detailed Listing by Registration.” You can
choose to keep the default file name or change it as desired.

Thefollowing diagram shows the AMI S reports parameters dialog box as it
appears on the AMIS Invoice Reports Listing.

AMIS Invoice Reports Listing
ltem Rep Mame Descoription
S THT—
| KHIS~1 1 Start Datis 10011359
Ercd Datm: 0302000 l
L = ¥ L 4
0O AMIS- INWC-0 Eegizt Ho {H1Z22346, ¥ = &ll) ['-
o AEIS=INTC-06
05 AMIS-TETC-00 T F
Fonme -
0 AHIS-IRWC-10 e
oF ANIS-TIEW -12
R AHIS—-THTC-14 Payoods Summary by Fegimtration
Enter choles: |: Bt |
View Now? [l
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Thefollowing diagram shows the AMIS-INV C-02 report asit displays on
your screen. From here, you can save or print the report as desired.

-

i BETLILE Wi [ EEIIE TR T8 |
e - :

Vi e e 11 I Wi

AMIS parameters for invoice reports

You can customize many AMIS Invoice reports by specifying its available
report parameter. You can identify the report parameter by reviewing the
Description column of the AMIS Invoice Reports Listing. The report
parameter isshownin ALL CAPITAL LETTERS and is enclosed by brackets.

Thefollowing fields are identified on the AMIS Report parameters dialog
box:

» Start Dateisthefirst date of information to be gathered for the report.
The default Start Date is “10/01/1999.”

» End Dateisthelast date of information to be gathered for the report. The
default End Dateis*09/30/2000.”

» parameter field variesaccording to thereport you select. From here, you
can type a percent sign (%) in the parameter field to include all.

» Execute? Y/N alowsyou either to continue generating the report or to
cancel the report and return the cursor to the Start Date field.

To complete the AMIS Report parameters dialog box

1 Completethe Start Date, End Date, and, if shown, the report parameter
fields. Press TAB or ENTER after each entry.

2 Inthe Execute? fidd, type Y and press TAB or ENTER.
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For example, when you select the invoice report “AMIS-INVC-03,” the
following dialog box displays. “Regist No” isthe report parameter you
can specify for thisreport. In this example, All registration numbers will
be included in the report.

Start Date: 100121999
End Date: |D'§I/3IZI/2DI]IZI
Eegist No (H12345, 2 = All) Ix

Exzecute 7 Y-N I'f_

To save your report in the format of your choice
1 Whilereviewing the report of your choice, click Save on the File menu.
2 Click the file format button of your choice.

3 Inthe Save Asdialog box, select the folder, file name, and file format of
your choice, and then click Save.

Thefollowing diagram shows the dialog box that appears when you save the
report.

::) i s sboul b save the documend i Teed-0 ol Sormest, which vl iemows all leematbng. 5 ave Inwcl] o &z

[ iord 6.0 Docurent || Hich Test Documert | Tewt Documert | Carcel |

The following diagram shows the Save As dialog box. Be sureto remember
the file name and format so you can locate and print the report using the
software program of your choice.

Save As EE
Sawe Iaamiﬂ j ﬁl

File narme: [MYC04.000T Save

Cancel

Save as tpe [N e e =A] |
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To print areport from WordPad

1 Whilereviewing the report of your choice, click Print on the File menu.

2 Select the printer and print options of your choice, and then click OK.

Thefollowing diagram shows the Windows Print dialog box.

Prinder

towe [N |  tvosie |
S st DCimfwadt prnbar, Amashy

Tea HF Coior Lo vt 5050 PS5 3

iteehs:  HIPLabed eifin

Carasad ™ Frind k3 s
Frind wsriga Copiar
LT | Hurab ol popiax m
™ Pages o[ M| .

o | cece |

Working with AMIS National Reports

AMIS National Reports are available on the Fire and Aviation Management
web page:

http://famweb.usda.gov

AMIS National Reports query data from NIFMID, which is located in Kansas
City at NITC.

To access AMIS Reports from the Internet

1
2
3

Start your Internet browser.
In the address box, type http://famweb.usda.gov then press ENTER.

Click AMIS, and then complete the Enter Networ k Password dialog
box.

L ocate the AMIS report of your choice, select the parameters of your
choice, and then click Submit Report.

Invoice Counts by Reporting Units

Submit Report ‘Invnice Counts by Reporting Units

Fiscal Year | =]

Region Number | =l
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User Unit-Mission Code-Registration Summary

Subreit Fepon @l | Usgar Unit—-Mizssion Code--Registration Summany

Start date [i,26:2000
End date IEEE.‘?[I[II]
User Linit | =

Registration Mo., % = all |

User Unit-Aircraft Type-Registration Summary

| SubmiFepond#? || User Unit-Aircraft Typs—Ragistration Summary
Start date [10/z52000
End date [10zazo00
User Linit | =l

User-Unit-Aircraft Type-Pay Code Summary

Submit Fepor #3 | User Unit--Aircraft Type--Pay Code Summary
Start date [10,262000
End date [i0262000

User Unit | =

Registration MNe, %e=all [

User Unit-Aircraft Type-Mission Code Summary

Submi Fepat | User Unit--Aircraft Type--Mission Code Summary
Start date [10:25,2000
End date [1nz52000

User Unit | E

Registration No._, % = all |

User Unit-User Code-Registration Summary

Submikemi#s | | User Unit-User Code.-Reglstration Summary
Start date [10262000
Erd date .I'I nEsZ000

Uger Uinit || =l

Registration No., % = all |
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User Unit-User Code-Mission Code Summary

St riel Liniry & | Uger Unit--User Coda—-Mission Cods Sumrmary

Start date [10/25,2000
End date I1 DE2Ea00

Liser Unit |
Alrcraft Type | =]
Registration Mo., % = all |

Aircraft Type-Mission Code Summary

Subamit Slone #7 I l Alreraft Type-Mission Code Summary

Start date |1[I.’2‘E-.I?IIIII
End date [10/25,2000

User Lnit |
Contract Ne, | H

Registration No., % = all |

Aircraft Type-Pay Code Summary

Susit Stoee 83 | Aircraft Type-Pay Code Summary
Start dabe |10/z5,z000

End date |1 0252 000

User Uinit |
Contract Mo. | El

Reglstration No_, % = all |

Aircraft Type-Registration Summary

Submit Ligtar #3 I Ajrcraft Type-—-Repgistration Summarny

Start date [10,252000
End dats |1I:I,I?E-.'TI][II]

User Lnit |
Contract No. | E

Registration Mo, % = all |

October 27, 2000 version 4.3
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Retardant Base-User Unit Summary

Submit Beper #10 | Retardant Base-User Unit Summary
Start date [10/262000
End date 10252000
WUser Lnit | =
Contract No. | =l
Retardant Base % =all [

AlrcraftType | =]

Contract Number-Pay Code Summary

Submit Hazel #11 | Contract Mumber--Pay Code Summary
Start date [10/252000
End date [10/z52000
Supplying Unit | H
Contract Mo. | =l

Supply Unit-Aircraft Type-Registration Summary

Submit Dwall #12 | | Supply Unit--Alrcraft Type—Registration Summ ary
Start dats [T0262000
End date [iozaz00

Supplying Unit | B

To submit an AMIS National Report
1 Locatethe AMIS National Report of your choice.

2 For each box, type or select the appropriate value. Press Tab to advance
to the next box.

3 To submit the report, click the Submit button.
4 Toreturntothe AMIS Report page, click Back on your browser’stoolbar.

The following diagram shows a compl eted Invoice Counts by Reporting Units
report request for Region 2 for FY 1999.

__________ SubmitFiepart_| Invoice Counts by Reporting Units

Fiscal Year ||1993 =]
Region Number |4 of Region 2 =
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Thefollowing diagram shows the report as displayed on your screen.

MNumber of Flight Invoices by Reporting Unit for FY1999
Heport ran on: September 01, 2000 03:40 p.r. Central Time

\Upward Reporting Unit/Count of Invoices Loaded
| blkh.r2 fs fed .us| 144
| psicc r2 fs fed.us| 116
| 12 fs fed us| 508
| 5jr2 fs fed us| 92

October 27, 2000 version 4.3 4.11



Appendix A identifiesthe function keys available for AMIS.

Aggendix A. Function kexs

Some keys may be unavailable when displaying a particular form.

To display a list of active function keys

*  PressCTRL + F1 or click Show keys on the Help menu.

To Do This
Accept/save Press F10.
Application menu Press CTRL +,.
Cancel Press Esc.

Clear Block Press SHIFT + F5.
Clear Form Press SHIFT + F7.
Clear Item Press CTRL + u.
Clear Record Press SHIFT + F4.
Count Query Press SHIFT + F2.
Create Record Press F6.

Debug Mode Press CTRL + 2.
Delete Backward Press BACKSPACE.
Delete Record Press SHIFT + F6.
Display Error Press SHIFT + F1.
Down Press | or CTRL +I.
Duplicate Field Press F3.

Duplicate Record PrESs F4.

Edit Press CTRL + e.
Execute Query Press F8

Find Press F7.

Help Press F1.

I ndex Press FO.

Insert Record Press F6.

L eft Press .

Main Menu Press CTRL +.
Next Block Press CTRL + PAGE DOWN.
Next Item Press CTRL + TAB or TAB.

Next Primary Key

Press SHIFT + F3.

Previous Block

Press CTRL + PAGE UP.

October 27, 2000
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To

Do This

Previous Item

Press SHIFT + TAB or
SHIFT + CTRL + TAB.

Previous Menu

Press CTRL + ENTER.

Previous Record

Press SHIFT + 1.

Print

Press SHIFT + F8.

Redefine Username/Password

Press CTRL +n.

Return Press ENTER.

Right Press -.

Scroll Down Press PAGE DOWN.
Scroll Up Press PAGE UP.
Show Keys Press CTRL + F1.
SQL*Menu Main Menu Press Fb5.

Up Press t or CTRL + p.
View Right Page Press CTRL + >.

October 27, 2000
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Appendix B. Pay Codes and invoices

The Pay Code field defines the type of use the aircraft performed for each
flight leg of the invoice. Typically, several Pay Codes are used to describe a

single flight.

Pay Code Description
AV availability
CH other charges
CN canceled flight or dispatch
CR other credit
DO mandatory day off
ES extended standby
FT flight time
GU guarantee
JC job contract
NA non-availability
NF other non-flight
ON overnight
SB standby
SP special passenger - used to track SES, Congressional, and

other special passengers

ST service truck
TX taxes

For exampl e, to describe the availahility, actual flight time, and any extended
standby of a single aircraft, you must use three Pay Codes:

Legl  + AV (availability)
Leg2  + FT (tota flight time)
Leg3  + ES(extended standby)

$ Total of all charges

Thefollowing chart lists the required and optional fields on the FLIGHT USE
REPORT for each Pay Code. Pay Codes are listed alphabetically and are
divided into tanker (T), fixed wing (F), and helicopter (H) aircraft.

A Remarks dialog box displays for the "SP" Pay Code.

October 27, 2000
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Pay Code navigation

Pay Air- Pilot Pass. Carg. Carg. Ret. Ret. Meter Start Stop Lapse Rate Leg
Code | craft | Name Crew Type Lbs. Type Gals. | Type Time Time Time Total
AV T X X X X X X HCO o] o] R R calc
F X X X X X X HCO o] o] R R calc
H X X X X X X HCO o) o) R R calc
CH T X X X X X X X X X X R calc
F X X X X X X X X X X R calc
H X X X X X X X X X X R calc
CN T o] o] X X o] o] R R R R R calc
F o] o] X X X X R R R R R calc
H o) o) X X o) o) R R R R R calc
CR T X X X X X X X X X X R calc
F X X X X X X X X X X R calc
H X X X X X X X X X X R calc
DO T o] X X X X X X X X X X calc
F o] X X X X X X X X X X nall
H o] X X X X X X X X X X null
ES T o] X X X X X HCO o] o] R R nall
F o] X X X X X HCO o] o] R R calc
H o) X X X X X HCO o) o) R R calc
FT T R o] o] o] R R R R R R R calc
F R o] o] o] X X R R R R R calc
H R o) o) 0 o) o) R R R R R calc
GU T o] X X X X X HCO o] o] R R calc
F o] X X X X X HCO o] o] R R calc
H o) X X X X X HCO 0 o) R R calc
i T X X X X X X X X X X X calc
F X X X X X X X X X R R calc
H X X X X X X X X X R R calc
NA T X X X X X X HCO o] o] R X nall
F X X X X X X HCO o] o] R X nall
H X X X X X X HCO o) o) R X null
NF T X X X X X X HCO o] o] R R nul
F X X X X X X o] o] o] R R calc
H X X X X X X o) o) o) R R calc
ON T o] X X X X X X X X R R calc
F o] X X X X X X X X R R calc
H o) X X X X X X X X R R calc
SB T o] OR X X X X HCO o] o] R R calc
F o] o] X X X X HCO o] o] R R calc
H o) o] X X X X HCO o) o] R R calc
P T X X X X X X X X X X X nall
F X X X X X X X X X X X nall
H X X X X X X X X X X X null
ST T X X X X X X X X X X R calc
F X X X X X X X X X X R calc
H X X X X X X X X X X R calc
X T X X X X X X X X X X R calc
F X X X X X X X X X X R calc
H X X X X X X X X X X R calc
Thefollowing abbreviations apply for every field:
Code Description Code Description
R required entry X skipped entry
-R required entry, displayed as a negative value H hardcoded entry specified by user
(@] optional entry C “"Clock" specified by user.
B.2 version 4.3 October 27, 2000




Glossary

A, B

access roles. Thetype of functions auser is alowed to
perform. The three access roles are Manager, Contract, and
Invoice.

active, activate. The process of including an aircraft to a
site-specific list.

Aviation Management Information System (AMIS). A
comprehensive ORACLE relational database management
system for aircraft use information for contract aircraft.

AMIS. See Aviation Management Information System.

AMIS user ID. A set of letters and numbersthat uniquely
identifies auser to AMIS.

arrow keys. TheLeft Arrow, Right Arrow, Up Arrow, and
Down Arrow keys that are used to navigate around a
menu or form. Typically, arrow keys are located on
the lower right-hand side of the keyboard.

block. A portion of an ORACLE form containing a group of
related fields. An ordinary block displays one or more records
whose fields are associated with the columns of atable or
view.

C

case sensitive. Denotesfieldsthat accept both upper and
lower case |etters. Records must be retrieved for update or
delete in the same case they areinitially entered.

click. The process of choosing or selecting an option or
command using a mouse.

column. A part of atable that contains a specific data type.

command. Aninstruction entered in the command line of a
form.

commit. The process of storing new, updated, or deleted
records from the form to a table in the database.

count. The number of rows selected by aquery. Countis
displayed in the lower right corner of a screen. An asterisk
before the count indicated the | ast record. Each record
increments the count by one.

current block. The block where the cursor is positioned.
Only one block at atimeis considered to be current when a
form is being run.

current field. Thefield in the current block where datais
being entered. Only one field may be current when aformis
being run.

cursor. A marker on the screen or form, such as arectangle
or aflashing bar, that indicates your current position.

D

data. Raw, unorganized materia used as input to a computer
program.

database. An organization of cross-referenced files.

Database Administrator (DBA). A person or persons
assigned to oversee the management and administration of the
database.

DBA. See Database Administrator.
DDB. See Development Database.

deactivate. The process of excluding an aircraft from asite-
specific list.

default. Data, selection, or configuration automatically
assigned to afield, file, or system.

delete. An action taken to remove a given code, file, or
record from the database.

Development Database (DDB). The ORACLE relational
database used to develop ORACLE software applications.

dialog box. A pop-up window that contains various options
and buttons for completing a particul ar task or field.

E, F

edit. The process of adding, changing, or rearranging data.
FAA. Federa Aviation Administration.

Federal Information Processing Standard (FIPS). An
American National Standard I nstitute (ANSI) system of
uniform codes that identifies state and county names and
codes.

field. A set of one or more characters treated as one item of
data. Anareausedtoinput or display adefined type of dataon
ascreen, form, or printout

October 27, 2000
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FIPS. See Federal Information Processing Standard.

Forest Service Database Administrator (FSDBA). The
ORACLE account used by Forest Service Database
Administrators that allows access to the ORACLE database.

form. A fill-in-the-blanks template used to enter, update, and
delete datain the ORACLE database. Consists of fields and
fixed text (field names) displayed on the screen.

FSDBA. See Forest Service Database Administrator.

function key. A key that is programmed to perform a
specific function in one keystroke.

H

help. A function that displays information about afield such
as table name, table value (field) name, length of field, field
entry requirements (such as mandatory, querying capability,
etc.) Most fields contain a hint help line and you may request
extended help by pressing <SHIFT> + <F1>.

hierarchical. A group of things arranged in order of rank.

horizontal scrolling. Also called extended edit fields. A
feature of SQL* Formsthat allowsafield value to be displayed
when the field islonger than the display length. Denoted by a
'>' a the end of afield.

IDB. See Integrated Database.
IFR. SeeInstrument Flight Rules.

information. Dataorganized into alogical structure or
sequence.

input. The source data used asinput for processing.

Instrument Flight Rules (IFR). Anaircraftis certified for
flight in meteorological conditions.

Integrated Database (IDB). The ORACLE database
accessed by Forest Service production applications.

K

KCCC. See National Computer Center - Kansas City
KCC-IBM. See Nationa Computer Center - Kansas City.

key field. Usually used for accessto the database. The data
entered into this field must be unique and is used to access
additional information.

keyboard. Aninput device used to communicate with the
system.

L, M

logon ID. See AMIS user ID.
mandatory. Thefield value must not be blank.

menu bar. The menu across the top of a screen that displays
options availablefor use. The onesthat are highlighted are the
ones that are available for that particular screen or user role.

menu option. A choice on amenu.

menu. A list of options. You can select an option by clicking
on its name on the menu.

message line. Thenext to thelast line, immediately above
the status line, on a screen that displays SQL* Forms error
messages, prompts, and other information.

multi-record block. A block on aform that can display
more than one record at atime.

N, O

National Computer Center - Kansas City (NCC-KC).
The USDA national computer center in Kansas City.
NCC-KC. National Computer Center - Kansas City.

null. Indicates afield that has no value. Thefield is empty.
Thisis not the same as a blank field or afield with zero value.

option. Menu option. Any choicein procedure listed on a
WIMS menu.

ORACLE. 1) The manufacturer of ORACLE software. 2)
The product name for a set of related computer programs for a
highly-sophisticated relationa database.

P

password. A set of characters defined with auser ID and
used to secure access to computer hardware, software, and
data.

Pay Code, payment code. A two-character code that best
describes the purpose of an aircraft's billing charges.

PC. AnIBM or IBM-compatible personal computer.

ii version 4.3
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Q, R

query. The process of selecting the desired records to be
retrieved from the database to look at or report on, or the
commands used to perform the process.

RBAM. See Role Based Applications and Menus.

record. A collection of related fieldsthat defines a particular
set of information.

required. See mandatory.

Role Based Applications and Menus (RBAM). The
original project name for the documented application
environment and standards. RBAM was previously the
acronym for Role Based Access Management.

row. A horizontal set of fieldsin atable.

S

save. To retain edited data.

screen. A fixed group of fields that appear on the monitor at
onetime.

scroll. Tomovealist of items up or down on the screen.

session. The period of time that you are connected to AMIS.

shift key. Key on the keyboard that when held down
modifies afunction key's operation. For example, SHIFT + F6
deletes arecord, while F6 inserts arecord.

single-record block. A block that can display onerecord at
atime.

SQL. See Structured Query Language.

status line. Thelast line on the screen that displays system
status information.

Structured Query Language (SQL). A relational
database management and data retrieval language.

submit. A function that passes ajob to the computer system
for processing.

T, U,V

table. A named collection of related information, stored in
the ORACLE database. A block is associated with atable,
although more than one table may be used per block.

update. To change data on an existing file or record.

uppercase. A field characteristic denoting afield in which
lowercase | etters are converted to uppercase as they are
entered. Most fields containing a code are converted to all
uppercase when they display and are stored in the database.
See d so0 case sensitive.

user. Any person authorized to access the AMIS system.

W

WCF aircraft. Aircraft contracted directly from and operated
by the USDA Forest Service.

wildcard. A symbol, usually apercent sign (%) or an asterisk
(*), used to symbolized all possible combinations or file
names.
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