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1 Chapter 1. REDCARD

1.1 Overview

Redcard is an automated system for performing the following functions. Each function
can be found on the Redcard Main Menu. Figure 1, Overview of Redcard system
Options, depicts the magjor components of the entire Redcard system.

1.

CERTIFY: Tracking of fire certifications (training, experience, qualifications,
task books, target position and fitness) for Forest Service personnel. (Redcard
may be used for other agencies, however; the positions and training are based on
Forest Service standards). Career development planning with on-line access to
prerequisites for fire positions. Un-approval for all certifications entered into the
system by a manager.

PRODUCE REDCARDS: Production of the “Redcard” on specified stock paper
directly from the system to alaser printer.

REPORTS:. Comprehensive reports by NWCG unit, FS organization, job/course,
or individual.

WORKFORCE ANALYSIS: Compare needed positions to number of persons
qualified to analyze workforce and training needs.

INFORMATION MANAGEMENT: Update standard codes for training courses,
job mnemonics, job prerequisites, etc.
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Crew List — all persons with redcards
inclnding horee and work phone
mrrbers, weight, and jet port.

Master Record - lList of all information
for each person in the database.

Certify Qualifications Individual Development Flan — shows
Job target position for individuals and the

Produce Fedoard it Prerequisite training, experience, fitness
Ve, prive ma. il Skill level reqquired for the target position.

Eeports Task Book Report displays indrridual’s status for
Training each prereqmisite.
Workforce Analysis Experience
Joh exp People Qualified for Fire Positions
Information Management Dt exp

Physical Fitness People Qualified for OJT Fire
Target Position Positions

Qualifications to Expire — Lists the
ualifications for indrridnals that will
expite within the current year.

iti iz Planned Training — Lists the persors
gDS}E}DmCPrereqmsnes scheduled for training courses and the
‘ogition Charrency
Fosition codes and descriptions (Job, 0 T) wear scheduled.

Trairing, skill & Fitness Lewvel codes and descriptions Fitness Status — Displays the fituess

Person Information level for indviduals.

Crganization Aliases
Task Book Summary — listing of
persons working on a task book for each
position.

Figure 1. Overview of Redcard System Options
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1.2 Role Based Access to Redcard

Theword “role” in the context of “Role Based Access’ is synonymous with categories of
work performed. After installing the Redcard system, it is necessary for the fire
organization to discuss the functions Redcard will perform and assign Redcard roles to
individuals based on those functions.

The Redcard system has the following roles defined:

RC INFO MGMT (Redcard Information Management)
Person(s) with this role perform data administration for standard information
contained within the Redcard system such aslocal course codes. With thisrole, a
person could also update, insert, delete, and select person and organization
information. Sensitive information accessed by this role includes social security
number. Thisroleis highly sensitive and should be granted to a minimum of
people.

Saecmc functions performed by RC INFO MGMT
Enter Forest Service and other agency persons into the database.
Enter Forest Service and other agency organizations into the database.
Enter addresses and organization aliases.
Produce Redcards
Maintain local course and skill codes and accompanying information.
Produce miscellaneous reports for dispatch, training, and qualifications
analysis.

RC APPROVAL (Redcard Approve Certifications)
Person(s) with this role can approve and unapprove certifications for individuals
including training, experience, qualifications, target position, task books and
fitness.

Soecific functions performed by RC APPROVAL

Approve quaifications, training, fitness level, task books and target
position.
Perform training needs analysis.
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RC CERTIFY
Person(s) with this role can update, insert, delete, and select on certifications for
any individual including qualifications, training, experience, target position, task
books and fitness. Thisrole cannot approve new certifications or changes to
existing certifications.

Specific functions performed by RC CERTIFY

Record fire job, ojt and special skill qualifications. Record fire
experience.

Record training needs and compl eted training.

Record fitness level.

Record task books initiated and completed.

Record target position.

Produce miscellaneous reports for dispatch, training, and qualification
anaysis.

Perform training needs analysis.

RC MANAGER
Thisroleis given to the person(s) in charge of maintaining the Redcard
application. Select, insert, update and delete access is granted on all Redcard
tables to persons with thisrole.
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1.3 Accessing REDCARD

= AZB Development Toaols ’
Bl Microsoft FrontPage
15 Outiook Express
= Adobe Acrobat 4.0
= FullShot87b
Favoritas » MicrosoftIimage Composer
Christrmas Screen Saver
Documents * 2 Samsung
, 1 FireFamity Plus
[E Desldop Themes
Find r 1 WinZip
Administrative Tools (Common)
Help = 1BM System Management Tools
Bun.. = intel LANDesk Management
Seagate Crystal Repors 6.0
Log Off Speterse... A Alaskan Coastline Screen Saver
5 Winter Scenes
Suspend Winter \Wonderdands Screen Saver
F&AM Applications

Settings

Bl Firestat

BX redcard S
& SOLPlus

Shut Down...

r v Rl Y ¥ w ¥ w w v w w ¥ ¥ W ¥ w

fleen arEl

From the desktop, click on Start -> Programs -> F& AM Applications -> Redcard.

A short cut can easily be created to by pass the Start menu. For directions see the
appendix.
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£ Digseeloped (2HRE Forms Fentine for Windows 35/ NT

Enter the username you have been assigned press TAB, enter the password press TAB,
enter the database alias— in this case redcard. Click on Connect.

The Database alias was created during the installation of the forms. See the appendix for
more information.
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' Do boperf 210 Foomes Fustime Tor Windows 95 § BT

Action  Cedity  |nfomgrn Utities  Fepors  OAF Anslsis  Window  Help

WEE COME fo REDCARD
USFS
Fire and Aviation Managment

Nession 2,00
Febinaey, 2000

This screen isthe REDCARD Entry Screen.

To navigate through out the program the user may click on the appropriate word (i.e.
Certify, Info mgmt) or press <ALT> and the underlined letter in the word (i.e. C for
Certify).
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1.4 Navigation through the forms

# Dpenbopeer 2080 Foms Pentime for Weadows 36 § FT

W Confy  fompgmd Lildies Hepons WE Ak Window  Help

Exi

# Dwvenlopar 208 Fomne Pantime for Wisdows 56 0 WT

Action EeCITR Infomprd Lhilkies Bepods  WFAnaksic Window  Help

# Doveloper 208 Forme Pentime for Wadows 36 § NT
Achon  Carkbe JEERGT G Lhlhes Bepors  WWF Anabeie SWindow  Help
Lourees
pLeliEELT
Ongs
Barsans

:_-" Dwenbopar 208 Forme Fentiese for Wedows 56 § NT

Adion  Cardly o mori | [ Bepons  WFAmakaie Window  Help

Impicst

2 Dpvabopes 20 Forms Bentema for Wmdows 95 § NT
Adion  Qarify  jpiomgmi  Lhliics JEEETEE O Anatpsis Wyindow  Halp
Badead
Mester Racord
DOF
Farzonnal Ligt
[Digpeicher Ligt
Dual Rapone L
Treining Flanrad
Frirmss Sintys
Trnsk Books
Peleerce Codes F
‘Workforce Analysis

7 Devabopes 200 Forms Renteme for Wisndows 95 § NT

Ldion  Catfy lomgmi Lhlties ST
Badeed
Meater Rocord
DF
Frrsonnal Ligt
LDiapeaicher g

Pardors Creabfiad

Treining Flanred Trainmes Cuslied
Friremes Simtus Qusls to Expire
Tnsk Bocks Mo Quslied
Pelmpree Codes ¥ Mo Treine=s Qual

‘Workfore Analysis
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2 Dovabogees {2008 Formes Fentema for Wndoss 95 § W1

Adion  Cetfy iomgm Uilties RSl OF Analysis  Window  Help
Badead
Menter Facord
OF
EarzonmalList
[Dvspaicher gl
Lual Rapons E
Tieiting Plamsid
Frirsee Sintus
Iukﬂudw
o i Coumes by Code
ﬂu’ld‘ur:! .*«nu]y:: Courses by Desc
—  JbsbyCods
Jobe by Dasc

wpbopep 208 Forme Fente for Wesidoss %6 7 HT

MI:II'I oty |omgry Lhibes  Bepons  WEAMESE Window ERE]
Halp

List
chapley Ermr
Dabug
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1.5 Approval Functions

1.5.1 Approval Role

In order to approve qualifications, experience, training, fitness records, target positions,
and task books the person doing the input must have the “ Approval Role.” Thisroleis
assigned by the FSDBA when the user profile is created. The*Approval Role’ is not the
person that signsthe REDCARD. Thisisthe person responsible for keeping the database
current.

The person with the Approval Role will select the Approving Official name from a drop-
down list to complete the approval process for the Redcard.

3 Developerf 200 Fodns Ruatime (of Windows 95 §f N1

Adtion  Cediy |efomgmi  Lifiies Bepors W Anelvsis

Window  Hedp

L 1=
LT LT 1=

T T T

o

" 'ﬁ ”;!ﬁﬁm 1a1|1;mmmam| e mmnq .

IR

For verification of role checks and balances have been built into the REDCARD
application. The user’s profile will display in the upper left had corner of the Persons
Form If thisuser hasthe “Approval Role’, there will bea“Y” displayed in the

“Approval Role” box.
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1.5.2 Approving Official

The Approving Officid isthe person responsible for signing the REDCARD, for
example the District Ranger or FMO.

User. IREDCARD Approval RDIe:IY_
|ABBOTT iD_ARWIN [ [BLm Appraving Official
last name first m. agency
MTBUD __ [01131 [Butte District R EIPISE  [EHI
nwcg organization

The Approving Official is selected from adrop down box. Thisis accomplished by
pressing F9 or the clipboard on the bottom of the screen. The list of Approving Officials
will display. Highlight the desired official and click ok. Defining an approving official
isdonein the person definition area. Thiswill be discussed in Chapter 2.
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1.6 Query Features

REDCARD Query

vi|it (3«10 QW@ E | B |

Ca |tV |+ B@E B

3

When the red check mark isvisible, this indicates the form isin query mode and is
waliting for instruction. Clicking the red check mark will invoke the query. Clicking the

black lightening bolt will exit query mode. Queries may also be invoked by pressing
<F8>.

When the yellow database and form button is visible, it means the form is not in query
mode, but rather editing or inserting data may be completed at thistime.
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1.7 Buttons

il
|- Signifiesthe form isin query mode. Enter search criteria.

- Closes query mode.

?
X - data entry mode.

1 : _
- the arrows will move the user between users when the cursor isin the person

block, and up and down through the qualifications, training, and experience blocks.

+ . + - . -

| - the left and right arrows will move the cursor to the next screen (i.e. from

qualifications to training, experience €etc).

=

- press the diskette to save changes.

| - click the trash can to delete the current record.

1 - click the red door to exit the form.

- click the clip board for alisting or press <F9>.
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1.8 Required Fields

Required fields on all forms are displayed with an “*” next to the field name and also
have alight yellow background. When multiple records are displayed on aform, the
current record is shown with a blue background.

# Developer/2000 Forms Runtime for Windows 95 f NT

Action Edit Block Field Becord GQuery MWindow Help

FIRE AND AWVIATION MAMNAGEMENT

FERSONS
*SEN  |CEEEEEEE
" Mame  [owL [woODSY |
{last) (first) (middle)
Job Title  [WILDLIFE BIO
*MWCGE  |MTBDF IBeaverheadeeerludge MF
* Organization  [01200 |s0 -
Agency iFS
Jet Port Appraval Official l_
i Rl DOB [12/12/1950
Pager {mmdddfyyyyd
Wark Phone (555)555-5555 Weight |_'
Cther Phone Height [
Elec. Addr Blood Type
Travel Auth#  |00-1408426-M cor

Comments |

(1) E@E| e

Note the“*” beside the fields for Socia Security Number, Name, NWCG, and
Organization. Thisisasingle record form.
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#" Developer/2000 Forms Runtime for Windows 95 f NT

Action  Cerify  Informgmt Utilities Beports  WF Analysis  Window Help

User: [REDCARD Approval Role: |Y_
oOwWL wooDsY [ IFs o
5 Approving Official
last name first m. agency
[MTBDF  Jo1200 [s0- ' ' [oi22000
nwcg organization
Qualifications Dates i
*Type  *Code Description Effective  Expires ApvCrnts =tatus PE‘ Refresh Quals
oJT JCRWE |[CREW BOSS 2000 - |2005 v N [CURREMNT = )
e — Heffesfh (sl
o see 34 TE aod
[ W | [ ETATIE changas
—r— — 88 & IEsU O eils
I - | maE i
Faah Soois
i — Ehnanieics
I - GFRREss
=

‘ E 1 |Jr Iﬂﬂ % Approve Block | Approve All ||- gs;jiia%:iming

Thisisan example of amultiple record form. Notice the line that begins with “OJT” is
highlighted across the form. Note the “*” in front of Type and Code. These are required
fieldsfor thisform.
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2 Chapter 2. Inputting Data

Redcard data needs to be entered initially in the following order: Organizations, people,
and personal data (experience records, fitness, training, target positions, qualifications).
Local courses and local jobs may be entered as needed.

2.1 Organizations

FIRE AND AVIATION MANAGEMENT
Organizetions

*5T-MWICG *Marne * Agency GACT
List || -l
*(Org. Code  *Organization Mame MNWCG Dispatch Org Dispatch
a1 2@

The organization code isin 2 parts. The NWCG Code isthe 2 letter state identifier (i.e.
ID Idaho, OR Oregon, MT — Montana etc.) and the three letter unit identifier (NFES
2080) for instance BDF is the Beaverhead/Deerlodge National Forest. The NWCG code
for the Beaverhead/Deerlodge National Forest is MTBDF. The Organization Nameis
Beaverhead/Deerlodge NF.

Organizations are defined at the local unit, using NEES 2080 Unit Identifiers asa
standard. NFES 2080 may be obtained from the forms cache.
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Dreebopar 2080 Forme Pantime or Wesdows ¥6 § NT

Amon Edl Bock BN Becod Quety Wndow bk

FRE SRD AVIATICN MANAGE MENT

Crgenizetans
= BT-HWwCO “Mame “Apancy S T
[oRoac Ligt lcamﬂ Dregon ktaragency Cemer FS R |
%0 Code * Organireiion Hams MWWCGE Disperich Oing Dispeich
BEDF21] Cli=peich Cenler QRO 507z .

| | gl Rl el

o 1 |
The Organizations now have the capability of having the local dispatch center entered for
each organization. Thiswill alow sorting records by dispatch center as well as by forest

and district.

Start the input by entering the Unit Identifiers for the dispatch centers. In the following
example the Burns Interagency Communications Center and the Central Oregon
Interagency Dispatch Centers are created. Interagency dispatch centers generally do not
have an organization code, since severa agencies are represented. The user will need to
create an organization code for the dispatch center. In the following screens two dispatch
centers will be created and one forest. One district on the forest is dispatched from a
different dispatch center than the remaining units on the forest. With thisin mind the
dispatch centers are created using a variation of the forest organization codes.

1. Create the forest organization (i.e. OROCF for the Ochoco National Forest).
2. Addineachdistrict.
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#' Developer/2000 Forms Runtime for Windows 95 / NT

Action Edit Block Field PBecord Query MWindow Help

Organizations
FIRE AND AVIATION MANAGEMENT
Crganizations
*ST- MWCG *Mame * Apency GACT
OROCF List !IOchoco Mational Forest Fs ORMNWC _:!

*0Org. Code  *Organization MName MNWCG Dispatch Org Dispatch
0607 Supervisor's Office ORCOC 060721 =
060701 Big Summit Ranger District ORCOC 060721
060702 FPaulina Ranger District ORCOC 060721
060703 Prineville Ranger District ORCOC 060721
00704 Snow Mountain Fianger District OREBIC 0B0722
060705 Crooked River MNational Grasslands ORCOC 060721

s
B 2@ 3 |

Save the entries.

3. Click inthe ST-NWCG box and create the dispatch center.

*2T- MW CG *Mame * Agency GACC

ORCOC List "Central Oregon Dispatch IFS l j

*0Org. Code  * Organization Mame MW CG Dispatch Org Dispatch

CO Dispatch Center |oRCOC 060721 -

Redcard System Documentation
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*5T-NWCG *MName *Agency GACC

OREBIC List IIEIurns Interagency Cormm Center F= ;|

*Org. Code  *Organization MName NWOG Dispatch Org Dispatch

IEIurns Interagency Comm Center ORBIC 0e0722 ﬂ

I
Notice the Org. Code is avariation of the Org. Codes for the Ochoco National Forest.
As stated before there are two dispatch centerstied to the Ochoco National Forest.

4. Now tiethe dispatch center to the forest.

#! Developer{2000 Forms Runtime for Windows 95 / NT
Action Edit Block Field PBecord Query MWindow Help

FIRE AND AVIATION MANAGEMENT
Organizations

*ET- NWOG *Mame *Agency GACC

OROCF List liOchoco MNational Forest F3 ORNWC -

*Org. Code  *Organization Name MNWEG Dispatch Org Dispatch

0607 Supervisor's Office ORCOC 060721 —
060701 Big Summit Ranger District ORCOC 060721
060702 Faulina Ranger District ORCOC 060721
060703 Prineville Fanger District ORCOC 060721
060704 Snow Mountain Ranger District ORBIC Dgo7a2
060705 Crooked River Mational Grasslands ORCOC nea7e

The dispatch centers are now tied to the Ochoco National Forest. Thiswill allow a
dispatcher report to be run for a specific dispatch center rather than the entire forest.
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2.2 Person Records

# Developer/2000 Forms Runtime for Windows 95 / NT

Action Edit Block Field Becord Query Window Help

FIRE AND AVIATION MANAGEMEMT

PERSCNS
TSEN
" Mame [wooDsY !
{first) (riddle)
Job Title |WILDL|FE BIC
*MWCG  [MTEDF !BeaverheadeeerIDdge MNF
* Organization (01200 !SO -
Afency |FS
Jet Part I Approval Official l_
HdThe Rhane DoB [12r12/1950
Pager fmiddiyyyy)
Work Phone  [(555)555-5555 —
Cither Phone Height
Elec. Addr Blood Type
Travel Auth#  |00-1498426-M -
Comrments |

]

| % | o) &

Click on Info Mgmt, Persons will open the Persons form. The form will automatically
fill with thefirst person in the database. To enter a new person press <F6> to insert a
record. Enter the social security number press <TAB>, enter the last name press <TAB>
enter the first name press <TAB>, then enter the middleinitial. (The middleinitial is not
required). Enter the job title and press <TAB>. Inthe NWCG Code box press <F9> or
the clipboard button. Select the appropriate NWCG Code and NWCG Name. Click OK.
The look up box will close and the NWCG Code and NWCG Name boxes will be
populated. In the Organization box press <F9> for the list of org codes that are vaid
with the NWCG Code. Select the appropriate Org Code, click OK. The lookup box will
close and Organization code, name, and agency will populate. DOB (Date of Birth) has
been added along with Travel Authorization Number and a Comments box.

Social Security Number, First and Last Name, NWCG Code, Organization, and Agency
arerequired fields.
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To designate an Approval Official, enter a“Y” into box for Approval Official. An
Approva Official must be designated to approve certifications, experience, training,
fitness and target positions. The Approval Officia box must have a name showing in the
box in order for approvals to take effect.

**The Approval Official isthe person responsible for signing the redcards.**

To delete a person’s record query the person form for the desired person to delete. Click
the Waste Basket and answer the question (the user will be asked to confirm the deletion
of the person along with al qualification data). Click the diskette to save the deletion.

2.3 Local Courses and Jobs

Local Courses
# Developer/2000 Forms Runtime for Windows 95 } NT

Action  Edit Block Field Record Query  Window Help

Redcard Courses

FIRE AMD AVIATION MANAGEMENT
Local Courses

Delete Date

Diescription *Originator — Period  (mm/dd sy
AIRCRAFT CHIEF OF PARTY{FLIGHT MGR DOl =
O HELICOPTER WORKSHOP RO

ENTRY LEVEL DISPATCHER R0 03/29/2000
FUELS SYMPOSILUM RO

HUMAN RESOURCE SPEC. WRESHP RO

HAZMAT 15T RESFONDER OFERATION RO

HAZMAT 15T RESFONDER AWAREMNES RO

PRINCIPLES OF PRESCRIBED FIRE R0 03/28/2000
PRINCIFLES OF FUELS MANAGEMENT RO 03/28/2000
REG.PURCHASING AGENTS WKSHP RO 03/28/2000
REG.FIRE PREVENTION WORKSHOP RO 03/28/2000
RAPPEL TRAINING FOR 1

FIFE BEHAWIOR ANALYET REFRESH R0 03/30/2000
[test DIST 1
I =

I

2] =

Local course codes are alisting of courses that are not nationally recognized training
courses. When entering alocal code make sure it is unique, enter the mnemonic, the
description, the originator and the period for currency. If applicable, enter a delete date.
This date indicates this code is not valid for new records that are added after the delete
date.
Redcard System Documentation
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To delete alocal course code highlight the desired record and click the trash can. Press
the diskette to save the changes.
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Local Jobs

“hmon Edt Hook EeM Becord Qe

dowd Help
FRE ARD AVIATION MANAGEMENT
Logal Guafication: ’
’-I:-'ndu Dlesoryrion * Cngnalor i T Panod
E =TT 7] Bahrheam marnbar FOR =] o

|||u'|

RO

I -

Local job codes are alisting of courses that are not nationally recognized training
courses. When entering alocal job code make sureit is unique, enter the mnemonic, the
description, the originator and the period for currency.

To delete alocal job code highlight the desired record and click the trash can. Pressthe
diskette to save the changes.
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2.4 Qualifications

F [hewwinperi7 1 Farres Fsabme ion W) sdowr

1 AT
ke Lol (nomanm) Uiees oo WTAsss Vdrdoe el

S
o Fwnnnsy 1 ¥F=
lagt fams flrs W Agancy ol s
FATRDE a0 =0 [ I [EFTO
g g ration

i Datan |

b Tocks Dasaiphon Elwcti  Esiits :-Hﬂ“ﬁml

H
_||||||||||Ef

|

HEERREREE
LL LU L L L L

R T R

oure =7 e ;
Job, OJT, and SKILL are entered into the Qualification screen. The required information
includes:
Type Enter the type of qualification. A qualification can be one of three types,
they are:
0 JOB Certified to perform the position
0 OJT Certified to perform the position in training capacity
0 SKILL Certified to perform the skill

Code Enter the code (mnemonic) for the qualification. Click the clipboard or
press <F9> for alist of available codes. Once the code is entered, the description
will automatically be inserted. The same codes are used for type of JOB or OJT.
Thelist of valid codes can be edited by a Redcard Information Manager.

Dates— Enter the date the certification is effective. Pressing <F9> will open the
display to allow enter the complete date (i.e. MM/DD/YYYY). The expiration
date will automatically be calculated from the * period” associated with each job
or skill.
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Aprv (Approved) — Thisis done in the name of the person responsible for
signing the Redcard. By clickinga“Y” theindividual is given approval to
perform the selected job. (The Approving Official box needs to be populated.
Click in the Approving Official box and press <F9>. Select the desired official
and respond Y es).

Cmnts (comments) may be added. To expand the comment box press <F9> enter
the comment, then press <ENTER> to close the comment field. The user will be
prompted to enter comments for approving qualificationsif training, fitness, or
experience are lacking.

Status—Thisisadisplay only field. astatusof “LAPSED” or “CURRENT” is
displayed based on the expiration date of the certification. If the expiration dateis
prior to the current date, “LAPSED” isdisplayed. A statusof “LAPSED” means
the person is no longer qualified to perform the JOB, OJT, or SKILL. Lapsed or
Unapproved qualifications will not print on the REDCARD.

Best Pos. — The current best position is away to indicate an order of priority for
the jobs a person can perform. A numeric value of 1, 2, 3,... entered next to the
jobs will define the order the jobs are printed on the REDCARD. A jobwithal
is considered the person’s primary position and prints first on the REDCARD.
An entry must exist in an approved qualification for the qualification to print on
the REDCARD.
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Enter the appropriate qualification Type and Code. To seealisting of available
Codes press <F9> or click on the clipboard. The code description will autofill. Enter
the effective date (the first date the individual became qualified) press <F9> to open
the field and enter the appropriate date in the MM/DD/YY Y'Y format.

Clualifications Dates Best

“Type  *Code Description Effective Expiration s Status Fos.

JOE [EDRC |[DISPATCHRECORDER EX.DISP.  [05/15/1933 || LAPSED I_ﬂ
! —

Press <ENTER> to close the Effective date.

Qualifications ~ Dates - Best
“Type  *Code Descrigtian Effective Expiration ite  Status Pos.

JOB [EDRC [DISPATCHRECORDER. EX.DISP.  [EJREIREEE] |05/14/1996 LAPSED I_H

The expiration date and status will the display. Press <ENTER> to close the boxes.
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APFROWAL DFFICKALE El

Find pme

Fird Cancal

The user will be prompted to select an approval official. Highlight the desired
official and click OK.

Glualifications Dates Best
*Type  *Code Diesctiption Effective Expires  Aprvimnts Status Fos.

[10B [EDRC [DISPATCHRECORDER EX DISP.  [1993 - [tass [N [n JeaPseD [T
I I I H H I B

I I H H I B
| I B BN EEEE—

The date boxes will close. The Approval and Comments boxes will default to “N”
and the status will display “CURRENT” or inthiscase “LAPSED”. To enter the
Best Position number press the <TAB> key and enter the number. The Best Position
number is required for the qualification to print on the REDCARD.

If changes are made in the Experience, Fitness or Task Book sections, the
gual ifications may be updated. To see these changes, press the Refresh Quals button.

Refresh Cuals |
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2.5 Training and Task Books

Training

*Course Descrption Sched.  Campl Apry Cmnts Status

|D-310 |SUPPORT DISPATCHER: [o4/1987 | N [N [pLanmED =
| | | | H N

| | I | |

Training courses are entered in the same fashion as the qualifications. In the * Course box
the user may press <F9> or click the clipboard to view the list of training courses. Select
the appropriate course number and click OK. The Description will automaticaly fill with
the name of the course. If scheduling training enter the scheduled date in the mm/yyyy
format. The status will display planned. Enter Commentsif desired.

Tréiﬁi-ng

*Course Diescription sched. Compl Apry Cmnts Status

[D-310 |SUPPORT DISPATCHER [041997  [oapsar  [@ [ [comPieTE =
| | | | H u

| | | | H B

r r T r e | a— —

Enter the completion date when the training has been accomplished and approved.
Notice that the Status will change to complete. Press the diskette to save the changes.
Make sureto set the Aprv columnto ‘Y’ to complete the approval process.

After the training has been completed a Taskbook may be issued.

Task Book
*Code Description Stated  Compl. Apre Cmnt  Status
[EDsD [SUPPORT DISPATCHER, Ex. DIS  [04/1997 [v INTIATED  —

|
| | N .
| | — 1 Ty

[ I I

After the taskbook has been saved check the Qualifications for an OJT.

Qualifications Dates Bast
*Type  *Code Diescription Effective  Expires AprvCmnts  Status Pos.
lioB  [EDRC |DISPATCHRECORDER Ex DisP.  [1993 - [tes6 [N |v [Lapsep |1
[o;T [EpsD [suProRTDISPATCHER ExDISP.  [reer |- feono | N [N [JeurmeEnT [
[ | | | ! HE |
| | | I | [ W W W
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An OJT for EDSD has been written to the Qualifications with an effective date derived
from the Taskbook start date. In order for the OJT qualification to print on the

REDCARD the Aprv needsto Y.

When the Task Book is completed and approved the OJT Qualification is updated to a
JOB qudlification.

i Appmve Finla: [
I]Emtmna'- firat lm_ 'Lgbﬂw Apemang Dfcinl -
IMTEDF =00 [zo BEAR. [EWorEr  [iwmm
g oeganization
Task | o ) ;

'g'm Banyg Siaed | Compl Apre Cmnk Siets

41987

1397 E

-

| 2[4 o BB B oo
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o

INITIATED

—

An OUT GQunl exists for s Task Book. hwil be
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2.6 Experience

Experience
*“Type *Code Description First Last #0p Apre Cmnts

JOE ExP [ EIEE [DISPATCH RECORDER EX DI [05/1983 [03/1337  [22 [ [N —

| | ! | HE R
| | ! | H N

r T r r r r | | p—

Enter the job experience record for EDRC. Aswith the other screens the description will
automatically fill. Enter the first experience date and the last experience date. Enter the
number of operational periods and after reviewing the performance appraisal approve the
experience. Save the record. Move to the Qualifications screen and query the person’s
gualifications. Notice that the Dispatch Recorder is now current. For the qualification
EDRC to print on the Redcard it must be approved.

Clualifications Dates Bast
*Type  *Code Description Effective Expires  ApreCmnts Status Fos.
[JoB [EDRC ]DISPATCHRECORDEREX DIsP.  [1993 - [e000 Ff_lmr—l
i T SRR T e [ [ IR

T | | | 1

I I I 1 I | t
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2.7 Target Positions

*nggst PDSIthescriptiDn we_qil Stat Compl. Apre Cmint
[SUPPORT DISPATCHER. Ex. DISP. jo5/1996 | F N
Feq. Training: NONE I | I |_||
| | l .
Sug. Training: [D-310 | [SUPPORT DISPATCHER 041957 | [ ’ﬁ
200 |Basicics | | 52
Experience... IFDRC  ||Dispatch Recorder, Ex Disp. AND 08/1897 [Jv ™=
EDSD Fos. performance as Suppont Dispatcher, Ex. Disp. ks |
|
| =
Fithess....: lNONE I I_ I_

In the Target Position screen a user may select adesired position, al of the prerequisites
including required training, suggested training, experience and fitness requirements will

display.

Training
* Course Diescription sched.  Compl. Apry Cmints - Status
D-310 SUPPORT DISPATCHER [oa/1997  Joaires7 v [§ [comPLETE

After updating the training screen with completion and approval data, open the target
position screen. Notice that D-310 is now completed.
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Target Position
Fefresh P
*Code Description 2l e Start Compl.  Apre Cmnt
|SUPPORT DISPATCHER, EX. DISP. [04/1997 | M N =
Feq. Training:
eq Training Ia‘-ii’.?Ni'ﬁ- ] J i

To add a second target position with the cursor in the * Code box press <F6>. A blank
screen will be opened. Enter the desired target position. Complete experienceis also
displayed.

2.8 Fitness and Annual Refresher

Fithess/Refresher Taken

Type Lewel Description mmfvas Expires  ApnCrants Status
[FITNESS [sROUOUS  [Arduus-level Work Capacity [ba199s [odsz000 [ [N [LAPSED
[FEFRESHER  [REFRESHER [oHUALFErrESHEn CoUReE [oarzan [oazont v N | [oomren

Maote: Enter only OME fitness record and OME refresher record. For refresher, the TYFE and LEVEL are always REFRESHER.

Fitness records are entered by selecting the fitness level. In the Fitness Level box press
<F9> to see alist of choices. Select the appropriate choice. Enter the date taken press
<TAB> and the expiration date will display. The statuswill display as well asthe
Approval and any comments. In this case the status will display LAPSED.

Annual Refresher records are entered by selecting the Type. Press <F9> to open the drop
down box and select Refresher, the Level and the Description fields will auto popul ate.
Enter the date taken, press <ENTER> and the Expires date will autofill. Approve the
Refresher Course and save the record. The status will display CURRENT.

In the Qualifications Screen notice that the FFT2 qualification is displaying a status of
LAPSED(F). This meansthe qualification is current for experience and training;
however, the fitness requirement is lacking.

Qualifications Dates Bast

*Type *Code Description Effective Expires Apn/Cmnts Status Pos. _R
[joB [EDRc [DisPATCHRECORDER ExDIsP. 1993 - feooo | [N (N [JcurrenT (i 1A &
[JOB |FFT2  |FIREFIGHTER 2000 - [eo04 [N [eaPsEDm [ :‘:
- s semmmn]
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Enter the fitness record, approve and save. Notice the statusis“CURRENT”.

Fitness/Refresher Taken

Type Level Description mmfynssy Expires A Crnts Status
[FTNESS [sRDUOUS  |Arduous-level Wark Capacity [0472000 [o42001 [ [N [CURRENT
[FEFRESHER | [REFRESHER |[ANNUALREFRESHER COURSE  [04/2000 [04/2001 [ [N | [CURRENT

Mote: Enter only OME fitness record and OMNE refresher record. For refresher, the TYFE and LEVEL are always REFRESHER.

Moving back to the Qualifications screen, press the Refresh Quals button. Notice that the
FFT2isnow current.

Qualifications Dates Best
*Type  *Code Description Effective Expires  ApreCmnts Status Fos.
o [EDRC ]DISPATCH RECORDER EX DISP.  [1993 - Jeoo0 [N N ]W [
[lo8  [FFTz  [FREFIGHTER [2000 - [en0s f N JcorrenT [ ]
[0JT |EDSD |[SUPPORT DISPATCHER, EX. DISP. 1997 |- 2000 N N N JcurrenT ] ]
1 1 | 1 | N B N BN

2.9 Approvals

Approvas must be accomplished before any qualifications can be printed on the
REDCARD. There are two requirements before a user can do any approvals. The user
must have the Approval Role. To verify look at the User block on the Persons screen.
Thisisthe name of the user that is signed into REDCARD at the current time. Look at
the Approval Role box. If thereisa in the box, then the user has the proper rolesto
issue approvals. If the'Y isnot present, the user will need to have therole
RC_APPROVAL granted to higher profile. The FSDBA or the staff account
REDCARD can accomplish thistask. For more information see 1.5 Approva Functions,
1.5.1 Approva Role.

User [REDCARD Approval Role: [

The second requirement is the Approving Official block must be populated. If thisbox is
empty the approvals will not be saved. For more information see 1.5.2 Approval Official.

Approving Official
|[EEAR: [SMOKEY 04707700

Redcard System Documentation
USFS Fire & Aviation Management
5/24/00
36



Redcard User Guide

Quualifications Dates

*Type  *Code Description Efiective  Expires AprvCrnts  Status Fos. Fefresh Quals

W&E |EDRC ‘DISPATCH RECORDER EX.DISP.  [1983 - Jaooo [N [N 1CURRENT Wy et

[J0B  |EDSD |[sUPPORT DISPATCHER: EX DISI [1ag7 |- feooc ,E ERE [ | et et

[[0B [EDSP [SUPERVISOR [rass - Jeom NN CfcurrenT [T [[SPARS Siageas
— — — &5 &85t ol aolis

[10B [FFT2  [FIREFIGHTER [2000 N CE Bl

] | | I ]_ |— |— TEsk Baoks,

[ l | ll: [ P o pmess

—
— e

To approve a qualification make sure the Best Pos. box has a number so the qualification
will be printed on the REDCARD. Inthe Aprv column enter aY and click the diskette to
save the qualification.

Dates Best

Qualifications

“Type  *“Code Diescription Eftective  Expires ApnCmnts  Status Pos. Refresh Quals

[JoB  |EDRC |DISPATCHRECORDER, Ex. DISP. [ras3 - [oo03 [ [N [correnT [ A [——

e 1 BT Y s

[soB  [EDSF [[SUPERWISORY DISF, EX DIS [rags [ IN TN TfcurrENT STATUS changes

[10B JFI—_FZ [FREFIGHTER 2000 [200s JN_ IN_ TR ]-— j;;;iiw?afemrs
Fask Sooks

I ] | I J_ l— |— Expmensncs

‘| ] I| F F P o fRness

—

] | I | | 00 0

[ | | I | HE | |

| | | | | | I | [ =

o |+ 3|« |+ it | o l e |r‘ Update Existing

Approvals

Notice that the Aprv displaysa Y. Thisqualification will print on the REDCARD.

The “Update Existing Approvals’ check box is used to indicate whether the program
updates the approval person and date on records that are already “Y”, when the user does
mass approvals viathe “ Approve Bock” or “ Approve All” buttons. By default, the
“Update Existing Approvas’ box is unchecked.
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When approving qualifications, the user will be notified if experience, training, or fitness
arelacking. The user will be able to approve the qualifications; however, the user will be
prompted to enter a comment with reasons for approval (i.e. historical recognition, etc.).
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3 Chapter 3. Producing Redcards
Chapter 3 at a glance .....

3.1 Getting Started — accessing the “ Reports’ menu
option.

3.2 Producing RECARDS for a Unit —how to produce
REDCARDS by Unit or Organization.

3.3 Producing REDCARDS for one Person — how to
produce a REDCARD for one person.

3.4 Trouble-Shooting
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3.1 Getting Started

1. Pick menuitem “Reports/ Redcard” from the toolbar.

iF Davalopar f7800 Foeme Rusteme o Wisdoss 95 /| NT

fcion  Cerkty  [miomgmt Liiies [ERagel W Anakmis Window  Hep

fdmmier Pecond

|OF

Erraniesd Liet

el Peapor=
Training Flarnad
Finess Sistus
TaskBaoks
Beforonce Codes:.

Screen 1: Redcards - Reports Menu

The screen below will be displayed after choosing the menu option “Redcard”. See
section 3.2 and 3.3 for producing Redcards by unit or for a person.

#! REDCARD Report Parameters _|Of x|
MW || | Run Report
Org Code I |
Cancel
Ferson's Namel I I
(last) ifirst) {middle)

Screen 2: Redcard Report Selection Menu
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3.2 Producing Redcards for a Unit(s)

1. Click on Reports, click on Redcard. If running Redcards for an entire unit click in
NWCG and press <F9>. Click on the desired unit and click on Run Report.

#' REDCARD Report Parameters _ O] ]
NWCG |MTEDF | [Beaverhead/Deerladge NF Fun Report
Org Code || I
Cancel
Person's Mams| I I
(last) ifirst) (middle)

2. Torun REDCARDS for aunit and subunit, click on NWCG, press <F9> and click
on the desired unit. Click in Org Code, press <F9> and click on the desired unit.
Click on Run Report.

REDCARD Report Parameters =10 %]
MYCG IMTEIDF IEeaverhead,-‘[!eerl-:ndge E Fun Feport
Org Code (01200 [zo-
Cancel
Person's Name' | |
(last) ifirst) (middle)

3. Torun Redcards for the entire database leave al selections (i.e. NWCG, Org
Code, and Person's Name boxes empty. Click on RunReport.

#' REDCARD Report Parameters M [=1 E3
NWCG || | Fun Fepart
Org Code I |
Cancel
Person's Name| [ |
(last) ifirst) (middle)
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The user will be allowed to view the output before printing. To print Redcards, load
the printer with the Redcard Form (PM S310-3) NFES 1528. Select print from the
tool bar on the report display box. The user will be prompted to select the correct
printer. Click OK. The REDCARDS will now print.

File Edit MWindow Help

Next I First | Last J Page: HB Print I Mail ‘ Close I New

To view the report before printing use the buttons to move through the document.

Prev —will scroll the user to the previous page.

Next — will scroll the user to the next page.

First —will scroll to the first page.

Last —will scroll to the last page.

Page — entering a specific page number in the box and clicking the Page
button will scroll to the desired page.

Print —will allow the user to select aprinter for printing reports.

Mail —is not functiond at thistime.

Close — will close the display returning the user to the reports parameter box.
New —is not functiona at thistime.
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3.3 Producing Redcards for one person

' REDCARD Report Parameters =] E3
NWCG | | Fun Report
Org Code | |
Cancel
Person's Namel I |
(last) I first) (middle)

To run aRECARD for a particular person, click in Person's Name (last) box, press <F9>

In the Find box enter the first one or two letters of the last name followed by the percent
sign. Click onthe Find button. Move the highlight bar over the desired name and click
OK.
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# REDCARD Report Parameters _ O] x|
NWCG [MTEDF | Run Report
Org Cods {01200 |
Cancel
Person's Name|pw|_ IWCIODSV I
{last) first) (micldle)

Click on Run Report. The Previewer will open allowing the user to view the report
before printing.

™ rcredcd: Previewer =] B3
File Edit “Window Help
Prev | Next | First | Last | Page: |1 Mail | Close | New
OWL, WOODIY 00Z020022
ol MT - BDF 0lz00 A oo
DISPATCH RECCRDER, EX. DISP. EDRC
SUPPORT DISPATCHER, EX. DISP. EDSD
SUPERVISORY DISP.. EX. DISP. EDSP
-
4] | i
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3.4 Trouble-Shooting

=

Qualifications not printing on the REDCARD probably do not have a Best Position
Number.
Enter the Best Position Number for up to 9 qualifications, 3 ojt's
and 3 skills. Approve the qualifications and save the records.

Qualifications are not printing and they do have a Best Position Number. The Best
Position Number may not have been approved.
Approve the qualifications and save the records.

Qualifications may not be printing if the Fitness the Annual Refresher requirements
are not current or have not been approved.
Update the Fitness and Annual Refresher requirements, approve
and save the records.

All of the printers are somewhat different resulting in some reports printing too high
while some are too low. Please call 800-253-5559 for assistance with this problem.
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4 Chapter 4. Reports

Chapter 4 at a glance ....

4.1 Reporting Basics in Redcards - specifying parameters,
filing,printing, mailing reports.

4.2 Sample Reports - Summary of available reports and examples of
output for all report options.
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4.1 Reporting Basics in Redcards

1. Pick menu item "Reports’ from the Redcards menu.

& Devabopes 27000 Forms Fentema for Wndows 95 § NT
Adion  Catfy Jnomgmi Lhiliies WWF Anahsic  Window  Halp
Badceard
Meter Facord
DF
Earsonpal List
[iapedcherLigt
Cual Rapone
Treining Flanred
Erireme = Simtus
Trsk Books
Pe=leprce Codes ¥
‘Workforce Analvsis

Screen 1: Redcards - Reports

The menu lists the reports available in Redcard.

REDCARD - produces the REDCARD.

Master Record — produces alisting showing all qualifications, experience,
training, task books, persona information for each person in REDCARD.

IDP —the individual training plan displays needed experience and training for
future positions.

Personnédl List —

Dispatch List

Qual Report - five reports Persons Qualified, Trainees Qualified, Qualsto
Expire, No. Qualified, and No. Trainees Qualified.

Training Planned — produces a report showing al planned training.

Fitness Status — produces a report showing fitness status.

Task Books— produces areport showing task books issued, task books complete,
task books to expire.

Reference Codes— display course codes and descriptions, jobs by description and
skills by code.

Workfor ce Analysis — displays output from the Workforce Analysis Option.
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4.1.1 Running a Report for One Person

The following examples are to run the Master Record Report, for oneindividual.
From the Reports menu, select Master Record.

£ Devabogees 2000 Formes Fentema for Wendows 95 § NT
Aoion  Catfy  omgmi Uhliies WF Apatysis  Window  Halp
Badced

DF

Farzannal List
[AspeicherLigt

Dhial Rapaie 3
Treining Flanrad
Eriremes Sintys

Trsk Books
Pelzence Codes *
‘Wrkfare Analyss

#' REDCARD Report Parameters _ [Of x|

NWCG | | Fuun Feport

Crg Code I |
Cancel

Ferson's Namel

| !
(last) I (first) {middle)

Click on the “Person's Name" box.
Press List (Index/List of Vaues) <F9>.
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Find 0%
Last Mame First Name kiddle Name
D'DOMMELL TAIG =
DCHS B LIT Dry B
LSO AMMNE L
CLS0MN FALIL b
DLIRADA CHRIS
ChAE B DICE,
2L WDIDDSY
q =

Cancel |

Enter the first couple of |ettersin aperson’slast name, leaving the percent sign. Click
Find. Thelist box will fill with all of the names that fit the criteria. In this case all of the
last names that started with “O”. Click on the desired name to highlight and click OK.

The screen will open displaying the Training and Qualifications Mater Record report for

the desired person.
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A rompsinr Famveewer

e ]r|..-]||| | 2 | |— ﬁ uul]unn]m

Fire and Avintion Managemont
Tradineng and Cualifications Master Roeond
Z2-MAY -0

Hame: 2HT, WINNIST Upit: MTBOF  Owg: 00500

Target Pesition:  ERCINE DOSS

Target Pasition:  FRERGEHTER

Torget Pasition:  TASK FORCE LEADER
e DRI s S e R =L L RO L
REFRESHER AMMUAL AEFRESHER COURSE 0401 400 010 041700
ARDIMIS Hridan -l Wiork Capacitg 04101 40 01 (200
Dl Dualifieatian Deseriptien Typr EHf Dhate Fxp Date Apre Date  CRE

* CRYWE CREW BOSS T 030100 03,0105 041500 1

Exp Experienee Deseriptin Type Firat Exp L et Exp Agprs Daite BOp
CMSY CORMISSARY MANAGER SOE EXP 060159 01 015,00 2
EORC DEFATOH RECORDER, EX DISF, JOB P 01 Dga1aT 042800 L]
ELXSY SUPPORT DISPATCHER, EX. ISP, JOB NP 44154 110156 042800 14
FFTZ FIREFIGHTER JOE ENP LLEE ) Rt K01 10 DECERON e}
Tmaimimy  Cowres Deseriphion Plamnad Cmmaplated Apry Dati
D340 SUPPORT DISPATCHER 0401 45 050188 0414700 L]
Task Book Tosk Baok Desorptian Imithabed Compleie Apre Dhate
CHAE CREW BOSS Q30140 041700
EDSP SUPERVISORY DISE EX. DISP, 0401400 018,00

Gy roarkan ™ s Saremn, vl ol sy Fiveses Page 1

ey Begaron o, : i ;:r

Training and Qualifications Master Record for Woodsy Owl.
All of the buttons to move through the pages are dimmed indicating a single page report.
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4.1.2 Running a Report for an Organization

The following examples are to run the Master Record Report, for an organization.
From the Reports menu select the Master Record option.

& Deveabogees 000 Forms Rentema for Windoss 95 § NT

doien  Catfy  riomgml Uiliios RSN W Anakeis  indow Halp
Badceard

DF

Errzannal Ligt
[éapeicherList

Dual Rapaie L4
Treining Flanred
Erireme = Simtus

Trnsk Books
Pelmerce Codes ¥
‘Workfore Analysis

#' REDCARD Report Parameters (=] E3

NWCG | | Fun Repart
COrg Code | |

: Cancel
FPersaon's Namel I |

flast) (first) (middle)

Click on the “NWCG Code" box.
PressList (Index/List of Vaues) <F9>.

Find -
Cioka i
Al I —
“THE DAMEL BOORE HF
Enmsarteaad) Desiockga MHF
L
LH
EL MonenaDepl ol Lands
GER GHR
1] afd
CF onchecco if
CHF CHERDKEE HF
Eenidaaiiiinnin iy
N | ]
Find Cancel

Highlight the desired NWCG code and click OK.
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#' REDCARD Report Parameters | |Of ]

NWICG IMTEIUD IE:urte District Fun Report
Org Code | I
Cancel

Person's Namel | I
flast) (fir=t) (micdle)

The lookup box will close revealing the parameters box with the NWCG Code popul ated.
Click in the Org Code box and press <F9>.

Find F11315’.
MHams

Find Cancal

The lookup box will open. Highlight the desired organization code and click OK, closing
the lookup box.

#' REDCARD Report Parameters _ O] x|
NWCG [MTBUD | [Butte District Fun Report
Org Code |EI1 13 IButle District
Cancel
Fersaon's Namel | |
(last) ffirst) {micldlle)

Click Run Report to produce the Master Record Report for the organization.
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e (11
Die. Coi ¥ivdos  Help

[ Eﬁﬂ-_! |L.-||llh-;-| ﬂti-llll.-llh-ulhln
Firn amed Asdlathon bamagomist
Trwining amil Civalilisatimns Moster Recand
nr-APR-on
Mame: ASEC0FT AWV Umlez MTBLUD Org: 01131
Varget Poaitien:  AREA COMMAND AVIATION COORDINATOR
Torget Pozition:  ASCSSTANT CACHE WMANAGER
Torget Positfion:  COMMUIMICATIONS LNITLEADER
Targed Position:  SUPPORT INSPATOHER, EX QISP
larqet Positien:  ENGINE BOSS
Target Poaltlen:  SITUATIONS LINIT LEADER
Target Posifien:  STRSE TEAM LEADER, CREW
Tasget Fosilien: STREE TEAM LEADER, ENGINE
Fitness Finexs Desoription .~~~ Eff Date Exp Daze Apry De
ARDLMOIUE  Arduoais-laeel Work Cagacing 10K = D0 CEE AR
s in R ol Lyl Lo e B e Uy BEUwm . - Pl - Apeelics S0
" ACCT ACCOUIRTMG TECHMIC AN JOE 11,0194 10004 ueteih B 3
* AEHD AFHIAL ORSERVER JOE LENIER LTI (5690 4
" ATGS AR TACTICAL GROUP SUPERVISOR JOE 060194 4800 o100
* BAEM Badw teais mem b J0E 01,0008 125002 0 500
DRSS DRVESIOMNGRDUF SUPERVSOR JOE DT 5 0,008
* EDSD SUFFORT DESPATCHER EX TSR, J0E onea K20 i 1
* Epsp SUPERVESQRY DESE, EX. QISP JDE e T2 et
* HECHM HELICOPTER CREWMEMBER JOH LU LR ] Ao [LEPR R [i
" HEME HELICOFTER MANAGER JDE DTG a0z Q1
" ICT2 BCIDENT COMMANDER T2 JOE 010104 WA 052499 B
s & BCIOENT COMMANDER T3 JOE 01004 A0 059D
"I HODENT COMMANDER TS JOE 01 Es e (5 e 1
L BCIDERT MEDICAL MANAGER JOE 1004 050004 052399 B
Cisbe rmacked ® e Carm end dmpaoed Fagn .
o i o

The Training and Qualifications Master Record report for the organization will display.
Notice the Next, Last, and Page button are darkened. This indicates more than one page
for this report.

This report may aso be run by leaving the organization code blank and only selecting the
NWCG code or by leaving al of the options blank.
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4.2 Sample Reports

This section contains a sample of each report availablein the Redcard system. Most
reports have many variations based on the parameters you supply prior to running the
report. Each report example will show you the parameters supplied to produce the sample

outpuit.

Report Name Description

Master Record Listsall certification information for any selected individual in
the database.

IDP Report Shows a persons target position and the required training,
suggested training, experience and fitness level required, other
planned training, and task books. The report also displays the
individual's status towards compl eting each prerequisite.

Personnel List List of Redcarded persons aong with unit, organization, and
phone numbers.

Dispatcher’s List List of al personswith current qualifications, by qualification.
Can be accessed by NWCG Code, Organization, or Dispatch
Center.

Qual Reports:

Persons Qualified Liststhe individuals qualified for fire positions. This report can

be run for one position or all positions. Selections can aso be
made by unit and organization.

Persons Qualified for
oJr

Liststhe individuals qualified for fire trainee positions. This
report can be run for one position or al positions. Selections
can also be made by unit and organization.

Quadlifications to
Expire

Lists any qualifications that will expire in the current year for
each Redcarded individual .

Count Qualified

Lists count of persons qualified by position. Selections can be
made by unit and organization

Count Qualified OJT

Lists count of persons qualified for OJT positions. Selections
can be made by unit and organization.

Training Report

Lists persons scheduled for all training courses, the year
scheduled, and approval date. This report can be run by unit and
organization.

Fitness Status

Liststhe fitness level rating, description, status, date test taken,
expiration date for each individual. This report can be run by
unit and Organization.

Task Book Summary

Lists the person(s) that have an initiated task book for each
position.
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Standard Codes The following Standard Codes reports do not require
parameters, however, parameters may be used.

Courses by Code Lists course code, course description and originator.

Courses by Desc Lists course description, course code and originator.

Jobs by Code Lists course code, course description, originator and period (in
years)

Jobs by Desc Lists course description, course code originator and period (in
years).

Workforce Analysis Displays the output created in the Workforce Analysis Function.
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Menu option: Master Record, Master Record
Parametersfor Sample: Queried by person from database
Sample Output:

File  [di ‘Wirdos  Help

T | i | § | = | - I_ [ | Clzan | i
Fire amd Aadation Mamagomest
Trwining amil Qivalilieatimns Moster Recanl
o7-APR-00
Mame: SR RIS Uamit: MTBDF Owg: 01200
Targed Positlen:  BICIDERT COMMANDER T3
Fitnass Fitnoss Desaription EH Date Exp Dt Apre Diate
ARDUOUS  Arduous-level Work Cagaicy 3 00 3080 O 700
Cwaks Qualifination Desoription Type EH Date Exp Diate Aprv Date  CHBE
* EmRc DiFPATCH RECORDER, EX. DISP. JOE S A0 03 00700 1
Comment: “ENTER APPROVAEL REASON “ENTER APPROVAL REASDH
* EmsD SUPPORT DESPATCHER. X ISP, JOE 0457 LinhisRix) O 2
* EDsP SUPERVESTIRY Da&e., EX OISR, JOE 0 e 2 m QAT F
Camment: “ENTEH APPROVEL REASOH
Exp Exparirace Daseripho Type First Exp Last Exp Aprs Dae  #0p
EDHC DisEATCH RECORDER, B3 DISP. JO M 0,0 g2 A0 0 (LRI »
KTz HCIDENT COMMANDER T2 MO EMF 3,100 00000 0040 1@
Tradning  Cuwrss Description Planned Completed Apre Die
D-310 SUPPORT DESPATEHER 0T a7 o a7 (100
Tosk Book Tesk Book D ription Imitimtel Camplste Agpry Dats
ELxly SUPPORT DESPATCHER, EX CHSP. a1 LIER RS Ty [El=R R [
Chimbe ruarkned ™ wrm Cammnd ancl dppacad Pagn .
i i ';ﬂ

Report 1: Master Record
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Menu option: IDP Report
Parametersfor Sample: Queried by person from the database
Sample Output:

Die. Cot 'igow  Help
[ it e [Py [ e | P Mnd | Cleas | Hew
|

Firn amed Asdlathon bamagomist
Trwining amil Civalilisatimns Moster Recand

ny-APR-D0
Mame: O BCERISE Umlt: MTBOF Owg: 01200
Target Positlen:  SCDENT COMMANDER T2
Ifi_l:'lu_:i:__ Eif_?_q'{‘f[ifﬁ‘f'_____________________ EH Date Exp Dite Apre Diate
ARDKHIS  Arduous-kevel Work Cagaity 03700 aa0em Q470
D1 Pt Doyt oo nonopnnne e cERlene: Bl Spcelioe. CEF.
* EDAC DHSPATCH RECORDER, Ex. DISP. JOE 05 1RSI 00 Q700 1
Cammani! “ENTER APPROVEL REASDH “ENTER APPROVAL REASDH
" EDSD SUPPORT CESPATCHER. ExX DISP. JOE 04087 LIS Qg7 0 B
*EDsp SUPERMVESORY Dase, XL DISP. JoE 09,0192 022m Q7 0 3

Camment: “ENTEH APFROVAL REASON

Eopcvy: EvpulomceDmaerpllo: oo s ioen g Tepe . . FlatBap: . LostBup . Agrelole: . S0p
EDHC DiSPATCH RECORDER, EXC DISP. SO B LT REE QA0 Ol b3
T2 IHCIDENT COMMANDER T2 O ExP a0 LILRIERAT] [ERIERIH 1&
Training  Cowrss Description Pianned Completed Apre e
D-¥o SUPPORT DESFATCHER DT 07 o ay Qa0
TomkOwok TomcEwok Ovecomlion.coooonnninpirinn. ikl - Corlety - Aooe D
E[xEDy SUPPORT DEPATCHER EXL DHSP. LR EAE LIERIERFy LE R

Cisbe rmacked ® e Carm end dmpaoed Fagn .

[E=1
Report 2: IDP Report
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Menu option: Personnel List
Parametersfor Sample: Queried by Unit from database
Sample Output:

SrcoewPmaee____________________________________________________________ =ogd
Ele B Wi bl

Foo [[Ham | v | ese | Pogac [T Frnt | Mon | Close | e
Fire and Aviation Mansgamenat
Reldcard Porsonmel Lisg
522 - 2000
“Fow CHificial Use Only™
Harme: [ g Wark Phoae Pager Fhans Cther Fhana Hurss Plone Weight  Jet Part
ALLHANDES. MO MTEDF 210 T 11111 20E-2TE0ES
APPLE. ASAMBLE UTHFC 0T |
ARMSTRONG, PETE MTEUG o111
ARVESH, NORBERT MTEDF [P
ALISTIN, DEBOSRAH MTBDF 2020
AVERY, DN MTBDF 100
AVEY, BELL MTEDOF 2020
BEMARNA, BARNARY UTDHK =70
BARKER TRAMS MTEDF o1
BARELEY, ROy MTEDF M
BARNEY, DAV MTBLED [ARER
BARAIMGER, PAT MTEDF [ i)
BRI, JEFF MTEDF L bt ]
BEAN DOCHRAHL, JAMET MTHEDF e
BEAR.BOO ORFRF ji k]
BEAR, BO0 BOO UTMSL 4103 i
BEAR, BOOBOD UTKILF Hnm
BEAR. SMOKEY MTEDOF 200 -
.E}:-F-'E.. ﬁ Iiil ORFRF 1
BEAR, YOG UTkLF enm
mﬁ-fmmr'l LITRASI [t nw i & |

Report 3: Personnel List

This report was run without any parameters, thus all records in the database are listed.
Parameters may be entered for NWCG and Organi zation codes.
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Menu option:
Parametersfor Sample:
Sample Output:

" REDCARD Report Parameters

Dispatcher List Parameters

Redcard User Guide

Dispatcher’s List

Queried by NWCG from database

HWCG MTECF

Cing Code | |

Jnr mvmrt

'|I|I"r.- ar |||: W

Dispaich MG |

Dispahch Oirg |

|

Cancal

Fun Fepait

Fuv [THza ] i | e | Faga [ nirrl WaR ]_unnl Haw
Dispatcher's List
=2 HWARY 2000
toredicates peraco lesoka tluness eyuiremenc for posaition
Qual Sede Last Hame Firat Mame Dlspatohed By:
ML ALLHMNDS T2HH
LERD v INERY bRy MTEDE 01207
ROCT RUSTIN OEEORAH MTEDE 01207
RCDR RRVISH H2RBERT MIBDE 01207
RERT BRCMINING ORVE MTEDE 01207
EAEL CHRISTEKZEN ZHERRY MTEDE 01207
CEMP CHET3TEKEZEN ZHERRY MTEDF 01207
COER CHRISTEKSEN SHERRY MTEDE 01207
CHEY EILLETER TERESR MTELE 01207
CEED * RUITIH DIEDORAH MTEDE 1207
* ERIGIHING ORVE MTEDE 01207
fad=} =] = CMAEY 18]
DIVE * REVISH MIRBERT MTEBDE  01Z07
* EILLETER J<HN MTELDE  0lz0T
TERT HRARE MTEDF 01207
DRI TEST HRTTH MTRDE 01207
DRIV CASEY ED
EORC CHETSTERSEN SHERRY MTRIE 01207
EDE0 ERVISH HORBEET MTEDE 01207
ANERY CIEH MTELE 01207
EILLETER TEREEX MTELE 01207
TEST LY MTEDF 01207 |
EOSE LVERY ORN MTROIE 01247
CERNDELL JUDLTH MIBDE Q1207
EMGT ~ DAFRON JErr b0 5 ] R W s |
= ERSURING CRVE MTEDE 01207
EMCE * RLLHANDS T4HH
EBOE CHRISTERSEN EUS3EL MTEDF 01207
ERRE CHRIZTEREEN SHERRY MTEDE 01207
FALC DAFEER TREVIS MTREOE - 01207
EILLETER JSHH MTEDE 01207
FET1 * RURTTH OERGIAH MTEDF 01207
* CHRISTEMSEN BUS3IEL MTBEDE 0Lza0T
FET1 ¢ HLLHANDS JOHN

ST T TR

ir=wl]
Report 4: Dispatcher’'s List
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Menu option: Qual Reports Persons Qualified (List of persons qualified for a
job)

Parametersfor Sample: Unit: MTBDF

Org: ALL

Job: EDSD

Sample Output:

B ]WTI"'l'-“"l"WI'_ mrluul]umn]m

Fire and Aviation Manapsment
Persons Qualifind For Fire Poxitiens
05222000

Unat:  ARENF
L TH Position:  EDSD SUPPORT CHSPATCHER, EX DHSP.

RITTEME#0USE, SPUD
Crg: 505 Positlen:  FFT2 FIREFIOGHTER

MlacksMives  RITTENHOUSE, 300

Unat: MTEDF
Oy 020 Position:  BAFL PAER TEAM LEADER

CHRISTEMSEM, SHERRY
Uy (200 Posiblen: AP CAkAD HELP

CHRISTEMSEM, SHERRY
Chryz OM200 Paosition:  CDER COMPUTER DATAENTRY RECORDER

CHRISTEMSEM, SHERRY
Oz (2001 Fositien: DS DVISIOWNGROUP SUBPERVISOR

TEST, hAARI A u
Dy M0 Paosition:  DRA DRVEROPERATOR

TEST. MATCHS
g 200 Pasitien:  EDRC DESPATCHAECOADER. EX. DISP,

CHRISTEMSEM, SHERRY
Chry: 0020 Position:  EDSD SUPFDRT DNSPATCHER, B3 DNSP.

JEER G A B

i |

Report 5:Persons Qualified

Note: On the second person anote is posted showing alack in Fitness.
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Menu option: Qual Reports

Trainees Qualified

Parametersfor Sample: Unit: MTBDF
Org: 01202
Sample Output:

T l-||.en|rnw|'_ Pmrluul]umn]m
Fire: amd Aviatinn Managemant
Parsnas Tradned for Fire OUT Positinas
02 -2 2200
Lindt: AEKMNFE
Lindt: MTEDE
Org: Q9700 Pusition; CRWE CREWBOSS
O, WS
Crg: 00200 Fusdtion: TIME TIME LIMIT LEADER
CHRISTENSENR, SHERRY
Org: 114N Pasdtina: FORSFHELDOBSEREVER
MledsFines  BROWHING, DAVE
vz vz Passtion® COSE CACHE DEMOB SPECRALIST
AWERT, DN
Crg: 082000 Pasitinn: CRWE CREWBOSS
MecksFmes  AVEY,BALL -
g (82060 Pasition: EDSP SUPERVISORY ISP, EX, DISP
ARVISH, NORBERT J
Org: 092080 Pasition: HECM HELICOPTER CREW WEMBER
MedaFnes  BILLETER. JOHMH
Org: 012060 Pasition: DADK HRDERMD MANSCER

i w
Report 6: Trainees qualified

Note: On thethird person anoteis posted showing alack in Fitness.
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Menu option: Qual Reports
Qualsto Expire
Parametersfor Sample: Unit: MTBDF
Org: 01202

Sample Output:

Fire and fviation Monage
Radeard Bualitictons o Epee
- MO0
Unit oeg
MTELF O0LZ00
CHRISTEMSEN, RUVETEL Eff Dat= Exp Date RpCcwy Dats
Jo0  THGING OPOFATGR 0171995 1272000
TEST, LUCY & ECT Date Exp Date Apes Daca
JoE SUPPORT DISPATCHER, EX. DISP. 0is1098 12/2000  psf1ang
OlZaZ0
REVISH, MOREERT J Eff Dote Bxp Onte Apcw Daobs
JOB  JUFPORT DISPRTUHER. EX. DISE. 0G/1898 1252000 [&f 1909
BUSTIN, OEBORARH Eff [mt= Exp Omte Opcw Dats
J00 CREW BECOS QL1995 1272000 pasi9es
HVERT, DAH ELT pate Bip DALE RpEV DSCe
IoE  ATRCEAFT ERSE BEADIS SPERATOR 0is1099 13,2000
BMERER, TEINIS T Eff Date Exp Date Apew Data
Jofi INCIDENT COMMAHDER T4 0L/1996 1252000  0S/1909
BILLETER, JOHV H Eff Dat= Exp Date Gpcw Diate i
JoB FARLLER CLAS3 C 0171993 12/2000 12,1909
MTEUD 01131
RPMBTRCHG, FETE Eff Dats Exp Date Apcy Dats
Jof RERIAL DEIEEVEE 0171998 1272000 p7s1009
CAT. SYLEVESTER Eff Dats Exp Date Apes Dets
JoB  forest 0L#1999 12/2000 D4/z0D0
5k

i
Report 7: Qualsto Expire
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Menu option: Qual Reports
Count Qualified (Lists count of persons qualified by pos)
Parametersfor Sample: Unit: MTBDF
Org: 01200
Sample Output:
e T l-||.en|rnw|'_ Pﬁ!rluul]ﬂmn]mr‘
Fire and Asdateon banagoment
Count of Poresns Cerrently Cluokifind
far Fire Positien{s) Nt Dt sy s
O5-22-F000n O PR e v
Linit: AKKEMNF
Chey: #0006

Fosition: E0G0 - SUPPORT DISPATCHER, B4 DESP.

Oyl WSO

Pasitinn: FFT2 - AREAGHTER

Oy 01200

Pasition: BAEL - BAER TEAMW LEADER

O (A0

Pagitins: CAME - CAMP HELP

Pasitive: COER - COMPUTER DATA ENTRY RECORDER

Oryy! H200

=L
Report 8: Count Qualified

Croumt: 1

Ciunt: 1

Coupt; 1

Count: 1
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Menu option: Qual Reports

Parametersfor Sample:

Trainee Qualified by position
Unit MTBDF
Org: 012020

Sample Output:

Die. Lol ¥ados Help

B |

| Print

u—|e-..|u..

IEET
Report 9: Trainee Qualified
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Coupt:

Count:

Count:

Count:

Cruni:

Cliin

Fars apad Avistion Managemont
Comnis of Persons Carrently Qualifisd
For OJT Fine Positen|s)
-7 F0an
Unat: WMTBOF
ey 012020
Posilion; COEP - CACHE DEMOB SPECRALIST
Oy 013020
Puositinn: CHWE - CREWBOSS
g 012020
Faositina: EDSP . SUFPERVISORY DISP. EX. [M5P.
Oy 2020
Puosition: HECM - HELICOPTER CREVW WEMEBET
Oiryg: 000
Pasition: QRO - OROERMG MARNAGER
Qirgi 012020
Puositiom: 0507 - DFFRATIOMS 5.0 T7
Ory: 0100
Puositiom:  STCA - STREE TEAM LEADER, CREW
Oy 012020
Fosition: SIEN . STHRKE TEAK | EADER FHCEE

Count:




Menu option:

Redcard User Guide

Planned Training

Parametersfor Sample: Unit: MTBDF

Sample Output:

A ropien Prmvsmwes
Eha B Window  Help

En ]rTTllun|m|nwll_

[_[=o]=]

mrl uul]unn]m

Fire and Awvlation Management
Planmed Training

aiz09

Iy Linind g
23 RAY.-DD
Data
init  org Course Hame Scheduled RPPEoTed
oy 212040 T-270 BASIC TOW
[EGOLIA, JRCK
I-433 INPOSMATION OFFICER
DEGCLIA, JRCK
213020 D-3L0 SUPPART BISPATCHER
BARRTMGER, PAT p&flass  DZ/ZODO
D-410 SUFERVIS0SY DISPATCHER
BWET, BILL 0442000
BARKER, TEENWIS J 0472000
BARELEY, ROY n44z000
EARRIMGER, PRT 1542000
I=200 Baszic ICS
RRVIZH, WOREERT I 05/198%
BARRON, JEEF ng/za0n
TI-230 BASIC ICE
TARRINGER, ERT
J-348 STTURTION UNIT LEADER
RWERY, DhH 1041988 05713989
£-350 Introdusticn te Wildland Firs Reharlar
REVISH, NOREERT J
£-430 ADVANCED FIRE EEHAV. CALC.
BARKLEY, FOY 0342000

D—-410 SUFEEVISOEY DISEATCHER

Report 10: Planned Training
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Menu option: Fitness Reports
Parametersfor Sample: Unit: MTBDF
Sample Output:

T _ = T=]
Ele Bt Wi bl

Prow [[Ham | Frst | Less | Poge [0 Frnt | Mon | Close | e
Fire and Awviation Management
Fitnass Stotws for Rodosrdod lndividuaks
Q522 -0
“Far Otlicial Liss Ddy™
Uiz MTEDF

Crg= (1AM
Hamu Fating Dimscription Statey Taken Expirns=
BEAA, SWMOKEY T ARDUOLE Ardiaras bval Wk C 0,071,100 DO 1000
CHRISTENSEN, SHERRY IHHERATE ol mrate-laval Work CLRRENT (E N ZHH) B N
CRAMDELL. AIDITH L ARDAIOLE Ay umems-Fevnl Wiek © LAFZED
OV, WIDODSY ARTHICILES Ardumass-Ten] Wioek © CLARENT 10,0 2000 047 2
PEMCE, DARN ARDAIOLS Ardumss-evel Wik © LAFSED
RUSSELL. FRARELIM & ARDIOLE Aurdiess Beval Woek LAFSED
SCHULTE, DARRELL ARCAIOIEE At iess- Bl Wik LAFSED
TEST, WARE & ARTHICILEG A s - Bl Wik O CLRRENT R 2000 EE 2

Org: 01200
Hams Hating Drageripiian Sratun Taken Expiras
CHRISTEMSEM. MMES ARDAIOLES Ardunes-level Wk © LAFSED
SCHALFFER JAMES ARDUIGLS Ardunees-level Wik C LAPFSED
SMITH, FETE ARTAIOES Ay disess-Beel Wik O LA R LA ]

Org- 012
Husnie: Fating Dreseription Status Takon Explros
FREESTOME, JAMES & ARDRIOLE Ay ies-level Yook G LAFZED
HUTTOM, [WANE | ARTAIOIEE At imss- Bl Wik O LAFSED
JEMSER, BARERA LIGHT Lisght-larved Wil Ciep LAFEED
EIREPATRCE, LIIREME T ARTHICILES Airdumaes-Bevenl Wk O LAPEED
KALUZEM. DARAELL ARDAIOLULS Ardumes-level VWock © LAPFSED
MCKHIGHT, DALE J ARDHIOLE Audises-level Woek © LAPSED
CILS0M, ANME L LIGHT Lisgfhit-berered Winelk Ca LAFSED
QLSOM, PALL M ARDLIGLESG Ay dmpas-feeel Yook O LAFSED
CILER K, BRIAKM ARTHICILES i e -Besenl Wioek O LAFSED

— et ekt michesiol i i) - .

Report 11: Fitness Reports
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Menu option: Task Book Reports
Parametersfor Sample: Unit: MTBDF
Sample Output:

A romskhk: Prasimsar
Eie Bt Whades  Hele

PmrTnF'IFnr||.en|inl=_ mrluul]umn]m

Fire and Asdateon b an o m et

Task Book Summany
by Uit/ Org
05222000
Uinit; MTEDF
vy 0200

Task Boak Positbon  CRWE - CREW BOSS
Hame Drate |witiatad Approved

TP, WOODSY LIRT B AR [EREE L

Task Boak Position QWS - DVISIONGAOUER SUPERVISOR

Hame Dane Imitieved  Approved
CHRESTENSEN, FALISEL T2 2000

Task Book Positios  EDSP - SUPERVISORY DA5P £, Dise.

Hanu Diate Initisted  ARpTOvEd
OWL WOODSY 040 000 (418000
v 017201
[ EETE
[ R TR
Task Book Posithon  CMSY - COMMSSART MANAGER
Hamo Drate Isltlated Approvend
ARWISH, HORBERT J 10 NN
Tack Bnak Pociginn DS - ORSIOMSCECLE S1PERWESIE =

i w0
Report 12: Task Book Reports
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Menu option: Reference Codes Courses by Code
Sample Output:

A sccode: Poen9wenr _________________________________________________________________________________ MK
Ll [di gdoe Help

P [TRmd | e | oam | ewge | P | wina | caeen | b
Firn mnd Avintinn Manaqemant
Rodpard Cawrees by Code
0l -0 - 00

Code Dresaription Cirigimotnr
IRES FIRST RESFORDER WD
1RESF | 5T RESPOMIER REFRESHER WD
AATGR AR ATTACH MANACER Wi
AAMG AR ATTACK MANAGENMENT Wi
ACFM ARCRAFT CHIEF OF PARTYFLIGHT MER Wi
AIDA F3 FRST AID MODULE & Wi
AIDE F3 FRRET AID MOTHULE B Wi
AIDG F3 FRST AID MOTULE C Wi
Al ACAIAL |CHITION WORE SHOF WD
ALERT ARMUAL LE REFRESHER WD
ARALL AERIAL RETARDWNT APPLIC & LISE Wi
BAER BLIANET AREA EMERCENCY REHAR Wi
BEF BLOE BOURNE PATHECDN Wi
BESE BEHAVEDURM FUBSYSTEM Wi
CFPR CPR & FIRET AID FOR CHOKING Wi
CREP CREWREPRESENTATIVE Wi
i CWH HELICOPTER WODRKSHOP WD
D-100 ENTITY LEVEL DISFATCHER Wi
D-105 ENTHY LEVEL DISFATCHER WA
0-110 DEPATCH RECCROERA WO
0-310 SUPPORT IESPATCHER NWCE
D-410 SUPERVISORY DESFATCHER Wi
D450 COORMNNATOR Wi o
D-510 SUPCRVESORY DESFATCHER TG
DFWE DOF 0 VDRSO WD
DS DEFATCH WORKFHOR Wi
ECCT EMERCERCY COMM.CTR TRANING Wi
EMTH EMERC. MEDICAL TECH REFRESHER WD
EHRA ENGINE ACADE MY WD
Fi1a HETRUCTOR A Wi
FIE HETRUCTORE Wi
FaLC CLASE CFALLER Wi
FESM FIRE ECOSYSTEM MANAGERENT Wi
FIRE1 FIRE EFFECTS 1 Wi
FIRE2 FIRE EFFECTS 2 Wi
FLBS FIRELINE BLASTER WD
FLAA FIOE LACLIT FAD ANELCY AN SIS TOATONS AT =

- :
Report 13: Reference Codes, Courses by Code
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Menu option: Reference Codes Courses by Desc

Sample Output:

R wdnEc Prevvinwes [z ]]

Ok [di wiioow Help

P [TRmd | e | oam | ewge | P | wina | caeen | b
Firn and Awintion kManayemeant
Redeand Courses By Deseripios
-7 - 0

Deecription Tl Cirigimntnr
15T RESPONDER REFRESHER 1FESP WO
ADVARCED ENGINE & HYDIRALILICS MANACEMENT 5314 WO
ADVAHCED FIRE DEHAWY. CALLC, 400 WL
ADYAMCED FIRE PREVENTION 440 W
ADYAHCED NCIDENT MARACEMENT L] W
ADVAMCED POWER SAW -2 WO
AERIAL IGHITION WORRSHOE ATNE W
AERIAL ORTHOFHOTE ANAL VSIS -2 W
AFRIAL RETARDANT AFFLIC 8 LISE ARALR WD
ACEMCY SPECFIC TRAINING -0 WO
A ATTACK CROUP SUPERVESOR [ WO
AR ATTACK MARACERENT A WO
AR ATTACK MARAEER ARG W
AR DPERATIONS BRANCH DIRECTOR 47 W
AR SERVICE MARACER-AFFORT 151 WO
AR SUPPOAT CROUP SUPERVISOR L e W
AR SUPFPORT CROUP SUPERVISOR JITE WD
AR TANKER COOADINATOR VI WO
AR TANKER COOADINATOR 3T WO
ARCRAFT CHIEF OF PARTYFLIGHT hGR ACFM WO
AHNUAL LE REFRESHER ALERT W
AFPLIED FIRE EFFECTS 440 W
MAEA COMMAND [E il ] WO
Mtwancead Fire Bohreirn stnrpretation F-500 WL i
At Firefighinr Tromang S5 HWALCG
At IC5 A HALG
Achemmcrd Incidunt Mooy 5520 HWCG
Pabvedd Manng Canop 40 ML
Achvoncrd Supendsion 5 581 HNCE
Pk d Firs: Lisp Appliots F-5 WWLG
M Qporations Bronch DEectes 470 HWEG
M Tmeticnl Group Suporsisnr S48 WG
AppEsd P Effocts RE-510 WALG
Appled Interngeney ndent Busi by t 5051 HALG
Aren Commensd S-620 WG
BASECAMP MAMAGER 1254 WO
BASECAMP MANAGER 4254 W o

IET
Report 14: Reference Codes, Courses by Desc
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Menu option: Reference Codes Jobs by Code
Sample Output:

& sicode Preeeweee ___________________________________________________________________________ MK
Ok Lol yioow Help

P [TRmd | e | oam | ewge | P | wina | caeen | b

Fire amd Aviation Momngoment
Hidrard Juhs hy Cada

407 -FH0

Code Clescription DOriginntor Pexiod
Al AGEMCY SUATION M, LIAS0N Lo
AEHD ARRCHAFT BASE RADID OPEHATOR MG
ACAL AREA COMMAND AVSTEON CODRDMATOR ML
AL ACCOUMTING TECHMICIAN han:
ACDR AREA COMKMARDER ML
L AEET, AREA COMMENDER, LOGISTICS MCG
AR ASSISTANT CADHE MAMAGER faC
ACPC AEST, AREA COMMANDER, PLANMEG HEG
AR, AN TEAM LEADER CLASS A Lo
AR AN TEAM LEADER CLASS B ac
AL MDD TEAM MEMBER e

AERD AERIAL OBSERVER L
AFLL AVIATION FLEL SPECIALIST L
AFIES AERIAL FUSEE OPERATOR L
ADED Al DEE BRARCH DIRECTOR MCG
AETA AN, PAYMENT TEAM LEADER [
AT A PAYKMENT TEAK MEMBER [
AHCH ARCHAEOLDGIST s
AHEP AGENCY REPHESENTATIVE MEG
ASGE AR SUPPORT GROUP SUPERVIS0OR MNCG
ATEM ARTANRER BASE MANAGER i

ATCOD AIRTANRER Foo CODRDIMATOR MG

ATGE AR TACTICAL GROUP SUPERWSOR MVCG

A AVIATHIN BSPECTOR i

BAEI BAER TEAMLEADER Lo il
BCMG BASECAME MANAGER MCG

Bl BIAOGIET [

EibadL BATTALION RLTARY LIAISON Lo

B BLMG TEAK LEADER Lo

Bk BLYMG TEAM MEMBER L

CApR CAMP HELP L

CANH CAMINE HAMDLER
CASC SUPPLY CLERK
CAST SUPERMISORY SUPPLY CLERK
GO0 COMPUTER COORMIMMATOR
COER COMPUTER DATA ENTRY HECORDER
LOEP CACHE DEMOB SPECIALIST

LR GLUNMEER

Report 15: Reference Codes, Jobs by Code
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Menu option: Reference Codes Jobs by Desc
Sample Output:

& sicode Preeeweee ___________________________________________________________________________ MK
Ok Lol yioow Help

P [TRmd | e | oam | ewge | P | wina | caeen | b

Fire amd Aviation Momngoment
Hidrard Juhs hy Cada

407 -FH0

Code Clescription DOriginntor Pexiod
Al AGEMCY SUATION M, LIAS0N Lo
AEHD ARRCHAFT BASE RADID OPEHATOR MG
ACAL AREA COMMAND AVSTEON CODRDMATOR ML
AL ACCOUMTING TECHMICIAN han:
ACDR AREA COMKMARDER ML
L AEET, AREA COMMENDER, LOGISTICS MCG
AR ASSISTANT CADHE MAMAGER faC
ACPC AEST, AREA COMMANDER, PLANMEG HEG
AR, AN TEAM LEADER CLASS A Lo
AR AN TEAM LEADER CLASS B ac
AL MDD TEAM MEMBER e

AERD AERIAL OBSERVER L
AFLL AVIATION FLEL SPECIALIST L
AFIES AERIAL FUSEE OPERATOR L
ADED Al DEE BRARCH DIRECTOR MCG
AETA AN, PAYMENT TEAM LEADER [
AT A PAYKMENT TEAK MEMBER [
AHCH ARCHAEOLDGIST s
AHEP AGENCY REPHESENTATIVE MEG
ASGE AR SUPPORT GROUP SUPERVIS0OR MNCG
ATEM ARTANRER BASE MANAGER i

ATCOD AIRTANRER Foo CODRDIMATOR MG

ATGE AR TACTICAL GROUP SUPERWSOR MVCG

A AVIATHIN BSPECTOR i

BAEI BAER TEAMLEADER Lo il
BCMG BASECAME MANAGER MCG

Bl BIAOGIET [

EibadL BATTALION RLTARY LIAISON Lo

B BLMG TEAK LEADER Lo

Bk BLYMG TEAM MEMBER L

CApR CAMP HELP L

CANH CAMINE HAMDLER
CASC SUPPLY CLERK
CAST SUPERMISORY SUPPLY CLERK
GO0 COMPUTER COORMIMMATOR
COER COMPUTER DATA ENTRY HECORDER
LOEP CACHE DEMOB SPECIALIST

LR GLUNMEER

Report 16: Reference Codes, Jobs by Desc

Ehehthththehehohehshehchohthisd s ghab chshchcheh s sbchshah cheh dh b Ch b o

SEEEERS
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Menu option:
Parametersfor Sample:

database by selecting from the pick list inthe List Analysis Areas. The Analysis Areas
are defined in the Workforce Analysis Option. (See Chapter 5).

# REDCARD Report Parameters

Warkforce

Analysis Report Parameters

Analysis Area:
MNWCG |MTEIDF List Analysis Areas |

Redcard User Guide

Org Code I%

Note: This report can only be run for one Analysis Area at atime.
“rou need to enter values in both NWCG and Org Code.
Leaving them kblank results in & blank report.

Workforce Analysis Report
Queried NWCG and Org Code from

=] B3

Fun Report

Cancel |

A rowireg. Previmees

[—[=]=]
Fio Bt Misdoe  Holp
f I R ||_ Iﬁ'ml]ﬂmn]m
Fire and Asintion Management [
Wnrktaroe Annkysis
- 222000
Muwcg Code; MTRLE
g Tads: %
EDD SUFPORT DISPATCHER, EX. DISE. ToTal Resds: 15
TOL fual Ton Qual <T  TOL W TeEget
3 =
FFT1 AOVARCED PP/ S0IRD Bokd Tatal Wesda: 15
Tok fual  Tet faal SIT Tt w/ Taroer
4
HELR: HELS LOMZLINE/DROMPDOTE Hodl  Tatal Wesda: 1
Tot pual Tot gual &IT Tot wf Takget
DIV "~ IIVI3ICNSCROUD EDCERVIZOR: Tatal Weada: 10
Tot pual Tot fual &IT Tot wd Target
3 1
af
1= ]
Report 17: Workforce Analysis

Redcard System Documentation
USFS Fire & Aviation Management
5/24/00

72



Redcard User Guide

5 Chapter 5. Workforce Needs Analysis

Workforce Needs Analysis may be performed for an entire organization or for a smaller
unit. Theinput required is the desired position for analysis and the potential number
needed. Theinputs are entered into the form, then the query process will analyze the
existing workforce and produce results including the names of qualified individuals and
trainees.

5.1 Analysis Process

Action  Cedify  Infomgmt  Utilities  Beports  WF Analysis Window  Help

Redcard Courses

WELCOME fo REDCARD
USFS

Fire and Aviation Managment

Yersion 2.00
February, 2000

On the main toolbar click WF Analysis. Thiswill open the Workforce Analysis Screen.
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& [heapinperf7 0 P Feabme ion sisdows 15 | MNT

2don [l Dock Deld Becond Query . pnoow Help

Workfuice Analytis

PAnabysis Area: E i i KWL el Oy Crackes lor shichycuwant i el or mniar
SRS Cada ‘l_ LiGHAd e A I 'iuuHu'mmﬂmmuuﬂhhmﬂudqmmldﬂ_dmbrmwdwm

; ? Pt ug Feipi rerearies
g lede M’ iy bmmqmr'amun

‘Wieldwree Fequdr s enis Tesl Tl Tom
o =Toks Ousid - Meedio Tokl o dunkd o) Pes
*[amlCode  Oesciphos Mtk Fedred - Tran  Gidld 00T Teget
Li —
- Bhiow nckd chisli I
P v Cusitand Frreone Cuskisd far CAT Frrncnt wj Prestion ms Target
- — —1
= - =

ws|rjs|  m@mi0|

Coure L3

1. Enter the NWCG code thefirst time. The next time the form is entered click on
List Analysis Areas and select the desired code.

Workforce Analysis
Analysis Area = -
i - g - : Erar e NWCE o Ong Codes 10rhichyou wank 1o edi o emar : )
* FACT Code II‘JTHDF Listinalysis fraas wiehfOe raguinements, Lk 3 nthe Cing Code 10 nchade of | regiang. lorasgte ar diginicts,
“Giptode Iﬂ'— Ouany W Raguraments Frace"DuanWF Requramaniss’

btton 1o show existing mecarde

2. In Org Code either enter a particular Org code or enter a“ %" to get all of the units
inthe NWCG Code. The “%” can aso be used with a partial code such as 08% or
0801%.
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Workforce Requirements
*Total
*Cal Code  Description MNeeds
|SUPPORT DISPATCHER, EX. DISP. 15 —
ADWANCED FR/SQUAD BOSS 15
1
o

3. Inthe Workforce Requirements enter the desired mnemonic and the total needs.
Click on the diskette to save and click Query WF Requirements.

Forms

& Do you want to sawve the changes wou hawve made?

(i [e] | Qancell

]|

4. The user will be prompted to save the items just entered. Click Y esand press

<ENTER>.
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Total Total  Total
Clualfd Meedto Total Clualfd

wf Pos,
Fedcard  Train Cualfd  CJT Target
2 13 5 1 1
1] 15 4 1] 1]

5. Theform will display the number of Qualified with the qualification showing on
the REDCARD. The number needed to train, the total number qualified, the total
number of trainees and those with the desired position in atarget position.

Show Indmidual=s |

Ferang Qusliied
[eFivISH. NORBERT J - 112020 )

Farsons Qualiied far OJT

=]

6. By pressing the Show Individuals button the names of the individuals and the
gualification statusis displayed.

7. Thedataisnow available to be printed using the Workforce Analysis Report.
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6 Chapter 6 — Information Management

6.1 Redcard Information Standards and Policy

The Redcard system is designed to enforce standards in coding fire certification
information. Reasons for enforcing standards within the Redcard system include:

Insure compatibility of Redcard information throughout the agency and across

agencies.

Reduce errors in data entry and increase the integrity of the Redcard data.

The table below shows the information within Redcard that is standardized.

Standard ltem

Information included

Source of Standard

Jobs

mnemonic, description, period of
certification

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414

ills

mnemonic, description, period of
certification

Wildland Fire Qudlification Subsystem
Guide PMS 310-1, NFES 1414.
Locally defined codes.

Fitness Levels

rating, description, period of
certification

Wildland Fire Qudlification Subsystem
Guide PMS 310-1, NFES 1414

Courses

course number, description

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414.
Locally defined codes.

Field Managers Course Guide
PMS-901-1, NFES 1260

Job Prerequisites

position mnemonic, required
training, suggested training,
experience, fithess level

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414

Positionsthat Maintain
Currency

position mnemonic, currency
position mnemonic

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414

Table 1: Standard Redcard Information

The WO Fire and Aviation management is responsible for distributing and maintaining
the standard Redcard information. Local standard codes can be added for Skills and
Courses. Standards added locally are assigned the unique id of the computer in which
they are created, so they can be distinguished from the national standards.

It is necessary to periodically update the standard codes associated with Redcard. These
updates will be distributed by the WO. Locally created standard codes will not be

affected by the updates.
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6.2 Getting Started

1. Pickmenuitem " Info Mgmt" from the Redcards menu. Several options
forlnformation Management are available as shown in the bottom screen.

S Devre bogees 2000 Ifnrm_s Flenmteme for Wendows 95 / NT
Adion  Cearty Bl Wilties  Bepods OF Anabyms  Window  Help
Lourses
sabey Salls
Lrgs

Farsons
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6.3 Update Course Codes

= Davalopes) 20 Forms Fumime bor Windows 55 | INT
Bction Edi Blods Field Becod Query SWindow Help

FIFE AND AMATION MAMAGEMENT
Lacs Courses

*Cacka Dazcapdon *Onginator  Penad :::::::anf-im
o [WFICRAFT CHIER CF FART TP LIGHT MG lE] — =
] N HELICOFTER WORKSHOR ETa) [
C-100 [ENTRY LEVEL DISPATCHER [Fi N EEEL
[FLEL [FUELS SruFoSIL [Fo |
HFEF [HIM AN FESOURCE SFEC WRESH =T [
HeoF HAZHAT! 1 5T AESPONCER DPEFGTION = [ ]
HZFLA HAZMAT /15T RESFOMDER AW ARENES RO |
PR FRINCFLE 5 OF FRESCRIBED FRE RO [ [o3zaszom
350 FRINCPLES OF FLE LS MAMAGERENT RO [ o
Pk, FEG. PLRCHASING AGENTS WSHP RO B EE
PN [FES.ARE PREVENTION WORESHOR ) B
RAF [RAPPEL TRAMNG Foa i
= FIFE BEHAVIOR ANALrE T FE FRESH RO [ [oIrEyam
Sz — CIST i

s

&lm | LR &0 o

1. Sdectmenuitem " Courses” from the Info Mgmt menu. When entering codes
for thefirst time you will see a screen like the one above. Enter the course code,
press <TAB> to advance to next fields, enter the information. If applicable, enter
adelete date. The delete date indicates this code is not valid for new records that
are added after the delete date.

2. If you have previously entered local codes, they will be displayed, otherwise no
records will be displayed.

3. Toadd anew code, pressInsert (F6) creating ablank record. Complete the
fields, and press Save to commit the addition.

4. Toedit an existing code move your cursor to the appropriate field needing
changed and type over the current information with the new information, press
Save to commit the edits.

Redcard System Documentation
USFS Fire & Aviation Management
5/24/00
79



Redcard User Guide

Local Courses Field Definitions

CODE: Enter value for course code

DESCRIPTION: Text that describes the meaning of the course code.
ORIGINATOR: Enter value for which areais responsible for the course.
PERIOD: Leave blank for training courses.

Delete Date: The date the course code is no longer valid for new records. The codeis
retained in the system to provide a complete historical record.
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6.4 Jobs/Skills

Y Dhirvii o F 2000 Fonss Pt o
gcvon Eon Block PRl Becod  Quer Window  Help

FIPE ARDANSTION MAMAGEMENT
Lol Cunkicainms
“Code Desoiphion C tOngedo *Type e
[B2Em Bl taaim mambar FoR = Eél
—;I
| i | ey i

1. Select menu item "Jobs/ Skills" from the Info Mgmt menu. Enter the Jobs/Skill code.
Enter the course code, press <TAB> to advance to next fields, enter the information and
press Save to commit the new course.

2. If you have previously entered local codes, they will be displayed, otherwise no
records will be displayed. Y ou can now add or edit the information. To add a new code,
press Insert and complete the fields, and press List to commit the addition. To edit an
existing code move your cursor to the appropriate field needing changed and type over
the current

information with the new information, press List to commit the changes.
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Job / Skills Field Definitions

CODE: Enter value for job/skill code.

DESCRIPTION: Text that describes the meaning of the job/skill code.
ORIGINATOR: Enter value for which areais responsible for the job code.
TYPE: Skill or Job

PERIOD: Thelength of certification in years for the particular skill.
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6.5 Persons

' Devabopes | 200 Formes Rentsma for Windoss 95 § NT

Acdion. Edt Hiock Feid Becord Guery endow Help

FIFE AMD AATIOH h'I.AHA.GEHg I
PER

SO

Toon  [EEEEEE
*hame  [oeL femoosy
(last o=t} (ridcie)
JobTde  [WLDLUFEBID
* WMCTS - [WTEDF Beawerheatieeriodge HE
|* Croanizabon  [11200 20
 tgerey [P
Jet Fart #pproval Cfficial |
BUbIEE oaE [1212n850
Paper ImmAldAy Yy
Wik Phane SR5)505-6655 'l;"ll:EI;ﬁL "
BirEE e Height
‘Eler Addr s
) Blood Type
Travel Aukh #  j30-1485475-M S oy
COrTments
MarE WEE|®

1. Select menuitem "Persons” from the Info Mgmt menu.

2. ToEdit an existing record, click the Database button in the lower |eft-hand corner
of the person’s screen. Enter the query criteriafor the person(s) you want to
query from the database and click the Red Check Mark (located in the lower |eft-
hand corner of the screen).

3. If you are entering a new record, press Insert (F6) and enter the appropriate
information. The fields with an asterisk (*) in front of the name are required
entries.
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Person Information Field Definitions

SSN: Mandatory. 9-digit socia security number without dashes. Cannot be edited by a
user. Must be corrected by a user with the Redcard Role or a FSDBA.

LAST NAME: Mandatory. Last name of individual. . Must be corrected by a user with
the Redcard Role or a FSDBA.

FIRST NAME: Mandatory. First name of individual. . Must be corrected by a user with
the Redcard Role or aFSDBA.

MIDDLE NAME: Optional. Middle name of individual. . Must be corrected by a user
with the Redcard Role or a FSDBA.

JOB TITLE: Optiona. Working title.

ELECTRONIC ADDRESS: Optional. The electronic address of individua
(i.eJ.SMITH:R06F01D02A or JSMITH@AG.GOV)

NWCG: Mandatory. NWCG Code. Press (F9) to open the drop down list of choices.

ORGANIZATION NAME: Mandatory. The name of the organization of which the
person is affiliated. Will automatically fill with the NWCG Code.

ORGANIZATION CODE: Mandatory. Organization code. Press (F9) to open the drop
down list of choices.

JET PORT: Optional. Common code for the jet port located closest to the individual.

HOME PHONE: Home telephone number (for official use only). Enter the area code,
then the 7 digit number in format XXX-XxxXx.

WORK PHONE NUMBER: Optional. The phone number for each type. Enter the area
code, then the 7 digit number in format XXX-XXxXx.

PAGER NUMBER: Optional. The phone number for each type. Enter the area code,
then the 7 digit number in format XXX-XxXxXx.

OTHER PHONE: Optiona. The phone number for each type. Enter the area code, then
the 7 digit number in format Xxx-Xxxx.

ELECTRONIC ADDRESS: Optional.

TRAVEL Authorization Number: Optiond
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APPROVAL OFFICIAL: Optional. Y (Yes)/blank
DOB: mm/ddlyyyy Optional.

HEIGHT: Optional. Person's height in inches.
WEIGHT: Optional. Person's weight in pounds.
BLOOD TYPE: Optional. Person's blood type.
SEX: Optional

Comments: Optional
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6.6 Adding/Updating Organization Info
Orgamizations

FIRE AND AVIATION MANAGEMENT
Organizetions

*5T-MWICG *Marne * Agency GACT
List || -l
*(Org. Code  *Organization Mame MWCG Dispatch Org Dispatch

| | ¥ ]

1. Seect menuitem "Orgs' from the Info Mgmt menu.

For each of the organizations for which you have Redcarded individuals, you will
ge?;grtloan alias of NWCG and Agency. If an organization does not have the NWCG
identified you will have problems with all reports and printing the Redcard. A list
_(IilfWCG three letter unit identifiersfor all Forest Service organizations can be found
Ipnutt;]iecation Unit Identifies, NFES 2080.
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Alias Field Definitions

ST-NWCG Code: Five-letter Identifier formed using two letter state designator
and unit code from NFES 2080.

NWCG Name: Name as determined by five-letter unit identifier.

Agency: Agency Name

GACC: Geographic Area ldentifier

Org. Code: Organization code

Organization Name: Organization Name

NWCG Dispatch: Five-letter Identifier for the Dispatch Center that isthe
primary dispatch center for the

organization.

Org. Dispatch: Organization code for the Dispatch Center
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7 Chapter 7. Role Based Access Management

7.1 Redcard Role Definitions

The Redcard system has the following roles defined:

RC_INFO_MGMT ( Redcard Information Management)
Person(s) with thisrole perform data administration for standard information
contained
within the Redcard system such aslocal course codes. With thisrole, a person
could also
update, insert, delete, and select Redcard person and organization information.
Sensitive
information accessed by thisrole includes social security number, height, weight
and blood

type.

RC_APPROVAL (Redcard Approve Certifications)
Person(s) with this role can approve or unapprove certifications for individuals
which
includes training, experience, qualifications, target position, task books and
fitness.

RC_CERTIFY
Person(s) with this role can update, insert, delete, and select on certifications for
ay
individual in the system which include qualifications, training, experience, target
position,
task books and fitness. This role cannot approve new certifications or changes to
existing
certifications.
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RC_NATIONAL _SUPPORT
This role would be given to the person(s) at National Redcard Support in charge
of
maintaining the Redcard application. Select, insert, update and del ete access
would be
given on all Redcard tables to persons with thisrole.

Specific functions by role are outlined as follows:
RC_INFO_MGMT
Enter Forest Service and other agency persons into the database
- Enter Forest Service and other agency organizations into the database
- Enter addresses and organization aliases
- Enter socia security number, height, weight and blood type
- Produce Redcards
- Produce misc reports for dispatch, training and qualifications analysis
- Maintain loca course and skill codes and accompanying information.

RC_APPROVAL
- Approve qualifications, training, fitness level, task books and target position.
- Perform training needs analysis.

RC_CERTIFY
- Record fire job, ojt and special skill qualifications. Record fire experience.
- Record training needs and completed training.
- Record fitness level.
- Record task books initiated and compl eted.
- Record target position.
- Produce misc reports for dispatch, training, and qualification analysis.
- Perform training needs analysis
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