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1 REDCARD

1.1 Overview

Redcard maintains and provides access to the Incident Command System qualifications of people.
Specifically, it tracks fire certifications (training, experience, qualifications, task books, target
positions, and fitness) for both Forest Service (FS) and non-FS personnel. Redcard also produces
the Redcard report, workforce analysis information, and allows planners to respond to changing
resource needs to reduce overall suppression costs, and provide appropriate resource training.
Redcard is a mandatory application of all units issuing Redcards. Redcard is in compliance with the
National Wildlife Coordinating Group (NWCG) Wildland and Prescribed Fire Qualification System
Guide, PMS 310-1 and is in compliance with the Fire and Aviation Management Qualifications
Handbook, FSH 5109.17.

Redcard performs the following functions. Each function can be found on the Redcard Main Menu.
Figure 1, Overview of Redcard system Options, depicts the major components of the entire Redcard
system.

1. CERTIFY: Tracking of fire certifications (training, experience, qualifications, task books, target
position and fitness) for Forest Service personnel. (Redcard may be used for other agencies,
however; the positions and training are based on Forest Service standards). Career development
planning with on-line access to prerequisites for fire positions. Un-approval for all certifications
entered into the system by a manager.

2. PRODUCE REDCARDS: Production of the “Redcard” on specified stock paper directly from
the system to a laser printer.

3. REPORTS: Comprehensive reports by NWCG unit, FS organization, job/course, or individual.

4. WORKFORCE ANALYSIS: Compare needed positions to number of persons qualified to
analyze workforce and training needs.

5. INFORMATION MANAGEMENT: Update standard codes for training courses, job
mnemonics, job prerequisites, etc.
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1.2 Role Based Access to Redcard

The word “role” in the context of “Role Based Access” is synonymous with categories of work
performed. After installing the Redcard system, it is necessary for the fire organization to discuss
the functions Redcard will perform and assign Redcard roles to individuals based on those functions.
The following roles are defined:

RC INFO MGMT (Redcard Information Management)

Person(s) with this role perform data administration for standard information contained within
the Redcard system such as local course codes. With this role, a person could also update, insert,
delete, and select person and organization information. Sensitive information accessed by this
role includes social security number. This role is highly sensitive and should be granted to a
minimum of people.

Specific functions performed by RC INFO MGMT

e Enter Forest Service and other agency persons into the database.

Enter Forest Service and other agency organizations into the database.

Enter addresses and organization aliases.

Produce Redcards

Maintain local course and skill codes and accompanying information.

Produce miscellaneous reports for dispatch, training, and qualifications analysis.

RC APPROVAL (Redcard Approve Certifications)

Person(s) with this role can approve and unapprove certifications for individuals including
training, experience, qualifications, target position, task books and fitness.

Specific functions performed by RC APPROVAL

e Approve qualifications, training, fitness level, task books and target position.
e Perform training needs analysis.

RC CERTIFY

Person(s) with this role can update, insert, delete, and select on certifications for any individual
including qualifications, training, experience, target position, task books and fitness. This role
cannot approve new certifications or changes to existing certifications.

Specific functions performed by RC CERTIFY

e Record fire job, ojt and special skill qualifications. Record fire experience.
e Record training needs and completed training.
e Record fitness level.
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Record task books initiated and completed.

Record target position.

Produce miscellaneous reports for dispatch, training, and qualification analysis.
Perform training needs analysis.

RC MANAGER

This role is given to the person(s) in charge of maintaining the Redcard application. Select,
insert, update and delete access is granted on all Redcard tables to persons with this role.

RC REPORTS

Person(s) with this role can run all reports within Redcard except the Redcard report. This role is
for persons needing to view Redcard information but does not need edit capability.

Page 5 of 87
Version 4.0



Menu Item

RC_APPROVAL

RC_CERTIFY

RC_INFO_ MGMT

RC_MANAGER

RC_REPORTS

Action

Y

Y

Y

Y

Change Password

Y

Y

Y

Y

Role Mgmt

Exit

Y

Y

Certify

Quals

Training

Experience

Target Pos

Task Book

Fitness/Refresher

=] ] ] <] <

=] ] ] ] < <

Info Mgmt

All Courses

Local Courses

All Jobs/Skills

Local Jobs/Skills

=~

Job Prereqs 310

Job Prereqs 5109

Orgs

Persons

Reports

<

Redcard

Master Record

IDP

Personnel List

Dispatcher’s List

Qual Reports

Persons Qualified

Trainees Qualified

Quals to Expire

No. Qualified

No. Trainees Qualified

Training Planned

Fitness Status

Task Book Summary

Reference Codes

Courses by Code

Courses by Desc

Jobs by Code

Jobs by Desc

Workforce Analysis

e e e e e e e e e e e S e e e B e N i RS RS

e e i S e B e e e e e B i S B R N

Workforce Analysis

Help

e N e e e e i e e e e e S e e S A L S A RS s

e i e e e B i e e e e e e e e S A S S B RS

=

o I el o] L e I e e Eed e e e e e e e e e R e e B e e e e S e e e e e e e e i e B e !

=




1.3 Accessing REDCARD

@ ACcessories L4

FaaM applications L4 ﬂi redcard |
@ IBM Recordhow L4
@ Lexmark

»
@ Microsoft Office Small Business Toaols  *
@ Microsoft Office Tools g
@ Morkon Antivirus Corporate Edition 4
@ Oracle For Windows MT 4

3

3

@ Real
@ Startup

Microsoft Access

. Microsoft Excel
aa4| Foresk Service r =
dad Microsoft PowerPaink

i Mew Office Document Microsoft Publisher
Microsaft YWord
% Open Office Document

E Seagate Crystal Reporks

P windows Media Player

E Programs ¥
© FE £ v
- ocuments
g @;} Setkings L4
E @ Search 4
p Help
N Rur. ..
§ & Log OFF psternbe. ..
E 1] Shut Dawn...

1. From the desktop, select Start—>Programs—F&AM Applications—Redcard.

2. To create a short cut to bypass the Start menu, create the ‘F&AM Applications’ program
group, if it doesn’t exist.

a) Right click on your Desktop Taskbar in a blank space and select Properties. The Taskbar
properties will display.

b) Select the Advanced tab, click on Add.

c) Enter c:\fsapps\fsprod\fam\redcard\redcard.Ink in the “location of the item” window or
select Browse and navigate to c:\fsapps\fsprod\fam\redcard and select the REDCARD
shortcut. Select Next.

d) ‘Programs’ will be selected in the Select Program Folder window. Scroll to and select
‘F&AM Applications’. Select Next.
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e) Ifthe ‘F&AM Applications’ does not exist in the Programs folder, select New Folder and
call the folder ‘F&AM Applications’. Select Next.

Select Program Folder

Select a folder to place this shorteut in:

Accessories

(=5 accessibility
(=3 Entertainment
=

System Tools

(=5 Fullshat &.0
IER]Faam Applications

=1 Startup

II;I_IL o

Mew Folder, ..

< Back I Mext = I Cancel I

f) Enter ‘REDCARD’ when asked to select a name for the shortcut and select Finish. If the
shortcut already exists, select “Yes’ to replace it.

Select a Title for the Program i ﬂ

Twpe a name for this shortcut:

redcard

Click Finish ko create the sharteout,

< Back I Finish I Cancel I

g) Click OK in the Taskbar and Start Menu Properties window.
h) Close all open windows.

Enter your non-OPS$ Oracle username and press the TAB key. Enter your password and
press the TAB key. Enter the server database alias and press enter, or select the ‘Connect’
button. Contact your local system administrator if you do not know the server database alias
where the Redcard database resides.
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T

Llsermarme: shear

Passwiord: picbcichelelcicie

Database: idh

Connect Cancel |
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1.4 Navigation through the Redcard Menu

Following is the REDCARD Entry Screen. Each Redcard menu contains one or more menu
options or commands that allow you to display specific REDCARD forms or perform a specific
function. You may select a menu option or command whenever the REDCARD menu bar is
displayed. When a menu options appears dimmed, it is unavailable to your access role.

To navigate through out the program the user may select the appropriate word (i.e. Certify, Info
gmt) with the mouse.

The other option is to use Accelerator keys. Accelerator keys are displayed as an underlined
letter on the screen; for example, A is the accelerator for the Action selection. Press the ALT
key, then the accelerator key to trigger an action; for example, ALT+C shows the Action menu.

4 Oracle Forms Runtime

Action  Cerkify  Info Mgmt  Reporks  WE Analysis  Window Help

Version 4
m USFS Fire and Aviation Management

Training and Qualification Tool

Action

The Action menu allows you to perform the following functions:

* change your password
« if authorized, assign access roles.
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Ackion

Change Password
Fole Management
Exik

Certify

The Certify menu option allows you to update qualifications, training, experience, physical
fitness, task books, and target positions.

Info Mgmt

The All Courses and All Jobs/Skills menu options allow you to view all national and local
courses and all jobs and skills.

The Local Courses and Local Jobs/Skills options allow you to view, insert, update, and delete
local courses and local jobs and skills.

The Job Prereqs 310 option provides specific job prerequisite details as identified in the
Wildland and Prescribed Fire Qualification System Guide, PMS 310-1.

The Job Prereqs 5109 option provides specific job prerequisite details as identified in the FSH
Fire and Aviation Management Qualifications Handbook, 5109.17.

The Orgs and Persons menu options allow you to view, insert, update, and delete organizations
and persons.

Info Mamk

All Courses

Local Courses

&l Jobs)skils
Local Jobs)skils
Iob Prereqs 310
Job Prereqs 5109
Qrgs

Persons

Reports

See Section 4 for specific details about each report.
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Reporks

Redcard

Master Record

Master Record wy) Qual Check
IDP

Personnel Lisk

Dispatcher Lisk

Zual Reporks »
Training Planned

Training Cormpleted

Fitness Skatus

Task Books

Reference Codes ]
Wiorkforce Analysis

Feporks

Redcard
Master Record
Master Record w) Qual Check

I0P

Personnel Lisk

Dispatcher Lisk

Qual Reports Persons Qualified
Training Planned Trainees Qualified
Training Campleted uals ko Expire
Fitness Status Mo, Cualified

Task Books Mo, Trainees Qualified
Feference Codes k

‘Warkforce Analysis

Reporks

Redcard

Master Record

Master Record w) Qual Check
IDP

Personnel Lisk

Dispatcher Lisk

Qual Reports 3
Training Planned

Training Completed

Fitniess Staktus
Task Books

Reference Codes Courses by Code

‘Wharkforce Analysis Courses by Desc
Jobs by Code
Jobs by Desc
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Workforce Analysis

The Workforce Analysis option provides planners with a tool to ensure that the appropriate
number of qualified personnel are available for a given position.

Help
The Help menu allows you to perform the following functions:

« display informational error messages
* show available function keys

Help

Help

Keys

Lisk

Display Error
Debig
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1.5 Query Features

A query is an operation that allows the operator to select, obtain, and bring rows of information
into the workspace.

Enter Query

@ (Bl ]2 ]2
:

When the yellow database/*“?” button is visible, it means the form is not in query mode, but
rather editing or inserting data may be completed at this time. Enter query may also be invoked
by pressing <F7>.

Execute Query

M R R Y
1

When the red check mark is visible, this indicates the form is already in query mode and is
waiting for instruction. Selecting the red check mark will execute the query. Clicking the
yellow database/“x” button will exit query mode. Queries may also be executed by pressing
<F8&>.
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Buttons

v
J Signifies the form is waiting for search criteria and is ready to be executed.

ﬁ Cancels query mode.

R

Data entry mode, press this button to enter query mode.

The arrows will move the user between users when the cursor is in the person
block, and up and down through the qualifications, training, and experience blocks.

- =

The left and right arrows will move the cursor to the next screen (i.e. from
qualifications to training, experience etc).

Press the diskette to save changes.

Click the eraser to delete the current record.

¥
B

Click the blue door to exit the form.

_

*
—| Click the list values for a list of valid values or press <F9>.
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1.6 Required Fields

Required fields on all forms are displayed with an “*” next to the field name and also have a
light yellow background. When multiple records are displayed on a form, the current record is
shown with a blue background.

:13 Oracle Forms Runtime [_ Ol =]
Action Edit Querny Block HBecord Field window Help

||:5|:.Bg N FIRE AMD AVIATION MARAGEMENT I—
PERSONS 11-APR-2003
~ssn  JEIEE
*Mame |&DWL IWEIEIDSY la
ilast) (first) irmiddle)
Job Title  [FIRE MANAGER
*pyCs  [ORDEF Deschutes Mational Farest
* Organization (60105 Sisters RD
Adency |LJ5FS
* Quualification Standard [FSH
Jet Port  [BOI
Home Phone  |208E661234 Approval Official [
Fager
Wiark Phone 2083331111 ooB |1 22002001
Sl
Cther Phione (mmitfyyyy)
Elec. Addr Weight 13'3
Travel Auth # | Height
Blood Type E*
Sex W
Comments |

e =TI 3 A A R Y

|Fecard: 1418 | | |

Note the “*” beside the fields for Social Security Number, Name, NWCG, Organization and
Qualification Standard. These are required fields in this form. This is a single record form.
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:13 Oracle Developer Forms Runtime

Beports  WF Analysiz  Window Help

Action  Certify  Info mgmt

User: [REDCARD Approval Fole: [

40U fwooDsy [ JUSFS [Pas

last name first M.  Aagency gual std pproving Official

[oRDEF Jso108 [Sisters RD [RITTENHOUSE JSPUD  [ozAz/2003
e organizatian

Cualifications Refresh Quals | Dates Best
“Type  “Code Description E ffective Expires aprve| Crnnte] Gtatus Pos.
u]= oM 0O TE&M MEMBER 01/01,/1997  |07/01/2007 F I [CURREMT 1 j
]3] ERO ERI&L OBSERVER 01/01/2000  |12/51/2003 F I JCURREMT |2_
u]= TCO IRTANKER FAs COORDIMATOR 01/00,/2002  |07./00 /2005 F M |CURREMT I_
]3] HEMG |HELICOFTER MANAGER 01/0141333  |09,/01,/2003 F M |LAFSEDF] I_
OB |JSTPL |STRIKE Th. LDR. TRAC. PLOW 000 /2002|0000 2007 IN_ M JLAPSEDF] I_
OB [PILO FILOT [B% SPECIALTY] 01/01/2000  |07/51/2005 IN_ I JCURREMT I-'i_
QB DS COIWISION/GROUF SUFERVISOR 10/00/2000  |10/00 /2005 F M JLaFPSEDF] I_
0JT  |JEDRC  |DISPATCH RECORDER, Ex DISE. 02/00,/2000 0200 /2003 IN_ M |LaFPSED I_
SKILL [SURYV |SURWEYOR 02/02/2002  |02A020 2007 F I JCURREMT |3_

I =
pdate Existing
| ] | s |
‘ % ;I _\ﬂ T LI :I ll EI Tl | AT |I- Approvals

Al last recard
|Record: 141 [ [ |

This is an example of a multiple record form. Notice the line that begins with “OJT” is

(33 33

highlighted across the form. Note the
for this form.

in front of Type and Code. These are required fields
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1.7 Change Password

A Redcard user can change their password by selecting Action/Change Password.

The Change Password screen will be displayed. Enter the Old Password, New Password and
Retype the New Password. Select “Change” to make the password change permanent. Select

“Exit” to leave this screen.

£ REDCARD - -o] x|

Change Password
Old Passward l

Mew Password |

Retype Mew Fassward I

Change | Exit |

1.8  Role Management

Redcard roles can be granted to other users by selecting Action/Role Management.

The login screen will be displayed after selecting Role Management. You must login with the
user account REDCARD. Enter the password and press “Connect” to continue.

LOGIN

Ilsermame IHEDCARD

Fassword I*"*"*""*

Connect |idb

Cunnectl Exit
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The Role Administration screen will be displayed. Enter the username of the person you want to
grant a Redcard role, then select the role from the pick list. Continue entering users as desired.
Press “OK” when you are finished and the users will be granted the roles you have specified.

Role Administration

Username Roles
m Approval j
PSTERNBE Manager |
SRITTENH Cerify |
SSHERPARD Reports =]
LAMOURE tanager |
[
[
[
[
El

oK Cancel Exit |
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2 Data Entry

Redcard data needs to be entered initially in the following order: Organizations, people, and
personal data (experience records, fitness, training, target positions, qualifications). Local
courses and local jobs may be entered as needed.

2.1 Organizations

::3 Oracle Developer Forms Runtime
Action  Edit Guery Block Becord Field Window  Help

FIRE AMD AVIATION MANAGEMENT
Organizations

#*5T- WWwWCiG * Mane * Agency GALCC

| | =]

“0rg. Code  * Organization Mame Mw/CiG Dispatch Org Dispatch

2@l %] 2]v] Wl

The organization code is in 2 parts. The NWCG Code is the 2 letter state identifier (i.e. ID
Idaho, OR Oregon, MT — Montana etc.) and the three letter unit identifier (NFES 2080) for
instance BDF is the Beaverhead/Deerlodge National Forest. The NWCG code for the
Beaverhead/Deerlodge National Forest is MTBDF. The Organization Name is
Beaverhead/Deerlodge NF.

Organizations are defined at the local unit, using NFES 2080 Unit Identifiers as a standard.
NFES 2080 may be obtained from http://www.nifc.gov/news/unit_id/
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http://www.nifc.gov/news/unit_id/

:13 Oracle Developer Forms Runtime

Action  Edit Guery Block Becord Field Window Help

Organizations
FIRE AMD AVIATION MANAGEMEMT

Organizations
“5T- NWwWiCG *MName = Agency GACC
|DRCOC [Central Oregan Interagency Center [Fs |oRMwe =]
*Org. Code ™ Organization Name MG Dispatch Org Dispatch
m_ Drizpatch Center ORCOC 0B0721 j

B @S] ps] W

The Organizations now have the capability of having the local dispatch center entered for each
organization. This will allow sorting records by dispatch center as well as by forest and district.

Start the input by entering the Unit Identifiers for the dispatch centers. In the following example
the Burns Interagency Communications Center and the Central Oregon Interagency Dispatch
Centers are created. Interagency dispatch centers generally do not have an organization code,
since several agencies are represented. The user will need to create an organization code for the
dispatch center. In the following screens two dispatch centers will be created and one forest.
One district on the forest is dispatched from a different dispatch center than the remaining units
on the forest. With this in mind the dispatch centers are created using a variation of the forest
organization codes.

1. Create the forest organization (i.e. OROCF for the Ochoco National Forest).

2. Add in each district.
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;:?1'5! Oracle Forms Runtime | _ (O] x|
Action Edit Query  Block Becord  Field  Window  Help
Organizations
FIRE AMD AVIATION MANAGEMEMNT
Organizationz
“5T- NWLCGE * Mame * Agency GACC
|EIF|DI:F IDchucu M ational Forest IUSFS |EIF|NW'E =l
*(Org. Code  * Organization Mame MW G Dispatch Org Dispatch
E0700 D DRCOC E0721 =]
GO701 Big Suranit FD DORCOC 050721
GO702 Paulina RD DRCOC DE0721
GO703 Prinevillz RD DORCOC 05071
GO704 Snow Mt RD OREIC 050722
B0705 Crooked River National Grasslands ORCOC 0ROV
B0720 Supervisors Office
GO722 ob Corp
B
B[k [%] #[e] H
Fecord: 141 [ |List af Yalues
Save the entries.
3. Click in the ST-NWCG box and create the dispatch center.
*5T- MW CG *Mame *Agency GACT
ORCOC List "Central Oregon Dispatch FS j
*Ory. Code  *Organization Mame NG Dispatch Org Dispatch
CO Dispatch Centar DRCOC 060721 —
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*5T-NWCG *MName * Agency

GACC

OREBIC List ||Eiurns Interagency Comm Center Fs

-]

*Org. Code  * Organization MName

MG Dispatch Org Dispatch

Burns Interagency Comm Center OREBIC

0e07zz

-

Notice the Org. Code is a variation of the Org. Codes for the Ochoco National Forest. As

stated before there are two dispatch centers tied to the Ochoco National Forest.

4. Now tie the dispatch center to the forest.

#' Developer/2000 Forms Runtime for Windows 95 f NT

Action Edit Block Field PBecord Query Mindow Help
Organizations

FIRE AND AVIATION MANAGEMENT

Organizations

*ET-NWCG *MName *Agenoy GACT

OROCF List "Ochoco Mational Forest F3 ORMNWC j

*0Org. Code  *Organization Name NwCG Dispatch Org Dispatch

0607 Supervisor's Office ORCOC 060721
06070 Big Surnmit Fanger District ORCOC 060721
060702 Faulina Ranger District ORCOC 060721
060703 Frineville Ranger District ORCOC 060721
060704 Snow Mountain Ranger District ORBIC nearzz
060705 Crooked River National Grasslands ORCOC 060721

The dispatch centers are now tied to the Ochoco National Forest. This will allow a
dispatcher report to be run for a specific dispatch center rather than the entire forest.
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2.2 Person Records

£ Oracle Forms Runtime
Action  Edit Guemny Block Becord Field windoms Help

FDER FIRE AND AVIATION MANAGEMENT frarmzos
| BERSONS T1-APR-2003

*ssn R

*Mame a0l fw00DSY .
(last) (first (middlel
Job Title  [FIRE MAMAGER
* i JORDEF Deschutes Mational Farest
* Crganization  [B0105 Sisters RD
Anency W
* Qualification Standard |FSH
JetPort  [BO
Horme Phone  [2086661234 Approval Official I_
Fager
Work Phone 2083331111 DoB |12I2IZII2IZII:|1
Other Phone WWY)
Elec. Addr weight 120
Travel Auth # Height |1
I Blood Type E*
Sey W

Camments |

e =TI 55 A R

[Record: 1418 | | |

Click on Info Mgmt, Persons will open the Persons form. The form will automatically open in
enter query mode. To enter a new person cancel the query and press <F6> to insert a record.
Enter the social security number press <TAB>, enter the last name press <TAB> enter the first
name press <TAB>, then enter the middle initial. (The middle initial is not required). Enter the
job title and press <TAB>. In the NWCG Code box press <F9> or the clipboard button. Select
the appropriate NWCG Code and NWCG Name. Click OK. The look up box will close and the
NWCG Code and NWCG Name boxes will be populated. In the Organization box press <F9>
for the list of org codes that are valid with the NWCG Code. Select the appropriate Org Code,
click OK. The lookup box will close and Organization code, name, and agency will populate.
Social Security Number, First and Last Name, NWCG Code, Organization, Agency and
Qualification Standard are required fields.
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The “Qualification Standard” indicates whether the person’s qualifications will be evaluated
against the NWCG PMS 310-1 Guide on the FS 5109.17 handbook.

To designate an Approval Official, enter a “Y” into box for Approval Official. An Approval
Official must be designated to approve certifications, experience, training, fitness and target
positions. The Approval Official box must have a name showing in the box in order for
approvals to take effect.

**The Approval Official is the person responsible for signing the redcards. **

To delete a person’s record query the person form for the desired person to delete. Click the
Eraser toolbar button and answer the question (the user will be asked to confirm the deletion of
the person along with all qualification data). Click the diskette to save the deletion.

2.3 Local Courses and Jobs

Local Courses

£ Oracle Forms Runtime

Action  Edit Query Block Record Field Window  Help

Local Courses

FIRE AMD AVIATION MANAGEMENT
Local Courses

L . Delete Date
* Code Deszcription *Originatar — [mm/ddAyypy]
ETOP Boat Operator RO |
EMTI Emergency Medical Tech 1 FOR
ENOF BLM Engine Academy FOR
HRSP human resources FOR
k4411 dwanced Fire Management FOR
54 Ch Prescribed Bum Crew Member FOR 06/23,/2001
[

B @] N

Local course codes are a listing of courses that are not nationally recognized training courses.
When entering a local code make sure it is unique, enter the mnemonic, the description, the
originator and the period for currency. If applicable, enter a delete date. This date indicates this
code is not valid for new records that are added after the delete date.
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To delete a local course code, highlight the desired record and click the eraser. Press the diskette
to save the changes.

Local Jobs/SKkills

:13 Oracle Developer Forms Buntime

Action  Edit Quemy Block Hecord Field  'Window  Help

FIRE AND AWIATION MAMAGEMENT
Local Qualifications
* Code Dezcription * Originator *Tope  Period
BAER EURMN AREA REHABILITATION TEAM MEME RO OB al |
DIvR COMMERCIAL DIVER RO OB 5
EMTZ EMERGENCY MEDICAL TECHMICIAN TYPE 2 |FOR OB 5
FFO FOREST DIST OB =
SURY SURVEYOR DIST SKILL il
[ -~
& (G2 %] 2] 8

Local job or skill codes are a listing of positions that are not nationally recognized. When
entering a local job code make sure it is unique, enter the mnemonic, the description, the
originator and the period. The period is the number of years the position is current when a
person becomes qualified.

To delete a local job code, highlight the desired record and click the eraser. Press the diskette to
save the changes. If persons have the position you are deleting as a certification (qualification,
experience, task book or target) those records would need to be deleted prior to deleting the
position.

NOTE: The Redcard program does not maintain currency for SKILL positions. Also,
prerequisites are not defined for SKILL positions, so prerequisites are not checked in the
program.
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2.4 Qualifications

A Dracle Developer Forms Runtime

Action  Certify  Info mgmt  Beports W Analpsis  Window Help

User: [REDCARD Approval Fole: F
[acr] frwooDsY o [osFs [Fras

last name first m. agency qual std #ppoving Official
JoRDEF Jeo10s I5isters RD [FITTENHOUSE [6PUD  lo2/zi 2003
e organization

Qualifications Refresh Quals | Dates Best

*Type  “Code Description Effective Expires Anrwl Emnh{ Status F'_Ds.

OB |[EDRC |DISPATCH RECORDER, Ex. DISP. 01/01/2001  |01./01./2004 M JCURRENT 1 d

B

|%_|EILIELILI:I:IEI Apprave Block Apprave All ||_ ggg;inlsaixisting

Enter persons last name
|Record: 11 [

JOB, OJT, and SKILL can be entered into the Qualification screen. The required information
includes:

e Type Enter the type of qualification. A qualification can be one of three types, they are:
o JOB Certified to perform the position
o OJT Certified to perform the position in training capacity
o SKILL Certified to perform the skill

e Code Enter the code (mnemonic) for the qualification. Click the list values or press
<F9> for a list of available codes. Once the code is entered, the description will
automatically be inserted. The same codes are used for type of JOB or OJT. The list of
valid codes can be edited by a Redcard Information Manager.

e Dates — Enter the date the certification is effective (MM/DD/YYYY). The expiration
date will automatically be calculated from the “period” associated with each job or skill.

e Aprv (Approved) — This is done in the name of the person responsible for signing the
Redcard. By clicking a “Y” the individual is given approval to perform the selected job.
(The Approving Official box needs to be populated. Click in the Approving Official box
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and press <F9>. Select the desired official and respond Yes). To expand the approved
field, click on the “Aprv+” button at the top of the column.

Cmnts (comments) may be added. To expand the comment box, click on the “Cmnt+”
button at the top of the column. The user will be prompted to enter comments for
approving qualifications if training, fitness, or experience are lacking.

Status — This is a display only field. a status of “LAPSED”, “LAPSED (F)” or
“CURRENT” is displayed based on the expiration date of the certification. Ifthe
expiration date is prior to the current date, “LAPSED” is displayed. A status of
“LAPSED” means the person is no longer qualified to perform the JOB, OJT, or SKILL.
If the persons fitness is expired or not adequate for the position, then “LAPSED (F)” is
displayed. Lapsed or Unapproved qualifications will not print on the REDCARD.

Best Pos. — The current best position is a way to indicate an order of priority for the jobs
a person can perform. A numeric value of 1, 2, 3,... entered next to the jobs will define
the order the jobs are printed on the REDCARD. A job with a 1 is considered the
person’s primary position and prints first on the REDCARD. AN ENTRY MUST EXIST
IN AN APPROVED QUALIFICATION FOR THE QUALIFICATION TO PRINT ON
THE REDCARD.

Certification Edits and Checks for Qualifications:

1.

2.

3.

Trainee (OJT) positions are created by the system when a task book is created.
When a task book is completed, the OJT position is updated to a type JOB.

JOB qualification currency is maintained when an experience is recorded for any position
that would maintain the qualification’s currency. The qualification expiration date is
increased by the certification period (years) for the position. The list of jobs that
maintain currency for a position can be found in the PMS 310-1 or FSH 5109.17.

If changes are made in the Experience, Fitness or Task Book sections, the qualifications may
be updated. To see these changes, press the Refresh Quals button.

Refresh Cuals
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2.5 Training and Task Books

Training
* Course Desciiption Sched Compl AP+ Cmnt:l Status
D-310 SUPPORT DISPATCHER 04/15/2002

T171=
1171

FLENNED j

Training courses are entered in the same fashion as the qualifications. In the *Course box the
user may press <F9> or click the clipboard to view the list of training courses. Select the
appropriate course number and click OK. The Description will automatically fill with the name
of the course. If scheduling training enter the scheduled date in the mm/dd/yyyy format. The
status will display planned. Enter Comments if desired.

Training

* Course Desciiption Sched Compl Anrv+| Cmnt:l Status
D-310 SUPPORT DISPATCHER 41572002 [oans/z002 v N [EOMPLETE j

Enter the completion date when the training has been accomplished and approved. Notice that
the Status will change to complete. Press the diskette to save the changes.
Make sure to set the Aprv column to ‘Y’ to complete the approval process.

After the training has been completed a Taskbook may be issued.

Task Book

* Code Description Started Compl. Aprwl Crnnt- Statuz
EDSD SUFPOAT DISPATCHER, EX. DIS [04/1572002 fr~ N [NTIRTED =
- 1

After the taskbook has been saved, an OJT Qualification is automatically created for the position.

An OJT for EDSD has been written to the Qualifications with an effective date derived from the
Taskbook start date. In order for the OJT qualification to print on the REDCARD the Aprv
needsto Y.

£ Oracle Developer Forms Runtime HEE
Action  Certify  Infomgmt  Beports  WF Analysis  Window Help

User: [REDCARD Approval Fole: F
0 [wo0DsY s~ JusFs [Pris
last name first m.  Agency qual std & ppioving Offcial
JoRDEF J0105 [Sisters RD JRITTENHOLSE J5PUD 0272172003
nwog arganization
Qualifications Refresh Quals | Dates Best
*Type  *Code Description Effective E npires ADN+I Cmnl*l Status Pos.
OB [EDRC |DISPATCH RECORDER. EX. DISP. 01/01/2001 |07/07./2004 CURRENT |1_ =

0JT |[EDSD |SUFPORT DISPATCHER.EX. DISP.  [04/15/2002 [04/15/2005 N N |CURRENT

u
.
L
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When the Task Book is completed and approved the OJT Qualification is updated to a JOB
qualification with an effective date derived from the task book completed date.

A Dracle Developer Forms Runtime

Action  Certify  Info mgmt

Beports  WF Analysiz  Window Help

User: [REDCARD

Appraval Roles: F
A O frwooDsY o [osFs [Fras
last name first m. agency qual std #ppoving Official
JoRDEF J5n108 [Sistars RD [RITTENHOUSE [sPOD  Joz/21/2002
oo organization
Task Book
*Code Description Started Cornpl. Apre+| Cront Status
EDSD [SUFFORT DISPATCHER.EX. DIS [0an5/2002 [09/01/2002 fr N [COMPLETE =

1T
1T

Forms

9

A 0JT Clual esizts for this Tazk Book, [t will be updated to a
JOB qual.

|%_|EILIELILI:I:IEI Apprave Block Apprave All ||_ Update Existing

Approvals

Enter persons last name
|Record: 11 [

Page 30 of 87
Version 4.0



2.6 Experience

.‘ﬂ Oracle Developer Forms Runtime HEE
Action  Certify  Infomamt  Beports  WF Analysis  Window Help

User. [FEDCARD Appraval Fiale: [

T frvocDsY Ja JUsFs [Fhas

last name first m.  Aagency qual std & ppioving Offcial
[oRDEF [50108 [Sisters RD [RITTENHOUSE [SFUD  [02/2172003
oy organization

Experience

“Type *Code Description First Last H0p Aprv+| Crant:

OBEExF  |EDRC [ISFATCH FECORDER Be D) [oTA/z000  [orotzool 1 fr N =

OEEXF  |EDSD SUFFORT DISPATCHER, EX. D [02/01/2008 [ozrmzzoos B W W

Y N

Enter the job experience record for EDSD. As with the other screens the description will
automatically fill. Enter the first experience date and the last experience date. Enter the number
of operational periods and after reviewing the performance appraisal approve the experience.
Save the record. Move to the Qualifications screen and query the person’s qualifications. Notice
the EDSD Expiration date was updated to 2/01/2006.

1.1 Oracle Develupel Forms Runtime
Action  Certify  Infamgmt  Beports  WF Analysis  Window  Help

User [REDCARD Approval Role: r
[a0wL frocDsY o [osFs [Ftas

last name first m.  agency qual std & ppioving Offcial
JoRDEF J0108 [Sisters RD JRITTENAOUSE [5PUD  ozr21 2003
o organization

Qualifications Refresh Quals | Dates Best

*Type  “Code D escription Effzctive E xpires ADW+| Emnh-l Status Pos.

ﬁ EDRC |DISPATCH RECORDER, EX. DISP. 0170142001 |01./01./2004 ICURRENT |1_

OB [EDSD |SUPPORT DISPATCHER, Ex. DISP. 0970172002 |02/07./ 2006 M |CURRENT I—

-

When JOB experience records are approved, the program will maintain currency for JOB
qualifications that are the same position being approved and also for any other qualifications for
which the position will maintain currency. The corresponding qualification's expiration date is
updated to the date just entered for the experience plus 3 or 5 years depending on the position.
Please note that the positions that are maintained are based on those listed for each position in
either the PMS 310-1 or FSH 5109.17. The hierarchy implied with currency is not built into
Redcard, so other positions not listed in the currency section of the handbooks will not be
updated.

Page 31 of 87
Version 4.0



2.7 Target Positions

£ Dracle Developer Forms Runtime HEE
Action  Certify  Infomamt  Beports  WF Analysis  Window Help

User. [REDCARD Approval Figle: [
Jaori f7O0DSY Ja JUsFs (EYE]
last name first m.  agency qual std st s
[oROEF [50108 [Sisters FD [RITTENHOUSE [SPUD Joz/a1 /2003
oy arganization
Target Position
* Code Description [ziieE0l {EEER Start Completed Aprwl Cmnt:l
EDSD) [EUPPORT DISFATCHER, EX. DISF [oi7oT72002 | =
Req. Training: Planned Completerd o
HOME =
Sug. Training,
[p=10 [5UFFORT DISPATCHER [perisizonz [osTsa0ne fr &
JZ00 Jesicics [ | Iz
Experience..: Last Experience
EDSD Fos. performance as Suppart Dispatcher, Ex. Disp. 09/01/2002 -
EDARC Dizpatch Recorder, Ex. Disp. 0140142001
Fitness. ...
JuowE | | [
Update Existing
+*
| %‘ @ ;I ﬁ 1+ il :I ll EI Approve Block | Approve Al ||- Ao
[Recard 141 [ List of Walues | |

il Start |J E @ |J @Exp\nlmg-l_lselﬁu\da I @S:reenl_lpdales doc - Mic I @\nhnx-ﬂutlﬂnk Express ||@U[acle Developer Fo_.. ‘mequgegg 1:43 P

In the Target Position screen a user may select a desired position, all of the prerequisites
including required training, suggested training, experience and fitness requirements will display.
The display is based on the person’s qualification standard. If Woodsy Owl’s Qualification
Standard was FSH instead of PMS, the target position display would be as shown on the next
page.
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A Dracle Developer Forms Runtime

Action  Certify  Info mgmt

Beports  WF Analysiz  Window Help

User: [REDCARD

Appraval Roles: F

[aow frwooDsY o [osFs [FsH
last name first m. agency qual std i T
IoROEF 50105 [Bisters FD [RITTENHOUSE [SPUD  Jo2/21/2003
nweg arganization
Target Position
* Code Description kicheshikiciess) Start Completed Aprwl Emnt:l
EDSD] [EUPPORT DISPATCHER. EX. DISP [or/mi72002 | IR
Req. Training: Planned Completed
Level T |D-310 SUPPORT DISPATCHER 04/15/2002  [04/15/2002 B
Lesel 1 |-200 BASIC ICS
Lewvel 15280 IMTERAGEMCY IMCIDEMT BUSINESS M |
Level 1 |5-270 EASIC IR OPERATIONS
Level 2 |5-281 SUPERYISORY CONCEPTS &MD TECH i
Sug. Training;
I I | | | j
I I [ I I [ -
Experience..: Last Experience
FOSD [Pos performance as Gupport Dispatcher, Ex Disp. + 09707 /2002 =
EDRC Dizpatch Fecorder, Ex. Digp. 014012001
Fitness.....:
Foe | | —
Update Existing
* P g
| %‘_IE ;I E ﬂ ﬂ :I ﬂ E erpioelbloch | paolel |l— Approvals
|Recard: 14 [ List of Yalues | |
i;Stan H @ &I |J @Ekp\olimg-Useleda I @ScreemUpdaleS.doc-Mic...I &I\nbox-ﬂutlook Express Ellacle Developer Fo_.. ‘leb@-gﬂgg 1:49 PM

To add a second target position with the cursor in the *Code box press <F6>. A blank screen
will be opened. Enter the desired target position. Complete experience is also displayed.

2.8 Fitness and Annual Refresher

£ Dracle Developer Forms Runtime
Action  Certify  Infomgmt  Beports  wF Analysis  Window Help
User W

[_[5]x]

Appraval Role: F
o fwooDsY l& lusFs [FsH
last name first m.  Agency qual std & ppioving Offcial
JoRDEF J0105 [Sisters RD JRITTENHOLSE J5PUD 0272172003
e organization
Fitness/Refresher
Type Level Description Taken Expires Apllemnt Status
[FITHESS [ERDOO0S  EACCOOSTEVELwORK CAPal T [OT/0 /2002 17072000 v W JEAPseD
[REFRESHER  [REFRESHER |RNNUAL REFRESHER COURSE  [02/01/2003 [02/01/2004 f§ W JEURRENT

Mote: Enter only OME fitness record and ONE refresher record. For refresher, the TYPE and LEVEL are always REFRESHER.

Selecting the fitness level enters fitness records. In the Fitness Level box press <F9> to see a list
of choices. Select the appropriate choice. Enter the date taken press <TAB> and the expiration
date will display. The status will display as well as the Approval and any comments. In this
case the status will display LAPSED.
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Selecting the Type enters annual Refresher records. Press <F9> to open the drop down box and
select Refresher, the Level and the Description fields will auto populate when you tab through
those fields. Enter the date taken, press <ENTER> and the Expires date will autofill. Approve
the Refresher Course and save the record. The status will display CURRENT.

In the Qualifications Screen notice that the FFT2 qualification is displaying a status of

LAPSED(F). This means the qualification is current for experience and training; however, the
fitness requirement is lacking.

51.1 Ellacle Developer Forms Runtime
Action  Certify  Info mgmt  Beports W Analpsis  Window Help

User [REDCARD Approval Role: l\(_
o fwooDsY l& lusFs [FsH
lastname first m.  agency qual st & ppioving Offcial
[orDEF [0108 [Sisters FD [RITTENHOUSE [5FUD  [o2/21/2003
nwioo organization
Qualifications Refresh Quals | Dates Best
*Type  *Code Description Effective E npires ADN+I Cmnl*l Status Pos
DB [EDAC [UISPalCHRECORDER, B DISE [01/07 /2007 [0 70172002 Jr TEuRRENT i E
OE [EDSD [PUFFORT DISFATCHER, B DISF. 0870172002 [02/01/2008 | G
0B [FFT1  [ADWANCED FF/SQUAD BOSS mi/o1/2003 [on/oi/z008 W [ [CAPSEDE) [
I_ [~

Enter the fitness record, approve and save. Notice the status is “CURRENT”.

# Oracle Developer Forms Runtime

121 x]
Action  Certify  Infomamt  Beports  WF Analysis  Window Help
User. JREDCARD Appluva\ﬂula.r
frocDsY o [osFs [FSH
last name first m.  Aagency qual std & ppioving Offcial
JoRDEF J0108 [Sisters RD JRITTENAOUSE [5PUD  ozr21 2003
e organization
Fitness/Refresher
Type Level Description Taken Expires ADW+ICmnt Status
[FITHESS [FRDUO0S  [RROUDUS-LEVEL wORK CAPACIT [UT/01/2003 [01/01/2004 [ [N JCURRENT
[REFRESHER  [REFRESHER [SNNLALREFFESHER COURSE 020172003 [ozotzo0d fr N JEURRENT

Mote: Enter only OME fitness record and ONE refresher record. For refresher, the TYPE and LEVEL are always REFRESHER.

Moving back to the Qualifications screen, press the Refresh Quals button. Notice that the FFT2
is now current.

51.1 Ellacle Developer Forms Runtime
Action  Certify  Infomgmt  Beports  wF Analysis  Window Help

User: [REDCARD Approval Role: F
[acwL frooDsY o JosFs [FsH

lastname first m.  agency qual std & ppioving Offcial
JorDEF oo 0 IEisters AD [FITTENHOUSE [6FUD o221 z00a
mweg arganizatian

Qualifications Refresh Quals | Dates Best
*Type  “Code D escription Effzctive E xpires ADW+| Emnh-l Status Fas.
ﬁ EDRC |DISPATCH RECORDER, Ex. DISP. 01/01/2001  |01./01./2004 [CURRENT I'I_
OB [EDSD |SUPPORT DISPATCHER, Ex. DISP. 0970172002 |02/07./ 2006 M |CURRENT I_
OB JFFT1 |ADWANCED FF/SQUAD BOSS 01/01/2003 |01/0172005 N M [CURRERT I_

-
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2.9 Approvals

In order to approve qualifications, experience, training, fitness records, target positions, and task
books the person entering Redcard data must have the “RC Approval” role. The user “Redcard”
assigns the person the “RC Approval” role. The person with the “RC Approval” role is not the
person that signs the REDCARD, but is the person that has been assigned the responsibility of
inputting REDCARD data. To verify that a user has the “RC Approval” role, ensure that the
Approval Role block is populated with a ‘Y’ on the Persons screen.

Approvals must be accomplished before any qualifications can be printed on the REDCARD.

User. [REDCARD Approval Role: IY_

In addition, the Approving Official block must be populated. If this box is empty, the approvals
will not be saved. See section 2.9.

Approving Official
|BEAR |SMOKEY  |04/07/00
Guﬁ_lificaamns Refresh Quals | Dates

*Type  *Code Description Effective E xpires AprwlCmnh{ Status
OB |[EDRAC |DISPATCH RECORDER, EX. DISP. 01/0142001  |00/01/2004 ICURRENT

0B |[EDSD |SUFPORT DISPATCHER, EX. DISP. 09/01/2002 [02/01/2006 W N JEURBENT
0B |FFT1 |ADVANCED FF/SQUAD BOSS 01/01/2003  |01/01/2002 W M JCURRERNT

= D/
T T1T 1T T T T T 1778
88

To approve a qualification make sure the Best Pos. box has a number so the qualification will be
printed on the REDCARD. In the Aprv column enter a Y and click the diskette to save the
qualification.
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CQualifications Refresh Quals | Dates Best

Type  "Code Diescription Effective _ Espites_ Aprvs| Cmnts] Status ~ Pos
DB [EDRC [DISPATCH RECORDER, B DISP. 0170172001 [1/01/2008 | CURRENT 1 £
OB [EDSD [FUFFORT DISFalCHER B ISP [oasoi/e002 [no/oro006 o [N [CORAENT

OB [FFT1__[FDVANCED FF/SUUAD BOSS GT70172005 [01o010008 N N [FORRENT

51}

(S || %] | 4| | | B eomovesiosk | appovean | eddteEustng

Transaction complete: 1 records applied and saved
[Record: 1/3 [ [ [

Notice that the Aprv displays a Y. This qualification will print on the REDCARD.

Approve Block — use this button to approve all records on a screen instead of typing a y on an
individual record.

Approve All — use this button to approves all records for the individual on all the certification
screens (qualifications, training, experience, task books and fitness).

Update Existing Approvals - this check box is used to indicate whether the program updates the
approval person and date on records that are already “Y”, when the user does mass approvals via
the “Approve Block™ or “Approve All” buttons. By default, the “Update Existing Approvals”
box is unchecked. In this case, records that are already “Y” would not have the approval person
or date updated if the person selected “Approve Block™ or “Approve All”.
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£ Oracle Developer Forms Runtime

Action Cettify Infomgmt  Heports wF Analysis Window Help

Certify

User: [FEDCARD Approval Aole: [7
e fwooDsy e~ [UsFs FSH
last name first . agency cjual st

Approving Official

[oRDEF [Eo105 [Sisters FD [RITTENHOUSE JSFUD  Joz/z1/2003
nweh organization

Qualifications Refresh Ouals Dates Best

“Type  “Code Description Effective Evpies  Aprve] Cmntd| Status  Fos.

0B |EDRC [D1oPa CH RECORDER B DISE 0170172001 0170172008 fv | CORRENT [ B

OB [EDSD [SUPPUAT DISra CHER, B DioF. 097072002 [oo/oio00e W N [EormeT [

OB [FFT1  [ADVANCED FF/SOUAD BOSS 0770172003 [01/01/2008 | [N JCURRENT |

Check Qualification Prerquisite Ermmor

_ :E} WOODSYs experience and training are not adequate for FFT.
— Do you want to approve the qualifcation angeway?

%;I:EILI.

Transaction complete: 1 records applied and saved |

|Record: 3/3 [ [ [

s || A & 5 || ByEsploring - serfivids | B Sereenllpdates dos - Mii_| [l Oracle Developer Far... |[BEHERBE s12rm

The Redcard program has position requirements from the PMS 310-1 and FSH 5109.17 loaded

for each position (with the exception of technical specialist positions).

When approving JOB qualifications, Redcard checks the position requirements in either the 310-
1 or the 5109.17 according to the Qualification Standard defined for the individual. The user
will be notified if experience, training, or fitness are lacking with a message similar to the one

above.

The qualifications can still be approved; however, the user will be prompted to enter a comment

with reasons for approval (i.e. historical recognition, etc.). Instead of approving the

qualification, you may want to determine what training, experience or fitness the individual lacks

for the position and take the appropriate action.
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2.10 Approving Official

The Approving Official is the person responsible for signing the REDCARD, for example the

District Ranger or FMO.

User |REDCARD

Approval Raole: IY_

IABBOTI— IDGRWIN l_ IBLM Approving Official

last name first m. agency
[MTBUD  Jo1131 [Butte District [BEAR ISMOKEY " [03/13/00
nwcg organization

The Approving Official is selected from a drop down box. This is accomplished by pressing F9
or the clipboard on the bottom of the screen. The list of Approving Officials will display.
Highlight the desired official and click ok. Defining an approving official is done in the Persons

definition area.
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3 Producing Redcards
3.1 Getting Started

1. Select “Reports / Redcard” from the toolbar. See section 3.2 and 3.3 for producing
Redcards by unit or for a person.

#8 Dracle Developer Forms Runtime [_[&]x]
Action Edit Query Block Becord Fisld ‘window Help
§8 REDCARD Report Parameters [x]

Redcard
NG | | Run Repor
Oig Code | [
Person's Name | I I Cancel

el petsooliolle) Duputlo: & Previewsr  C FDFFile

Optional List of 2 to 12 Persans for Redeards to be Printed

Clear List
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3.2 Producing Redcards for a Unit(s)

1. Click on Reports, click on Redcard. If running Redcards for an entire unit, click in
NWCG and press <F9>. Click on the desired unit and click on Run Report.

£ Oracle Developer Forms Runtime HE R
Action Edit Query Block Record Field ‘window Help
48 REDCARD Report Parameters

Redcard
NWCG JORDEF | [Deschutes Nafional Farest Run Repat
Drg Code | |
Person's Name | | [ Cancal

Add this person ta list I Oulputto: % Previewer " PDF File

Optional List of 2 to 12 Persons for Redeards to be Printed

Clear List

2. To run REDCARDS for a unit and subunit, click on NWCG, press <F9> and click on the
desired unit. Click in Org Code, press <F9> and click on the desired unit. Click on Run
Report.

£ Oracle Developer Forms Runtime HEER
Action Edit Query Block Record Field ‘window Help

8 REDCARD Report Parameters

Redcard
NWCG JORDEF  [Deschutes National Forest Fun Report
Oig Code |DEEI1 05 |
Persan's Name | | [ Caneel

Add this person to st | Outputto: %" Previewer " FDF File

Optional List of 2 to 12 Persons for Redeards to be Printed

3. To run Redcards for the entire database leave all selections (i.e. NWCG, Org Code, and
Person's Name boxes empty. Click on Run Report.
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#' REDCARD Report Parameters

NWCG || |

Run Report

Org Code |

Persan's Narme|
{last)

(first) {rmicidle)

[ [0] %]

Cancel

The user will be allowed to view the output before printing. To print Redcards, load the
printer with any plain 8 72 x 11 sized paper. The Redcard Report no longer uses the
preprinted forms. Select print from the toolbar on the report display box. The user will be

prompted to select the correct printer. Click OK. The REDCARDS will now print.

To view the report before printing use the tool bar buttons to move through the document.

,‘ﬁ rcredcd: Previewer HEE
File Edit ¥iew Window Help
82" | ax | ®a | 1666 | el |2
Qualification Card Qualification Card Qualification Card
Incident Command System Incident Command System Incident Command System
Harae: Hare Hare
AMITY, MARILYN A ANTHONY, BILL AOWL, WOODSY A
Resource [dentification: Fitress: | Year: Resource Identification: Fitness Resource Identification: Fitness:
OR-DEF 60105 MONE | 2003 OR-DEF &010s HONE | 2003 OR-DEF &010s & 2003
Cualification: Cualification: Qualification.
ACGENCY REPRESENTATIVE AREP DISPATCH RECORDER, EX. DISF. EDRC
SUPPORT DISPATCHER, EX. DISP EDED
ADVANCED FREQUAD BOEE FFT1
Trainee Qualification: Trainee Qualification: Trainee Cualification:
INFOEMATION OFFICER. TYFE 3 SUPERVISOEY DISP ., EX. DISP.
Skills: Skills: Skills: SURY
Date Approved Title Date Approved Date Lpproved
Experience Record Experience Record Experience Record
- et [T/ Tem el - Wemt [T/ Tem - Wt [TohiTem 2
mniddiyy [ncident Named# |Level [Position  Jtate ru;pe middiyy [ncident Named# |Level [Position  Jtate muiddiyy [ncident Named# | Level |Position  ftate cﬁs
|
I I~

4
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3.3 Producing Redcards for up to twelve individuals

.‘ﬁ Oracle Developer Forms Runtime

Action  Edit Buery Block Record Field Window Help

5] %]
#8 REDCARD Report Paramelers
Redcard
WWCG [ORDEF |Deschutes Mational Forsst Fiun Fepart |
Org Cade [EO105 [Fisters FiD
Person's Mame [B0wL | e E Cancel
Add thiz person to list |

Outputto: & Previewer " PDF File
Optional List of 2 ta 12 Persons for A illcards to be Printed

To run a REDCARD for a particular person, click in Person's Name (last) box, press <F9>

Find IO%

b LI D,

AMME
OLSOM FaALL I
OLUFADA CHRIS
OWEMESY DICk
1 YWWOODSY
<I I )I

In the Find box enter the first one or two letters of the last name followed by the percent sign.
Click on the Find button. Move the highlight bar over the desired name and click OK.

To produce a REDCARD for a group of individuals, press the button “Add this person to the
list”. To select another person, position the cursor in the Person’s Name field and either enter or
find another individual. Please note that all individuals in the list must be from the same NWCG
and Org Code. Press “Run Report” to produce Redcards for the individuals in your list.
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A Dracle Developer Forms Runtime
pction Edit Query Block Record Field ‘'window Help

£ REDCARD Report Parameters

Redcard
WWCG [ORDEF [P eschutes Mational Forest Y — |
Org Code [60T0S [Eieters R
Person's Name BOMACKER [ROD: [ Cancel

#dd this person o list | Outputto: & Previewer " PDF File

Optional List of 2 to 12 Persons for Redcards to be Printed
JoowL winoDsy &

JARITY, MARILYH A

JCURTIS, BEM

Clesar List |

|Record: 11 |List of "alues |

By default, the report output will be sent to the previewer. The report output can be sent to a pdf
file by selecting the “PDF File” button prior to running the report. You will be prompted for a
location to file the report and the reports filename.
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3.4 Trouble-Shooting

1. Qualifications not printing on the REDCARD probably do not have a Best Position Number.

e Enter the Best Position Number for up to 9 qualifications, 3 ojt’s and 3 skills. Approve
the qualifications and save the records.

2. Qualifications are not printing and they do have a Best Position Number. The Qualification
may not have been approved.

e Approve the qualifications and save the records.

3. Qualifications may not be printing if the Fitness the Annual Refresher requirements are not
current or have not been approved.

e Update the Fitness and Annual Refresher requirements, approve, and save the records.

4. Different printers may result in some reports printing too high while some are too low.
Please call 800-253-5559 for assistance with this problem.
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4 Reports
4.1 Reporting Basics in Redcard

Following is a description of each report available in the Redcard application.
REDCARD

Produces the REDCARD for selected individuals in the database. The social security
number does not print on the incident qualification card. See Chapter 3.

Master Record
Displays all qualifications, experience, training, task books, and personal information for
each selected individual in REDCARD. The Master Record report does not check to
determine if training or experience requirements have been met.

Master Record w/Qual Check

Same as Master Record report except symbols are displayed next to Quals where training or
experience requirements have not been met.

IDP
Displays a persons target position and the required training, suggested training, experience
and fitness level required, other planned training, and task books. The report also displays
the individual's status towards completing each prerequisite.

Personnel List

Displays persons, units, organizations, and personal information of those persons in the
database.

Dispatcher List

Displays all persons with current qualifications, by qualification. Selection criteria include
NWCG Code, Organization, or Dispatch Center.

Qual Reports
Persons Qualified

Displays the individuals qualified for fire positions. This report can be run for one
position or all positions. Selection criteria include unit, organization, and job code.
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Trainees Qualified

Displays the individuals qualified for fire trainee positions. This report may be run for
one position or all positions. Selection criteria include unit, organization, and job code.

Quals to Expire

Displays any qualifications that will expire in the current year for each Redcarded
individual

No. Qualified

Displays number of persons qualified by position. Selection criteria include unit,
organization, and job code.

No. Trainees Qualified

Displays count of persons qualified for OJT positions. Selection criteria include unit,
organization, and job code.

Training Planned

Displays persons scheduled for all training courses, the year scheduled, and approval date.
Selection criteria include unit, organization, and course code.

Training Completed
Displays persons who have completed a given training course by organization.
Fitness Status

Displays the fitness level rating, description, status, date test taken, and expiration date for
each individual. Selection criteria include unit and organization.

Task Books

Displays person(s) that have an initiated task book for each position. Selection criteria
include unit, organization, and job code.

Reference Codes
Courses by Code

Displays course code, course description, and originator
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Courses by Desc
Displays course description, course code and originator.
Jobs by Code
Displays course code, course description, originator and period (in years).
Jobs by Desc
Displays course description, course code originator and period (in years).
Workforce Analysis

Displays total qualified, total qualified OJT, total with target, and the total needed for a given
position. Selection criteria include unit and organization.
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4.1.1 Running a Report for One Person

The following examples are to run the Master Record Report, for one individual. From the
Reports menu, select Master Record.

8 Oracle Developer Forms Runtime
Action Edt OQuery Block Hecord Field ‘Window Help

:13 REDCARD Report Parameters ]

Master Record wi Qual Check Report

NWCG | | Run Repart

(Org Code | |
Cancel

Person's Mame: | | |
[last) ? [first] [middle]

Output bo: % Previewer " POF File

Click on the “Person's Name" box.
Press List (Index/List of Values) <F9>.

By default, the report output will be sent to the previewer. The report output can be sent to a pdf
file by selecting the “pdf file” button prior to running the report. You will be prompted for a
location to file the report and a report filename.

Find |0%
Last Marme First Marme tiddle Mame
D' OOMMNELL TAIG 1=}
OCHS kLM DA, 0]
COLSOMN AMMNE L
DLSOM FalL b
DLIRAD A CHEIS
Y E B DICE.
AL WOODSY
J

|
Find | Cann:ell

Enter the first couple of letters in a person’s last name, leaving the percent sign. Click Find. The
list box will fill with all of the names that fit the criteria. In this case all of the last names that
started with “O”. Click on the desired name to highlight and click OK.

The screen will open displaying the Training and Qualifications Master Record report for the
desired person.
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Acrobat Reader - [Master_pdf]

T Ele Edt Document Yiew Window Help =] |
Mo BB W res DO@ G52 a&PEOL
»
N
Fire and Aviation Management Selection Criteria
WG ORDEF
cations Master Record P—
02-23-2003
Name:  AOWL, WOODSY A Unit: ORDEF  Org: 60105
Target Position: SUPPORT DISPATCHER, EX. DISP.
Fitness\Refresher I ipti EIT Drate Exp Date Apry Daie
ARDUOLIS ARDUOUS-LEVEL WORK CAPACITY 017012003 01012004 0L21/2003
REFRESHER ANNUAL REFRESHER COURSE 02/01/2003 0201/2004 022172003
Quals Qualification Descriptiom Type EIT Drate Exp Dute Apry Date CBP
EDRC DISPATCH RECORDER, EX. DISP. JOB 01012001 01012004 022172003 1
EDSD SUPPORT DISPATCHER, EX. DISP. JOB 09/01/2002 02012006 022172003 2
FFT1 ADVARCED FF/EQUAD BOSS 0B 01/01/2003 Q1012008 022172003 3
EDSP SUPERVISORY DISP., EX. DISP. QT 027012003 Q2012006 022172003 4
SURV SURVEYOR SKILL 02/01/2003 0201 /2008 022172003
Exp Experience Description Type Firsi Exp Last Exp Apry Dale #(p
EDRC DISPATCH RECORDER, EX. DISP. JOB EXP 0L/0L2001 01012001 O221/2003 1
EDSD SUPPORT DISPATCHER, EX. DISP. JOB EXP 027012003 Q2012003 022172003 1
Training Course Description FPlanned Completed Apry Date
D-310 SUPPORT DISPATCHER 04/ 15/2002 O04/15/2002 022002003
F&-1 FS CORP TRAINING PRACTICAL LDR SKILLE FO 01012003
Task Book  Task Book Description Initiated Complete Apry Date
EDSD SUPPORT DISPATCHER, EX. DISP. 04/15/20602 090172002 02/21/2003
uals marked * are either expired, unapproved or lack fitness 1
requirements.
-
[ owss [0 er i Geesn | ELY A »
Training and Qualifications Master Record for Woodsy Owl.
All of the buttons to move through the pages are dimmed indicating a single page report.
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4.1.2 Running a Report for an Organization

The following examples are to run the Master Record Report, for an organization.
From the Reports menu select the Master Record option.

#' REDCARD Report Parameters = [=] B3
NWCG | | Fiun Report
Org Code | |
Cancel
Person's Name| | |

(last) ifirst) (middle)

Click on the “NWCG Code" box.

Press List (Index/List of Values) <F9>.

Find %
NWEG Cad M
BLACE Alsiooma N —|
KYDBF DANIEL BOOME NF
MTBDF Beaverhead/Deerlodge NF
MTELM ELM
MTBOR. EOR
L Butte District
MTDIL DIL
MTDLN DLN
MTDSL Montana Dept. of Lands
MTGKR GKR
MTROT afd
OROCFE ochoco nf
TNCNF CHEROKEE NF
feonsescrrerrereeed
| Em
Find Cancel
Highlight the desired NWCG code and click OK.
#' REDCARD Report Parameters |0 x|
NWCG [MTEBUD  [Butie Distict Run Report
Org Code I I
Cancel
Person's Namel | |
(last) first) {ricldle)

The lookup box will close revealing the parameters box with the NWCG Code populated. Click

in the Org Code box and press <F9>.
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Find 01131%

Find | Cancel |

The lookup box will open. Highlight the desired organization code and click OK, closing the
lookup box.

# REDCARD Report Parameters | |O] %]
MWCG IMTEIUD IEIutte District Fun Report
Org Code IEI1131 |Eiutte District
Cancel
Person's Name| I I
{last) ifirst) {rmiclclle)

Click Run Report to produce the Master Record Report for the organization.
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M rcmaster: Previewer
Eile  Edit Window Help

i Next | | Last | Page: ‘T

Print ‘ Mail ‘ Close | New

HEIE

Fire and Aviation Management
Training and Qualifications Master Record
07-APR-00
Name: ABBOTT, DARWIN Unit: MTBUD Org:
Target Position:  AREA COMMAND AVIATION COORDINATOR
Target Position:  ASSISTANT CACHE MANAGER
Target Position:  COMMUNICATIONS UNIT LEADER
Target Position:  SUPPORT DISPATCHER, EX. DISP.
Target Position:  ENGINE BOSS
Target Position:  SITUATIONS UNIT LEADER
Target Position:  STRIKE TEAM LEADER, CREW
Target Position:  STRIKE TEAM LEADER, ENGINE
Fitness Fitness Description Eff Date Exp Date
10/01/99 04/01/00
Type Eff Date Exp Date
ACCT ACCOUNTING TECHNICIAN JOB 11/01/94 11/01/04
* AERO AERIAL OBSERVER JOB 01/01/93 05/01/02
*ATGS AIR TACTICAL GROUP SUPERVISOR JOB 06/01/94 09/01/01
* BAEM Bahr team member JOB 01/01/09 12/31/03
DIvs DIVISION/GROUP SUPERVISOR JOB 06/01/99 06/01/04
* EDSD SUPPORT DISPATCHER, EX. DISP. JOB 01/01/99 12/31/01
*EDSP SUPERVISORY DISP., EX. DISP. JOB 01/01/99 12/01/02
* HECM HELICOPTER CREW MEMBER JOB 01/01/08 12/31/00
* HEMG HELICOPTER MANAGER JOB 01/01/05 10/01/02
*IcT2 INCIDENT COMMANDER T2 JOB 01/01/94 09/01,00
*1cT3 INCIDENT COMMANDER T3 JOB 01/01/94 09/01,00
*IcTs INCIDENT COMMANDER T5 JOB 01/01/98 12/31/02
* IMSM INCIDENT MEDICAL MANAGER JOB 01/01/94 05/01/04
Quals marked ® are Current and Approved Page 1
15wl

01131

06/21/99
06/16/99
01/11/00
01/25/00

05/17/99
05/17/99
06/24/99
01/11/00
06/24/99
06/10/99
05/14/99
06/23/99

The Training and Qualifications Master Record report for the organization will display. Notice
the Next, Last, and Page button are darkened. This indicates more than one page for this report.

This report may also be run by leaving the organization code blank and only selecting the

NWCG code or by leaving all options blank.

Page 52 of 87
Version 4.0



Report Examples

This section contains a sample of each report available in the Redcard system. Most reports have
many variations based on the parameters you supply prior to running the report. Each report
example will show you the parameters supplied to produce the example.

Menu option: Master Record
Parameters for Sample: Queried by person from database
Sample Output:

Acrobat Reader - [Master_pdf] =] E3
E File Edit Document Wiew ‘wWindow Help 8] x|

Mo B[R e DOM G| @ RREOE

Sclection Criteria
NWOG ORDEF
O 60105

Fire and Aviation Management
Training and Qualifications Master Record
02-23-2003

Name:  AOWL, WOODSY A Unit: ORDEF  Org: 60105
Target Position: SUPPORT DISPATCHER, EX. DISP.

Fitness\Refresher Description EIT Drate Exp Date Apry Date

ARDUOUS ARDUOUS-LEVEL WORK CAPACITY 01/01/2003 01/01/2004 02/21/2003
REFRESHER ANNUAL REFRESHER COURSE 02/01/2003 02001 /2004 02/21/2003

uals Oalification Description Type EIT Drate Exp Date Apry Date

EDRC DISPATCH RECORDER, EX. DISP. 0B 017012001 Q1012004 022172003
EDSD SUPPORT DISPATCHER, EX. DISP. J0B 090120602 020012006 022172003
FFTI ADVANCED FESQUAD BOSS JOB OLOL2003 Q1012008 022172003
EDSP SUPERVISORY DISP., EX. DISP. 1T 020172003 Q2012006 022172003
SURV SURVEYOR SKILL 02/01/2003 02012008 02172003

Exp Experience Description Type First Exp Last Exp Apry Date

EDRC DISPATCH RECORDER, EX. DISP. J0B EXP 017012001 O101/2001 022172003
EDSD SUPPORT DISPATCHER, EX. DISP. JOB EXP 02012003 Q2012003 02172003

Training Course Description Planned [N Apry Daie

D-31 SUPPORT DISPATCHER 04/15/2002 04/15/2002 02/200 20803
F5-1 F5 CORP TRAINING PRACTICAL LDR SKILLS FO 01/01/2003

Task Book  Task Book Description Imitiated Complete Apry Date

EDSD SUPPORT DISPATCHER, EX. DISP. 04/15/2002 09i01/2002 02212003

Chuals marked * are either expired, unapproved or lack fitness
I'Eq'l.lll'Eﬂ'I.EﬂTS.

Report 1: Master Record
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Menu option:

Parameters for Sample:

Master Record w/Qual Check
Queried by person from database

Sample Output:

Acrobat Reader - [MasterCHK. pdf] =] s

gEiIe Edit Document Wiew “Window Help

=18 %]

\es| B[R R

A« » DO %S| #sfidEOk

) 107w | w4 4] 1arz | kM 11 %2

E 1

Fire and Aviation Management Selection Criteria
Training and Qualifications Master Record NWEG ORDEF
wi Qualifications Check O Gkl
02-23-2003
Name: AGGEN, LORETTA Qual $tandardFSH Unit: ORDEF  Org: 60101
Fitness'\Refresher Description EIT Date Exp Date Apryv Date
ARDUOUS ARDUOUS-LEVEL WORK CAPACITY 030142001 03/01/2002 15.08/2001
REFRESHER ANNUAL REFRESHER COURSE
Quals  Qualification Description Type EIT Date Exp Date Apryv Date CBP
x CDER  COMPUTER DATA ENTRY RECORDER 10B 01.08/2003 3
=t ¢ CRWB (CREW BOSS J0B Q612000 011998 01082003 2
#t e DOZB  DOZER BOSS 108 OL01/1993 O4/01/1998 01/08/2003 2
=t ¢ FFTI ADVANCED FESQUAD BOSS 10B OLL1995 1273171999 0108/ 2003 1
e ORDM  ORDERING MANAGER 108 01/01/1991 0470172005 01/08/2003 G
= SEC2 SECURITY SPEC, LEVEL 2 0B QLOL1996 04/01/2001 01/08/2003 4
= ¢ INCM INCIDENT COMMUNICATIONS CHNTR MGR J0B 01082003 3
#t e FBAN  FIRE BEHAVIOR ANALYST 108 11/08/2003
te EDSD  SUPPORT DISPATCHER, EX. DISP. oIT 01012001 1273102003 01082003 3
Exp Experience I ! Type First Exp Last Exp Apry Duate #Op
1CT4 INCIDENT COMMANDER T4 JOB EXP 04701719493 05.08,/2001 a9
ORDM  ORDERING MANAGER JOB EXP Qe 2000 05082001 1
SEC2 SECURITY SPEC. LEVEL 2 JOB EXP 04701/ 1996 05.08/2001 2
CRWB CREW BOSS JTEXP 07012000 O0L/28/2001 5
DOZBE DOZER BOSS (JTEXP Qe 2000 1
PEOP PROBEYE OFERATOR (JTEXP 047011995 05.08,/2001 1
EDSD  SUPPORT DISPATCHER, EX. DISF. JTEXP 03012000 027012001 05./08/2001 [
FINY FIRE INVESTIGATOR (JTEXP 04011995 05/08/2001 1
Cuals marked * arc cither expired, unapproved or lack fitness
requirements for the position and will not print on the Incident Page |
Qualification Card. Quals marked with "t" lack traming requirments
and "¢" indicates experience requirements have not been met.

Report 1a: Master Record w/Qual Check
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Parameters for Sample: Queried by person from the database
Sample Output:

Previewer
File Edit VWiew ‘Window Help

x‘@Q|EEEE‘Page:h |?

=o]

Selection Criteria

Fire and Aviation Management NWCC: OROCF
Individual Development Plan Org: 60703
05-19-2003
Name: ANDERSON,ROBERYT Qual Standard FEH Unit: OROCF Org: 60703

Target Position: TABK FORCE LEADER

Required Training (Level ] training is required. Persons nmst take all level 2 training in a given group
Group muwhers ave identifed by the muvber following "Level 2 - ") Planned Completed

(Lewel 1) 3-330 Task Force/Strike Team Leader

(Lewel 1) 3-390 Introduction to Wildland Fire Behavior C

Suggested Training Planned Completed

Prerequisite Experience (Persom nmst meet all prevequisites in one group to satisfi requirements.
Gromp roumbers are identified by the muvher in the left-most cohmm) Completed

1 - Satisfactory Position Perf. as TFLD TASK FORCE LEADER

1 - Satisfactory Perf. as 3TCR STRIKE TEAM LEADER, CREW
2 - Zatisfactory Position Perf. as TFLD TASK FORCE LEADER

2 - Batisfactory Perf. as STDZ STRIKE TEAM LEADER, DOZER
3 - Batisfactory Petf. as STEN STRIKE TEAM LEADER, ENGINE
3 - Batisfactory Position Pesf. as TFLD TASK FORCELEADER

4 - Batisfactory Petf. ag STPL 3TRIKE TIM. LDE. TRAC. PLOW
4 - Zatisfactory Position Pesf. as TFLD TASK FORCELEADER

5 - Batisfactory Petf. as CRWE CREW BOSS

Approved

Report 2: IDP Report
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Menu option:

Parameters for Sample:
Sample Output:

Personnel List

Queried by Unit from database

Bl rccrew: Previewer =]
FEile  Edit Window Help
i ? ‘ Last ‘ Page: "1— Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Redcard Personnel List
05-22-2000
"For Official Use Only"
Name Unit Org Work Phone Pager Phone Weight Jet Port
ALLHANDS, JOHN MTBDF 01210 2222 N
APPLE, ABAABLE UTMFC 040730
ARMSTRONG, PETE MTBUD 01131
ARVISH, NORBERT MTBDF 012020
AUSTIN, DEBORAH MTBDF 012020
AVERY, DAN MTBDF 012020
AVEY, BILL MTBDF 012020
BANANNA, BARNABY UTDIX 041701
BARKER, TRAVIS MTBDF 012020
BARKLEY, ROY MTBDF 012020
BARNEY, DAVID MTBUD 01131
BARRINGER, PAT MTBDF 012020
BARRON, JEFF MTBDF 012020
BEAN DOCHNAHL, JANET MTBDF 012020
BEAR, BOO ORFRF 0619
BEAR, BOO BOO UTMSL 04103
BEAR, BOOBOO UTMLF 041001
BEAR, SMOKEY MTBDF 01200 H
BEAR, YIGI ORFRF 0619
BEAR, YOGI UTMLF 041001
mF}II:AR YOG LIThSI N4A102 5l &

Report 3: Personnel List

This report was run without any parameters, thus all records in the database are listed.
Parameters may be entered for NWCG and Organization codes.
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Menu option:
Parameters for Sample:

Dispatcher’s List
Queried by NWCG from database

Sample Output:

?’i

REDCARD Report

Dispatcher List Parameters

NWCG "\ATEIDF |Eleaverhead,-"Deerlodge MNFE

Org Code I I

Dispatch NWCG |

Dispatch Org |

Mi[=1E3

Fun Report

Cancel

i

® rcdisp: Previewer [-[=]x]
File Edit Window Help
prev [[Nea ] rist | Last | Page: |i Print | Mail | close | New
Dispatcher's List
22 MARY 2000
* Indicates person lacks fitness reguirement for position.
Qual Code Last Name First Name Dispatched By:
ZAML ALLHANDS JOHN
ZBRO * RVERY DAN MTEDF 01207
ACCT AUSTIN DEBORAH MTEBDF 01zo7
ZCDR RRVISH NORBERT MTEDF 01207
AEROQ BROWNING DAVE MTBDF 01zo7
BAEL CHRISTENSEN SHERRY MTBDF 01zo7
CAMP CHRISTENSEN SHERRY MTEDF 01207
CDER CHRISTENSEN SHERRY MTEDF 01207
CMSY BILLETER TERESA MTEDF 01207
CRWB * RUSTIN DEBCRAH MTEDF 01207
* BROWNING DAVE MTBDF 01zo7
CRWEB * CAIEY ED
DIVS * ARVISH NORBERT MTEDF 01207
* BILLETER JOHN MTEDF 01207
TEST MARK MTEDF 01207
DRIV TEST MATCH MTEDF 01207
DRIV CRSEY ED
EDRC CHRISTENSEN SHERRY MTEBDF 01zo7
EDSD ARVISH NORBERT MTEDF 01207
AVERY DRN MTEDF 01207
BILLETER TERESA MTEDF 01207
TEST LucY MTEDF 01207 ||
EDSP AVERY DAN MTEBDF 01zo7
CRANDELL JUDITH MTEBDF 01zo7
ENGB * BARRON JEFF MTEDF 01207
* BROWNING DRVE MTEDF 01207
ENGB * ALLHANDS JOHN
ENOP CHRISTENSEN RUSSEL MTEDF 01207
FAAS CHRISTENSEN SHERRY MTEBDF 01zo7
FALC BARKER TRAVIZ MTEBDF 01zo7
BILLETER JGHN MTEDF 01207
FFTL * RUSTIN DEBCRAH MTBDF 01zo7
* CHRISTENSEN RUSSEL MTEDF 01207
FFTL * ALLHANDS JOHN
=T * = = o
Report 4: Dispatcher’s List
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Menu option: Qual Reports Persons Qualified (List of persons qualified for a

job)
Parameters for Sample: Unit: MTBDF, Org: ALL, Job: EDSD
Sample Output:

# rcquall: Previewer MEE
File  Edit Window Help
Next | ‘ Last ‘ Page: "17 Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Persons Qualified for Fire Positions
05-22-2000

Unit: AKKNF
Org: 100505 Position: EDSD SUPPORT DISPATCHER, EX. DISP.

RITTENHOUSE, SPUD
Org: 100505 Position:  FFT2 FIREFIGHTER

(“Lacks Fitres  RITTENHOUSE, SPUD

Unit: MTBDF
Org: 01200 Position:  BAEL BAER TEAM LEADER

CHRISTENSEN, SHERRY
Org: 01200 Position: CAMP CAMP HELP

CHRISTENSEN, SHERRY
Org: 01200 Position: CDER COMPUTER DATA ENTRY RECORDER

CHRISTENSEN, SHERRY
Org: 01200 Position:  DIVS DIVISION/GROUP SUPERVISOR

TEST, MARK A i
Org: 01200 Position: DRIV DRIVER/OPERATOR

TEST,MATCH S
Org: 01200 Paosition:  EDRC DISPATCH RECORDER, EX. DISP.

CHRISTENSEN, SHERRY
Org: 01200 Position:  EDSD SUPPORT DISPATCHER, EX. DISP.

TEST,LUCY A

IE |

Report 5: Persons Qualified

Note: On the second person a note is posted showing a lack in Fitness.
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Menu option:
Parameters for Sample: Unit: MTBDF, Org: 01202
Sample Output:

™ rcqual?: Previewer

File Edit Window Help

Qual Reports, Trainees Qualified

‘ Last ‘ Page: |1

Print ‘ Mail ‘Cluse | New

(=[]

Fire and Aviation Management
Persons Trained for Fire OJT Positions
05-22-2000
Unit: AKKNF
Unit: MTBDF
Org: 01200 Position: CRWB CREYY BOSS
OWL, WOODSY
Org: 01200 Position: TIME TIME UNIT LEADER
CHRISTENSEN, SHERRY
Org: 01201 Position: FOBSFIELD OBSERVER
[Lacks Fimes  BROWNING, DAVE
Org: 012020 Position: CDSP CACHE DEMOB SPECIALIST
AVERY, DAN
Org: 012020 Position: CRWB CREW BOSS
(*Lacks Fimes ~ AVEY, BILL
Org: 012020 Paosition: EDSP SUPERVISORY DISP., EX. DISP.
ARVISH, NORBERT J
Org: 012020 Position: HECM HELICOPTER CREW MEMBER
(LacksFitnes  BILLETER, JOHNH
Org: 012020 Position: ORDM ORDERING MANAGER
=T

Report 6: Trainees qualified

Note: On the third person a note is posted showing a lack in Fitness.
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Menu option: Qual Reports, Quals to Expire
Parameters for Sample: Unit: MTBDF, Org: 01202

Sample Output:

M rcqualex: Previewer [ [=]x]
File Edit Window Help
Prev. | Next | First | Last | Page: I1 Mail | Close | New
Fire and Aviation Manage
Redcard Qualifictions to Expire
22-MAY-00
Unit ©rg
MTEDE 01200
CHRISTENSEN, RUJSEL Eff Date Exp Date Aprv Date
JOB ENGINE OPERATOR 0141995 12/2000
TEST, LUCY A Eff Date Exp Date Aprv Date
JOB SUPPORT DISPATCHER, EX. DISP. 01/1%98 12/z000 06/1998
012020
ARVISH, NORBERT J Eff Date Exp Date Aprv Date
JOB SUPPORT DISPATCHER, EX. DISP. 06/1998 12/2000 06/1999
AUSTIN, DEBORAH Eff Date Exp Date Aprv Date
JOB  CREW BOZS 01/1%996 1272000 p4/1999
AVERY, DAN Eff Date Exp Date Aprv Date
JOB  ATIRCRAFT BASE RADIC OPERATOR 01/1998 1z/2000
BRRKER, TRAVIS J Eff Date Exp Date Aprv Date
JOB INCIDENT COMMANDER T4 01/1896 12/2000 05/1999
BILLETER, JOHN H Eff Date Exp Date Aprv Date
JOB  FALLER CLASS C 01/1999 12/2000 12/1999
MTBUD 01131
ARMSTRONG, PETE Eff Date Exp Date Aprv Date
JOBR  ARRIAL OBSERVER 01/1998 12/2000 07/199%
CAT, SYLEVESTER Eff Date Exp Date Aprv Date
JOB  forest 01/1899 12/2000 04/2000
[EF oy
Report 7: Quals to Expire
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Menu option:

pos)

Parameters for Sample:

Qual Reports, Count Qualified (Lists count of persons qualified by

Sample Output:

Unit: MTBDF, Org: 01200

® rcqual3: Previewer [ [&]x]
File  Edit Window Help
{Next | ‘ Last ‘ Page: |1 Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Count of Persons Currently Qualified
far Fire Position(s) MNote: Count may include
05-22-2000 persans witlh expired or inade
Unit: AKKNF
Org: 100505
Position: EDSD - SUPPORT DISPATCHER, EX. DISP. Count: 1
Org: 100505
Position: FFT2 - FIREFIGHTER Count: 1
Unit: MTBDF
Org: 01200
Puosition: BAEL - BAER TEAM LEADER Count: 1
Org: 01200
Puosition: CAMP - CAMP HELP Count: 1 B
Org: 01200
Position: CDER - COMPUTER DATA ENTRY RECORDER Count: 1
Org: 01200
(=TT

Report 8: No. Qualified
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Menu option:

Parameters for Sample:

Sample Output:

H rcqual4: Previewer
Eile  Edit Window Help

Qual Reports, Trainee Qualified by position

Unit: MTBDF, Org: 012020

HEIE

Print i Mail ‘ Close | New

Fire and Aviation Management
Counts of Persons Currently Qualified

For QJT Fire Position(s)

=TT

04-07-2000
Unit: MTBDF
Org: 012020
Position: CDSP - CACHE DEMOB SPECIALIST Count:
Org: 012020
Position: CRWB - CREW BOSS Count:
Org: 012020
Position: EDSP - SUPERVISORY DISP., EX. DISP. Count:
Org: 012020
Position: HECM - HELICOPTER CREW MEMBER Count:
Org: 012020
Position: ORDM - ORDERING MANAGER Count:
Org: 012020 -
Position: 0SC2 - OPERATIONS S.C. T2 Count:
Org: 012020
Position: STCR - STRIKE TEAM LEADER, CREW Count:
Org: 012020
Position: STFN - STRIKF TEAM | FADFR FNGINF Count: -

Report 9: No. Trainees Qualified

Page 62 of 87
Version 4.0



Menu option: Training Planned
Parameters for Sample: Unit: MTBDF
Sample Output:

™ rcpltrn: Previewer [ [=]x]
File Edit Window Help
Frev | Next First | Last |Page: |1— Print | Mail |Cluse| New
Fire and Aviation Management
Planned Training
by Unit/Org
22-MAY-00
Date
E org Course Name scheduled APproved
MTBDF 01200 I-220 BASIC ICS
DEGOLIA, JACK
I-403 INFORMATION OFFICER
DEGOLIA, JACK
012020 D-310 SUPPORT DISPATCHER
BARRINGER, PAT 06/1983  02/2000
D-410 SUPERVISORY DISPATCHER
AVEY, BILL 04/2000
BARKER, TRAVIS J 04/2000
BARKLEY, ROY 04/z000
BARRINGER, PAT 05/z000
I-200 Basic ICS
ARVISH, NORBERT J 05/1999 B
BARRON, JEFF 06/2000
I-220 BASIC ICS
BARRINGER, FPAT
J-346 SITUATION UNIT LEADER
RVERY, DAN 10/1988 05/1999
$-390 Introduction to Wildland Fire Behavior ¢
ARVISH, NORBERT J
$-490 ADYANCED FIRE BEHAV. CALC.
BARKLEY, ROY 03/z000
01209 D-410 SUPERVISORY DISPATCHER
e o

Report 10: Training Planned
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Menu option:
Parameters for Sample:
Sample Output:

,‘ﬁ rcemtrn: Previewer
File Edit “iew ‘Window Help

3P Ex|® ][ bl rel |2

Training Completed
Unit: ORDEF Course: D-110

Fire and Aviation Management
Completed Training

Selection Criteria

by NWCCGiOrg T e ODEF

23-FEB-2003 Course: D110

Daie Date

NWCG  Org Course TName Completed  Approved
ORDEF 60100 D-110 DISPATCH RECORDER CARPENTER, TACE 04/01/1994 03/20/2000
ELLIOTT, BOB 040141991 (032042000
HUNT, MARLENE 04/01/1991 03/21/2000
MERGEL, BANDY 04/0141994 (0321/2000

60101 D-110 DISPATCH RECORDER AGOEN, LORETTA 04/01/1987 (05/08/2001
GRAY, THOMAS 0440141991 (03022000
MCDONALD, EATHIE 04011991 032142000
MCDONALD, CLIFF 0440141991 (0321/2000
MOREHEAD, CAROL 04/01/1990 0372142000
MURFPHY, BERNADINE 04/0141994 (0321/2000
OWENS, DONNA 04/01/1994 032142000
PHILLIPS, SHELLEY 0440141996 (0321/2000
PRATT, TIM 04/01/1991 011/2000
BHARE, BANDY 040141995 (03212000
WaALKEER, TOM 04/01/1997 032142000
60102 D-110 DISPATCH RECORDER GRAHAM, DAWHN 04/01/1994 03/21/2000
JTOHNEON, EVAN 04/01:1994 (03212000
60105  D-110 DISPATCH RECORDER RAUCH, NITA T 04/01/1996 (05/20/2000
TURNEER, LAURAL 040011997 (0321/2000
ZIMMERM AN, BECKIE 04/01/1991 032142000
60106 D-110 DISPATCH RECORDER BUXTON, RHONDA 040141998 033172000

Report 10a: Training Completed
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Menu option:

Parameters for Sample:

Sample Output:

Fitness Status
Unit: MTBDF

, rcfit: Previewer =X
Eile Window Help
Prev | Next || First ‘ Last ‘ Page: |2 Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Fitness Status for Redearded Individuals
05-22-2000
"For Official Use Only"
Unit: MTBDF
Org: 01200
Name Rating Desecription Status Taken Expires
BEAR, SMOKEY T ARDUOUS Arduous-level Work C 04/01/1999 10/01,1999
CHRISTENSEN, SHERRY MODERATE Moderate-level Work CURRENT 02/01/2000 08/01/2000
CRANDELL, JUDITH L ARDUOUS Arduous-level Work C LAPSED
OWL, WOODSY ARDUOUS Arduous-level Work C CURRENT 04/01/2000 04/01/2001
PENCE, DAN ARDUOUS Arduous-level Work C LAPSED
RUSSELL, FRANKLIN S ARDUOUS Arduous-level Work C LAPSED
SCHULTE, DARRELL ARDUOUS Arduous-level Work C LAPSED
TEST, MARK A ARDUOUS Arduous-level Work C CURRENT 03/01/2000 03/01/2001
Org: 01201
Name Rating Desecription Status Taken Expires
CHRISTENSEN, JAMES ARDUOUS Arduous-level Work C LAPSED
SCHAEFFER, JAMES ARDUOUS Arduous-level Work C LAPSED
SMITH, PETE ARDUOUS Arduous-level Work C 02/01/1999 08/01/1999
Org: 01202
Name Rating Description Status Taken Expires
FREESTONE, JAMES G ARDUOUS Arduous-level Work C LAPSED
HUTTON, DIANE L ARDUOUS Arduous-level Work C LAPSED
JENSEN, BARBRA LIGHT Light-level Work Cap LAPSED
KIRKPATRICK, LURENE T ARDUOUS Arduous-level Work C LAPSED
KRUZEN, DARRELL ARDUOUS Arduous-level Work C LAPSED
MCKNIGHT, DALE J ARDUOUS Arduous-level Work C LAPSED
COLSON, ANNE L LIGHT Light-level Work Cap LAPSED
OLSON, PAUL M ARDUOUS Arduous-level Work C LAPSED
QUINN, BRIAN ARDUOUS Arduous-level Work C LAPSED .
=T o

Report 11: Fitness Status
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Menu option: Task Book Reports
Parameters for Sample: Unit: MTBDF
Sample Output:

™ rctaskbk: Previewer

- [=F]x]
File Edit Window Help
Prev | Next || First ‘ Last ‘ Page: |2 Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Task Book Summary
by Unit/Org
05-22-2000
Unit: MTBDF
Org: 01200
Task Book Position CRWB - CREW BOSS
Name Date Initiated ~ Approved
OwWL, WOODSY 03/01/2000 04£17/2000
Task Book Pesition DIVS - DIVISION/GROUP SUPERVISOR
Name Date Initiated Approved
CHRISTENSEN, RUSSEL 02/01/2000
Task Book Position EDSP - SUPERVISORY DISP., EX. DISP.
Name Date Initiated Approved
OWL, WOODSY 04/01/2000 04/18/2000
Org: 01201
Org: 01202
Org: 012020
Task Book Position CMSY - COMMISSARY MANAGER
Name Date Initiated Approved
ARVISH, NORBERT J 03/01/2000
Tack Bonk Pocition  DIWYS - DIVISION/GROLIP SLIPFRVISOR &

Report 12: Task Book Reports
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Menu option: Reference Codes, Courses by Code

Parameters for Sample:
Sample Output:

™ rcccode: Previewer HEE
Eile  Edit Window Help
T Next | | Last | Page: ‘T Close | New
Fire and Aviation Management
Redecard Courses by Code
04-07-2000

Code Description Originator

1RES FIRST RESPONDER wo

1RESP 15T RESPONDER REFRESHER WO

AAGM AIR ATTACK MANAGER WO

AAMG AIR ATTACK MANAGEMENT WO

ACFM AIRCRAFT CHIEF OF PARTY/FLIGHT MGR WO

AIDA FS FIRST AID MODULE A WO

AIDB FS FIRST AID MODULE B WO

AIDC FS FIRST AID MODULE C WO

AWK AERIAL IGNITION WORKSHOP wo

ALERT ANNUAL LE REFRESHER WO

ARAU AERIAL RETARDANT APPLIC & USE WO

BAER BURNED AREA EMERGENCY REHAB WO

BBP BLOOD BOURNE PATHEGON WO

BBSS BEHAVE/BURN SUBSYSTEM WO

CPR CPR & FIRST AID FOR CHOKING WO

CREP CREW REPRESENTATIVE WO

CWN CWN HELICOPTER WORKSHOP wo

D-100 ENTRY LEVEL DISPATCHER WO

D-105 ENTRY LEVEL DISPATCHER NWCG

D-110 DISPATCH RECORDER NWCG

D-310 SUPPORT DISPATCHER NWCG

D-410 SUPERVISORY DISPATCHER WO

D-480 COORDINATOR WO L

D-510 SUPERVISORY DISPATCHER NWCG

DFWK DFMO WORKSHOP wo

DSWK DISPATCH WORKSHOP WO

ECCT EMERGENCY COMM.CTR TRAINING WO

EMTR EMERG. MEDICAL TECH REFRESHER WO

ENGA ENGINE ACADEMY WO

F11A INSTRUCTOR A WO

F11B INSTRUCTOR B WO

FALC CLASS CFALLER WO

FESM FIRE ECOSYSTEM MANAGEMENT wo

FIRE1 FIRE EFFECTS 1 WO

FIRE2 FIRE EFFECTS 2 WO

FLBS FIRELINE BLASTER WO

EMAA EIDE MRKMT ENR AREMMY ADRMMISTRATNDS win -
(&L |
Report 13: Reference Codes, Courses by Code
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Menu option:
Parameters for Sample:
Sample Output:

M rcedesc: Previewer
Eile  Edit Window Help

i Next | | Last | Page: ‘T

Reference Codes, Courses by Desc

Print ‘ Mail

HEIE

Close | New

Description

15T RESPONDER REFRESHER

ADVANCED ENGINE & HYDRAULICS MANAGEMENT

ADVANCED FIRE BEHAV. CALC.
ADVANCED FIRE PREVENTION
ADVANCED INCIDENT MANAGEMENT
ADVANCED POWER SAW

AERIAL IGNITION WORKSHOP
AERIAL ORTHOPHOTO ANALYSIS
AERIAL RETARDANT APPLIC & USE
AGENCY SPECIFIC TRAINING

AIR ATTACK GROUP SUPERVISOR
AIR ATTACK MANAGEMENT

AIR ATTACK MANAGER

AIR OPERATIONS BRANCH DIRECTOR
AIR SERVICE MANAGER-AIRPORT
AIR SUPPORT GROUP SUPERVISOR
AIR SUPPORT GROUP SUPERVISOR
AIR TANKER COORDINATOR

AIR TANKER COORDINATOR
AIRCRAFT CHIEF OF PARTY/FLIGHT MGR
ANNUAL LE REFRESHER

APPLIED FIRE EFFECTS

AREA COMMAND

Advanced Fire Behaviro Interpretation
Advanced Firefighter Training
Advanced ICS

Advanced Incident Management
Advanced Management Concepts
Advanced Supervision

Advnaced Fire Use Applications

Air Operations Branch Director

Air Tactical Group Supervisor

Applied Fire Effects

Applied Interagency Incident Business Management

Area Command
BASE/CAMP MANAGER
BASE/CAMP MANAGER

Fire and Aviation Management

Redcard Courses By Description

WO
Wwo
NWCG
Wwo
WO
WO
WO
Wwo
WO
Wwo
Wwo
Wwo
WO
WO
WO
Wwo
WO
Wwo
Wwo
Wwo
WO
WO
WO
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
NWCG
Wwo
WO

=TT

Report 14: Reference Codes, Courses by Desc
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Menu option:

Parameters for Sample:
Sample Output:

Reference Codes, Jobs by Code

™ rcjcode: Previewer HEE
Eile  Edit Window Help
Next | | Last | Page: ‘T Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Redcard Jobs by Code
04-07-2000

Code Description Originator Period

AAML AGENCY AVIATION MIL. LIAISON NIC 3

ABRQ AIRCRAFT BASE RADIO OPERATOR NWCG 3

ACAC AREA COMMAND AVIATION COORDINATOR NWCG 3

ACCT ACCOUNTING TECHNICIAN NIC 5

ACDR AREA COMMANDER NWCG 5

ACLC ASST. AREA COMMANDER, LOGISTICS NWCG 5

ACMR ASSISTANT CACHE MANAGER NIC 5

ACPC ASST. AREA COMMANDER, PLANNING NWCG 5

ADOA ADO TEAM LEADER CLASS A NIC 5

ADOB ADO TEAM LEADER CLASS B NIC 5

ADOM ADO TEAM MEMBER NIC 5

AERO AERIAL OBSERVER NIC 3

AFUL AVIATION FUEL SPECIALIST NIC 3

AFUS AERIAL FUSEE OPERATOR NIC 3

AOBD AIR OP$S BRANCH DIRECTOR NWCG 3

APTA ADMIN. PAYMENT TEAM LEADER NIC 5

APTM ADMIN. PAYMENT TEAM MEMBER NIC 5

ARCH ARCHAEOLOGIST NIC 5

AREP AGENCY REPRESENTATIVE NWCG 5

ASGS AIR SUPPORT GROUP SUPERVISOR NWCG 3

ATBM AIRTANKER BASE MANAGER NIC 3

ATCO AIRTANKER F/W COORDINATOR NWCG 3

ATGS AIR TACTICAL GROUP SUPERVISOR NWCG 3

AVIN AVIATION INSPECTOR NIC 3

BAEL BAER TEAM LEADER NIC 5 [ |

BCMG BASE/CAMP MANAGER NWCG 5

BlOL BIOLOGIST NIC 5

BNML BATTALION MILITARY LIAISON NIC 5

BUYL BUYING TEAM LEADER NIC 5

BUYM BUYING TEAM MEMBER NIC 5

CAMP CAMP HELP NIC 5

CANH CANINE HANDLER NIC 5

CASC SUPPLY CLERK NIC 5

CAST SUPERVISORY SUPPLY CLERK NIC 5

CCoo COMPUTER COORDINATOR NIC 5

CDER COMPUTER DATA ENTRY RECORDER NIC 5

CDsP CACHE DEMOB SPECIALIST NIC 5

CLIR CLIMBER NIC 5 -
=TT H
Report 15: Reference Codes, Jobs by Code
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Menu option:

Parameters for Sample:
Sample Output:

Reference Codes, Jobs by Desc

™ rcjcode: Previewer HEE
Eile  Edit Window Help
Next | | Last | Page: ‘T Print ‘ Mail ‘ Close | New
Fire and Aviation Management
Redcard Jobs by Code
04-07-2000

Code Description Originator Period

AAML AGENCY AVIATION MIL. LIAISON NIC 3

ABRQ AIRCRAFT BASE RADIO OPERATOR NWCG 3

ACAC AREA COMMAND AVIATION COORDINATOR NWCG 3

ACCT ACCOUNTING TECHNICIAN NIC 5

ACDR AREA COMMANDER NWCG 5

ACLC ASST. AREA COMMANDER, LOGISTICS NWCG 5

ACMR ASSISTANT CACHE MANAGER NIC 5

ACPC ASST. AREA COMMANDER, PLANNING NWCG 5

ADOA ADO TEAM LEADER CLASS A NIC 5

ADOB ADO TEAM LEADER CLASS B NIC 5

ADOM ADO TEAM MEMBER NIC 5

AERO AERIAL OBSERVER NIC 3

AFUL AVIATION FUEL SPECIALIST NIC 3

AFUS AERIAL FUSEE OPERATOR NIC 3

AOBD AIR OP$S BRANCH DIRECTOR NWCG 3

APTA ADMIN. PAYMENT TEAM LEADER NIC 5

APTM ADMIN. PAYMENT TEAM MEMBER NIC 5

ARCH ARCHAEOLOGIST NIC 5

AREP AGENCY REPRESENTATIVE NWCG 5

ASGS AIR SUPPORT GROUP SUPERVISOR NWCG 3

ATBM AIRTANKER BASE MANAGER NIC 3

ATCO AIRTANKER F/W COORDINATOR NWCG 3

ATGS AIR TACTICAL GROUP SUPERVISOR NWCG 3

AVIN AVIATION INSPECTOR NIC 3

BAEL BAER TEAM LEADER NIC 5 [ |

BCMG BASE/CAMP MANAGER NWCG 5

BlOL BIOLOGIST NIC 5

BNML BATTALION MILITARY LIAISON NIC 5

BUYL BUYING TEAM LEADER NIC 5

BUYM BUYING TEAM MEMBER NIC 5

CAMP CAMP HELP NIC 5

CANH CANINE HANDLER NIC 5

CASC SUPPLY CLERK NIC 5

CAST SUPERVISORY SUPPLY CLERK NIC 5

CCoo COMPUTER COORDINATOR NIC 5

CDER COMPUTER DATA ENTRY RECORDER NIC 5

CDsP CACHE DEMOB SPECIALIST NIC 5

CLIR CLIMBER NIC 5 -
=TT H
Report 16: Reference Codes, Jobs by Desc
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Menu option:
Parameters for Sample:

Workforce Analysis Option. (See Chapter 5).

# REDCARD Report Parameters

Wiorkforce Analysis Report Parameters
Analysis Area:

MWICG IMTEIDF List Analysis Areas |

Org Code I%

Workforce Analysis Report

Queried NWCG and Org Code from database by
selecting from the pick list in the List Analysis Areas. The Analysis Areas are defined in the

Mi[=]E3

Fun Repaort

Cancel

Mate: This repaort can only be run for one Analysis Area at atime.
You need to enter values in both NWCG and Org Code.
Leaving them kblank results in & blank report.

Sample Output:

™ rowireq: Previewer
File  Edit Window Help

Prev | Next | First | Last |Page: I1

] E

{Print I Mail | Close | New

Fire and Aviation Management B
Workforce Analysis
05-22-2000
Nwcg Code: MTEDE
Org Code: %
EDAD JUBPPORT DIZPATCHER, EX. DISE. Total Needs: 15
Tot Qual Tot gual OJT Tot w/ Target
4 1
FFT1 ADVANCED FF/SQUAD BOSS Total Needs: 15
Tot Qual Tot Qual OJT Tot w/ Target
4
HELR HELC LONGLINE/PRCMETOTE HOOK Total Needs: 1
Tot Qual Tot Qual OJT Tot w/ Target
DIV3 DIVISION/GROUE SUPERVISOR Total Needs: 10
Tot Qual Tot gual OJT Tot w/ Target
3 1
=L

Report 17: Workforce Analysis
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5 Workforce Needs Analysis

Workforce Needs Analysis may be performed for an entire organization or for a smaller unit.
The input required is the desired position for analysis and the potential number needed. The
inputs are entered into the form, then the query process will analyze the existing workforce and
produce results including the names of qualified individuals and trainees.

5.1 Analysis Process

From the menu, select WF Analysis.

£ Developer/2000 Farms Runtime for Windows 85 / NT [-[5]x]
Action Edit Block Field Record Query Window Help

Workforce Analysis

Workforce Analysis

Analysis Area
4 Enter the NWOG and Org Cades for which you want to edit or enter

“NWCG Code List Analysis Areas workforce requirements. Use %% in the Org Code to include all regians, forests or districts.
" Press "Query 'WF Requirementss"
Org Code TR (PN buttan to show existing records

Workforce Requirements Total Total -~ Total
*Total Qualfel MNeedto Total  Qualfd wf Pos.
*Qual Code  Description Needs Redcard  Train Qualfd  OJT Target
=]
el

Show Individuals

Persons Qualified Persons Qualified for 0JT Persons w Postion as Target

=l =l

=3 m|

L

| 1]

Count *0 <List>

1. Enter the NWCG code the first time. The next time the form is entered click on List
Analysis Areas and select the desired code.

Workforce Analysis
Workforce Analysis

Analysis Area
¥ Enter the NWCG and Org Codes for which you want to edit ar enter

*NWCG Code |MTBOF List Anabysis Areas | workforce requirements. Use % in the Org Code to include all regions. forests or districts
. 5 . Fress "Queny WF Requirementss"
Org Code I/" Gy Wi ReiEmEns button to show existing records.
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2. In Org Code either enter a particular Org code or enter a “%” to get all of the units in the
NWCG Code. The “%” can also be used with a partial code such as 08% or 0801%.

Workforce Requirements
*Tatal
*Cal Code  Description MNeeds
|SUPPORT DISPATCHER, EX. DISP. 15 —|
ADWVANCED FF/SOUAD BOSS 15
1
1

3. Inthe Workforce Requirements enter the desired mnemonic and the total needs. Click on
the diskette to save and click Query WF Requirements.

Forms |

& Do wou want to sawve the changes you hawve made?

Mo | Qan:ell

4. The user will be prompted to save the items just entered. Click Yes and press <ENTER>.
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Total
Clualfd Meedto Total
Fedcard Train Clualfd

Total  Total
Cualfd  wf Pos.
0JT Target

5. The form will display the number of Qualified with the qualification showing on the
REDCARD. The number needed to train, the total number qualified, the total number of
trainees and those with the desired position in a target position.

Field

Description

Total Qualified Redcard

Total number of currently qualified persons is displayed where
position is current, approved and person’s fitness is adequate for
position.

Need to Train

Difference between total needs and the total qualified redcard.

Total Qualified Total number of persons JOB qualified for position is displayed
(includes persons where qualification may be lapsed or
unapproved). These qualifications are not printed on the redcard.

Total Qual OJT Total persons qualified in position as trainee (OJT)

Total Pos As Target Total persons with position as their target. Remember to delete
target positions after persons have become qualified in the position.

Show Individuals

Fersons Qualified

Fersons Qualified for OJT Persons wi Postion as Target

|ARVISH, MNOREBERT J-012020() J| ARYISH, MNORBERT J-012020
[AVERY, DAN - 012020 ) |
|EIILLETER TERESAA-012041() |
[OveL. WOODSY - 01200 (2) |
[TEST, LUCY A-01200 (1) |
[ [
[ [
[ [
| |
| |
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. By pressing the Show Individuals button the names of the individuals and the

qualification status is displayed. Persons that have achieved their target position should
delete the target position from the Certify, Target Positions option.

The data is now available to be printed using the Workforce Analysis Report.
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6 Information Management

6.1 Getting Started

Select menu item Info Mgmt from the Redcard tool bar, and select one of the options from the
drop down menu.

Action  Certify EInFUmgmt Reports 'WF Analysis  Window Help
All Courses

Local Courses

Al Jobsjskils
Lacal Jobs/Skills
Job Preregs 310
Job Prereqgs 5109
args

Persons

6.2 All Courses

# Oracle Forms Runtime

Action  Edit Query  Block Record  Field  Window  Help

All Courses - National and Local

FIRE &MD AWIATION MAMAGEMENT
M ational and Local Courses

Code Drescription Criginatar Eﬂeﬁ;ﬁjﬁ:ﬂ
1RES FIRST RESPOMDER 0 -]
1RESP 15T RESPOMDER REFRESHER 0 —

101 BASIC AVIATION SAFETY 0

102 FI-ED WING SAFETY 0

-103 HELICOPTER SAFETY 0

104 IRCRAFT CAPARILITIES AMD LIMITATIONS 0

-105 WIATION LIFE SUPPORT EQUIPMENT 0

-108 WIATION MISHAP REPORTING 0

107 WIATION POLICY AND REGULATIONS 1 0

109 WIATION RaDIO USE 0

111 FLIGHT PavMENMT DOCUMENT 0

112 MISSION PLANMIMG AMD FLIGHT REQUEST PROCESS 0

113 CRASH SURYIVAL 0

-201 OVERWIEW OF SAFTEY AND ACCIDENT PREVENTION 0

-202 INTERAGEMCY &WIATION ORGANIZATIONS 0 ﬂ

& 4] u

6.3 Local Courses
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£ Oracle Forms Runtime

Action Edit Query Block Record Field Window  Help

FIRE AMD AVIATION MANAGEMENT

Local Courzes

. . Delete Date

* Code Descriptian * Originatol o Add/upyy]

TOP Eoat Operatar RO j
EMTI Emergency Medical Tech 1 FOR
EMOF ELM Engine Academy FOR
HRSP human rezources FOR
411 dvanced Fire Management FOR
PPPP test DIST
REST test FOR
RES2 test FOR
R Prescribed Bum Crew Member FOR 52972001

[

B2 ¥r[s] W

1. Select menu item "Courses " from the Info Mgmt menu. When entering codes for the
first time you will see a screen like the one above. Enter the course code, press <TAB> to
advance to next fields, enter the information. If applicable, enter a delete date. The
delete date indicates this code is not valid for new records that are added after the delete
date.

2. If you have previously entered local codes, they will be displayed, otherwise no records
will be displayed.

3. To add a new code, press Insert (F6) creating a blank record. Complete the fields, and
press Save to commit the addition.

4. To edit an existing code move your cursor to the appropriate field needing changed and

type over the current information with the new information, press Save to commit the
edits.

Local Courses Field Definitions
CODE: Enter value for course code
DESCRIPTION: Text that describes the meaning of the course code.

ORIGINATOR: Enter value for which area is responsible for the course.

Page 77 of 87
Version 4.0



PERIOD: Leave blank for training courses.

DELETE DATE: The date the course code is no longer valid for new records. The code is
retained in the system to provide a complete historical record.

6.4 All Jobs/Skills

Ackion Edit Query Block Record Field Window  Help

All Jobs /Skills - Mational and Local

FIRE AMND AVIATION MANAGEMEMT
M ational and Local Jobz/Skills

Ciode Dezcription Origitatar Tupe Period

ML GEMCY &VATION MIL. LIAISON ] ] 4 =

ERO IRCR&FT BASE RaDID OPERATOR MW G OB 3 —

CAC RE& COMMAND &VIATION COORDINATOR  MNWCG ] 3

CCT CCOUMTIMG TECHMICIAN ] ] 5

CDR RE& COMMANDER MW G OB 5

CLC S5T. AREA COMMANDER. LOGISTICS MW G ] il

ChiF SSISTANT CACHE MaMAGER ] ] 5

CPC S5T. AREA COMMANDER, PLANNING MNwWCG OB 5

Do, D0 TEAM LEADER CLASS & ] ] il

DOB DO TEAM LEADER CLASS B ] ] 5

DO DO TEAM MEMBER 0 OB 5

ERO ERIAL OBSERVER ] ] 3

FUL WIATION FUEL SPECIALIST ] ] 3

FUS ERlAL FUSEE OPERATOR 0 OB 3

0eD IR OFS ER&MCH DIRECTOR e ] 3 a

& | te] H

6.5 Local Jobs/Skills
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£ Oracle Forms Runtime

Action Edit Query Block FRecord Field wWindow  Help

Local Jobs/skills

FIRE AMD AVIATION MANAGEMENT
Local Jobz/Skillz

* Code Description * Originatar = Type Feriod
AER Burn Area Rehabiitation Tearn Member RO OB 5 ;I
B LIk BLIMG TEAM MEMBER FOR 0B 5
C-FALL CLaSS CFALLER FOR SEILL 5
ErT Emergency Medical Technician Type 1 FOR Oe ja}
EMTZ Ermergency Medical Technician Type 2 FOR 0B 1]
FPO forest DIST 0B 2
HGLL HUG UMIT LEADER FOR ae 5
LOOK. LOOEOUT FOR ae 5
LOOK2 LOOEOUT2 FOR SEILL 5
FPrIR Falrn infra red operator FOR SkILL I
FADO RADI0 OPERATOR DIST ae 5
FeCh Prescribed Fire Crew Member RO ae a3
SLIRY Surveyor RO SEILL o]
ELD elder FOR SEILL 5
-

@ == t]e] W

1. Select menu item "Jobs / Skills" from the Info Mgmt menu. Enter the Jobs/Skill code.
Enter the course code, press <TAB> to advance to next fields, enter the information and
press Save to commit the new course.

2. If you have previously entered local codes, they will be displayed, otherwise no records
will be displayed. You can now add or edit the information. To add a new code, press
Insert and complete the fields, and select Save to commit the addition. To edit an

existing code move your cursor to the appropriate field needing changed and type over
the current information with the new information, select Save to commit the changes.

Job / Skills Field Definitions

CODE: Enter value for job/skill code.

DESCRIPTION: Text that describes the meaning of the job/skill code.
ORIGINATOR: Enter value for which area is responsible for the job code.
TYPE: Skill or Job

PERIOD: The length of certification in years for the particular skill.
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6.6 Job Prereqs 310

£ Oracle Forms Runtime

Action  Edit Query Block Record Field Window Help

Job Prerequisites - PMS 310-1

Jobs and Skills Flisk
Tupe Code Descrption Tupe
OB AL GEMCY AWIATION MIL, LIAISOMN I_j
OB BR.O IRCRAFT BASE RADIO OPERATOR I_
(u]=} Cal REA COMMAND AVIATION EDDHDINATII_
OB CCT CCOUNTIMG TECHMICTAN I_
OB DR RE& COMMANDER I_
OB CLC S5T. ARES COMMAMDER, LOGISTICS I_
OB CMR SSISTANT CACHE MANAGER, I_j

Experience Prerequisites

Fitness Prereq
CMNE

Training Prereq
Req/Sug  Prereq Code

EQ 620 =

LG OMNE

Group
Type Prereq Code Mo, m
osition Perfarmance As et ll_ j o
erformance s CED 1 el
i Bz
I~
— [ Other Position Assignment
| l_ that will Maintain Currency
o I_ OBD Y
I —
I
A
I
I .
I
. =
% | t4] M|

6.7 Job Prereqs 5109
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£ Oracle Forms Runtime

Action  Edit Query  Block Record  Field  Window  Help

Job Prerequisites - FSH 5109.17

Positions Risk Fitness Prereq
Code Dezcription Type OME
AML JAGENCY AVIATION MIL, LIAISON
BRO  |BIRCRAFT BASE RADIO OPERATOR
CAC  [BREA COMMAND AVIATION COORDINATOR[ Lewel  PreregCode
CCT  pCCOUNTING TECHNICIAR evel 1 620 =
CDR REA COMMAMDER
CLC  [ASST. AREA COMMANDER, LOGISTICS
CMR [ASSISTANT CACHE MANAGER

s

11

Training Prereq

1T
|

Experience Prerequisites |

Type Prereq Code |
osition Perfarmance As DR ;I

erformance fs CLiZ
osition Performance As CCR

I _E-|

Other Position Assignment

that will Maintain Currency
CLiZ -
CPC

erformance fs P

% | ti+] H

6.8 Organizations
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:13 Oracle Developer Forms Runtime
Action Edit Query Block BRecord Field Window Help

Orgamzations

FIRE AND AVIATION MANAGEMENT
Organizations

“5T- NWCG * Mame = Agency GACC

| | | =l

*Org. Code  * Organization Mame MW Dispatch Org Dispatch

B @l ]y] 2]e] W

1. Select menu item "Orgs" from the Info Mgmt menu. For each of the organizations for
which you have Redcarded individuals, you will need to assign an alias of NWCG and
Agency. If an organization does not have the NWCG identified you will have problems
with all reports and printing the Redcard. A list of NWCG three letter unit identifiers for
all Forest Service organizations can be found in the publication Unit Identifies, NFES
2080 or PMS 931 available on web at http://www.nifc.gov/news/unit_id/ .
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Alias Field Definitions

ST-NWCG CODE: Five-letter Identifier formed using two letter state designator and unit code
from NFES 2080.

NWCG NAME: Name as determined by five-letter unit identifier.
AGENCY: Agency Name

GACC: Geographic Area Identifier

ORG. CODE: Organization code

ORGANIZATION NAME: Organization Name

NWCG DISPATCH: Five-letter Identifier for the Dispatch Center that is the primary dispatch
center for the organization.

ORG. DISPATCH: Organization code for the Dispatch Center
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£ Oracle Forms Runtime
Action  Edit Guemny Block Becord Field windoms Help

|FSDEH-‘« FIRE ARD AVIATION MARNAGEMERNT I—
PERSONS 11-4FR-2003
~ssn  [EEEE
*Mame a0l fw00DSY .
(last) (first (middlel
Job Title  |[FIRE MAMNAGER
=ppyizs  [ORCEF Deschutes Mational Forest
* Crganization  [B0105 Sisters RD
Anency |USFB
* Qualification Standard [FSH
Jet Port  [BOI
Home Phone  [2086661234 Approval Official [
Fager
Wiork Phone 2083231111 Dol |1 220r2001
Sl
Cther Phane (mm_JWWJ
Elec. Addr Weight 13'3_
Travel Auth # | Height
Blood Type E*
Sex W

Camments |

e =TI 55 A R

|Record: 1418 | | |

1. Select menu item "Persons" from the Info Mgmt menu. The form will automatically
open in enter query mode. . Enter the query criteria for the person(s) you want to query
from the database and click the Red Check Mark (located in the lower left-hand corner of
the screen).

2. To enter a new person cancel the query and press <F6> or Record/Insert to insert a
record. Enter information in the required fields an any others. The NWCG and
Organization have lookup values.

Person Information Field Definitions
SSN: Mandatory. 9-digit social security number without dashes.

LAST NAME: Mandatory. Last name of individual. Must be corrected by a user with the
Redcard Role or a FSDBA.
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FIRST NAME: Mandatory. First name of individual. Must be corrected by a user with the
Redcard Role or a FSDBA.

MIDDLE NAME: Optional. Middle name of individual. Must be corrected by a user with the
Redcard Role or a FSDBA.

JOB TITLE: Optional. Working title.

ELECTRONIC ADDRESS: Optional. The electronic address of individual (i.e.
sbear@fs.fed.us )

NWCG: Mandatory. NWCG Code. Press (F9) to open the drop down list of choices.

ORGANIZATION NAME: Mandatory. The name of the organization where the person is
affiliated. Will automatically fill with the NWCG Code.

ORGANIZATION CODE: Mandatory. Organization code. Press (F9) to open the drop down
list of choices.

JET PORT: Optional. Common code for the jet port located closest to the individual.

HOME PHONE: Home telephone number (for official use only). Enter the area code, then the 7
digit number in format XxX-xXXXX.

WORK PHONE NUMBER: Optional. The phone number for each type. Enter the area code,
then the 7 digit number in format xxx-xxxx.

PAGER NUMBER: Optional. The phone number for each type. Enter the area code, then the 7
digit number in format XxX-XXXX.

OTHER PHONE: Optional. The phone number for each type. Enter the area code, then the 7
digit number in format xxX-XXxX.

ELECTRONIC ADDRESS: Optional.
TRAVEL Authorization Number: Optional

QUALIFICATION STANDARD: Required. Indicate the standard used to evaluate the
person’s qualifications against, enter FSH for FSH 5109.17 or enter PMS for PMS 310.1.

APPROVAL OFFICIAL: Optional. Y (Yes)/blank
DOB: mm/dd/yyyy Optional.

HEIGHT: Optional. Person's height in inches.
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WEIGHT: Optional. Person's weight in pounds.
BLOOD TYPE: Optional. Person's blood type.
SEX: Optional

Comments: Optional
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7 Redcard Information Standards and Policy

The Redcard system is designed to enforce standards in coding fire certification information.
Reasons for enforcing standards within the Redcard system include:

The Redcard system is designed to enforce standards in coding fire certification information.
Reasons for enforcing standards within the Redcard system include:

e Ensure compatibility of Redcard information throughout the agency and across agencies.

e Reduce errors in data entry and increase the integrity of the Redcard data.

The table below displays standard Redcard data.

certification

Standard Item Information included Source of Standard

Jobs mnemonic, description, period of | Wildland Fire Qualification Subsystem
certification Guide PMS 310-1, NFES 1414, FSH 5109.17

Skills mnemonic, description, period of | Wildland Fire Qualification Subsystem

Guide PMS 310-1, NFES 1414, FSH 5109.17
Locally defined codes.

Fitness Levels

rating, description, period of
certification

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414, FSH 5109.17

Courses

course number, description

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414, FSH 5109.17
Locally defined codes.

Field Managers Course Guide

PMS-901-1, NFES 1260

Job Prerequisites

position mnemonic, required
training, suggested training,
experience, fitness level

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414, FSH 5109.17

Positions that Maintain
Currency

position mnemonic, currency
position mnemonic

Wildland Fire Qualification Subsystem
Guide PMS 310-1, NFES 1414, FSH 5109.17

Table 1: Standard Redcard Information

WO Fire and Aviation Management is responsible for distributing and maintaining the standard
Redcard information. Local standard codes can be added for Skills and Courses. Standards
added locally are assigned the unique id of the computer in which they are created, so they can
be distinguished from the national standards.

It is necessary to periodically update the standard codes associated with Redcard. Updates are
distributed by the WO. Locally created standard codes will not be affected by the updates.
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