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System Name:  Geometronics Skills Inventory, USDA/FS.

  System Location:  This system of records is maintained by the Director of Engineering, Forest Service,
U.S. Department of Agriculture, Washington, D.C. 20250, the Fort Collins Computer Center, 3525 East
Mulberry St., Fort Collins, CO 80521, the Geometronics Service Center and Regional offices.  The
addresses for the Regional Headquarters offices are listed in 36 CFR 200.2, Subpart A.

  Categories of individuals covered by the system:  Forest Service employees who are professional or
para-professional and are assigned to Geometronics activities.

  Categories of records in the system:  This system contains the series, grade, and skills of each Forest
Service employee who is identified by the preceding paragraph.

  Authority for maintenance of the system:  5 U.S.C. 301; 7 CFR 2.60.

  Routine uses of records maintained in the system, including categories of users and the purposes
of such uses:  Disclosure may be made to a congressional office from the record of an individual in
response to an inquiry fromthe congressional office made at the request of that individual.

  Policies and practices for storing, retrieving, accessing, retaining, and disposing of records in the
system:

  Storage:  Skill data is stored on the FCC computer on magnetic tape and Section X of the
Geometronics annual reports.

  Retrievability:  The system is indexed by organizational unit, name, grade, series, or key word for a
particular skill.

  Safeguards:  Records are maintained in standard filing systems and on mag-tape.  They are available
only to authorized personnel.  The buildings are locked when unoccupied.

  Retention and disposal:  Records are maintained for the duration of the individual's employment and
purged from the system.

  System manager(s) and address:  Director of Engineering, Forest Service, U.S. Department of
Agriculture, Washington, D.C. 20250, the Director of Geometronics Service Center, and the appropriate
Regional Forester, at the address specified above.

  Notification procedure:  Any Forest Service employee (past or present) may request information as to
whether or not the system contains records pertaining to him from the appropriate system manager listed
in the preceding paragraph.  Request for information should be in writing.  The request should include
the individual's name, address, and his organizational unit.

  Record access procedures:  Use same procedures as for requesting Notification.

  Contesting record procedures:  Use same procedures as for requesting Notification.

  Record source categories:  Information in this system comes primarily from Section X of the



Geometronics Annual Report and Supervisory evaluation of the individual as recorded in the employee's
personnel folder.

 

 

 


	Local Disk
	11-20


